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PREAMBLE

Section 1 This Agreement entered into by and between the Town of Bloomfield, State of Connecticut,
hereinafter referred to as the Town, and UPSEU Local 424 Unit 8 hereinafter referred to as the Union, has as
its purpose the promotion of harmonious relations between the Town and the Union; the establishment of an
equitable and peaceful procedure for the resolution of differences and establishment of rates of pay, hours of
work, working privileges, benefits or any other matters that come within the general meaning of the terms,
working conditions or conditions of employment.

ARTICLE
RECOGNITION

Section 1 The Town of Bloomfield (hereinafter the "Town") recognizes UPSEU Local 424 Unit 8 (hereinafter
the "Union") for the purposes of professional negotiations as the exclusive representative on matters of wages,
hours and other conditions of employment for all clerical positions in the police department, public works, and
Town Hall, including the zoning enforcement officer, excluding the Executive Secretary to the Town Manager
and the Executive Secretary to the Personnel Direcior.

Section 2 It is the intent and purpose of the parties hereto that their agreements promote and improve the quality
of work in the Town, and provide for orderly professional negotiation between the Town and the Union, and
secure prompt and fair disposition of grievances so as to promote good relations between the Town and
members of the bargaining unit,

Section 3 The Union shall furnish the Town with a list of its officers, executive committee members, stewards
and alternate stewards, shall notify the Town of the area of representation of each steward and shall notify the
Town as soon as possible in writing of any changes. Such notification shall be sent to the Town Manager or
his/her designee. No officer, executive committee member, steward or alternate steward shall be recognized by
the Town until such written notification of his/her appointment shall be received by the Town from a duly
authorized officer of the Union.

ARTICLE I
MANAGEMENT RIGHTS

The Union recognizes that operation of the Town of Bloomfield and the direction of the working forces,
including the right to hire, suspend or discharge for good and sufficient cause, and pursuant to the seniority
articles of the Agreement, the right to relieve members of the bargaining unit from duties because of lack of
work or economic or budgetary restrictions, are among the sole prerogatives of the Town of Bloomfield without
limitation thercby; provided that no discrimination against any members of the bargaining units shall be
permitted by this section; and any such suspensions or discharges shall be subject to the provisions of this
Agreement relating to grievances.



It is further agreed that except to the extent expressly modified by a specific provision of this Agreement, the
Town of Bloomfield reserves and retains solely and exclusively all of its rights of authority conferred by the
Charter of the Town of Bloomfield, Connecticut, or the Connecticut General Statutes, as such rights existed
prior to the execution of this ot any other previous Agreement with the Union or its predecessor including the
direction of its affairs and working forces, the maintaining of discipline and efficiency of employees, except
that Union members shall not be discriminated against. Any complaint of discrimination shall be subject to the
grievance procedure as set forth in Article V of this Agreement. The Agreement shall be construed as requiring
Town officials and the Union and its membership to follow the procedures, agreements and policies prescribed
herein, to the extent that they are applicable in the exercise of the authority conferred upon them by law.

ARTICLE 11
UNION SECURITY AND DUES DEDUCTION

Section 1 All present employees who are members of the Union upon the effective date of this Agreement shall
be entitled to remain members. All eligible current and/or newly hired employees who are not members shall
be entitled to become members of the Union.

Section 2 The Town will provide the Unit President and/or the UPSEU Labor Relations Representative with
the name, work location, and work email address of a newly hired employee and any other information as
required by Public Act 21-25.

Section 3 The Town agrees to deduct from the salary of all employees covered herein who authorize in writing
such deductions from their salary, such dues and/or fees as may be fixed and certified to the Town by the Union
and allowed by the law, The Town will remit to the Union on or before the tenth (10th) day of the following
month in which such deductions are made, the aggregate of amounts collected, together with a list of employees
from whose salary such sums have been deducted. Such authorized dues and/or fee deductions shall continue
for the duration of this Agreement and any extensions thercof. The Union agrees that it will save the Town
harmless from any claim for damages by reason of carrying out the provisions of this Agreement concerning
the deduction from salary of such dues and fees, as hereinbefore mentioned.

Section 4 These deductions will be made on such paydays as are mutually agreeable to the Town and the Union.

Section 5 In the event an employee receives no pay on the payday on which Union dues are deducted, no
deduction shall be made for that month.

ARTICLE 1V
EMPLOYEE RIGHTS AND REPRESENTATION

Section 1 Employees have and shall be protected in the exercise of their right, without fear of penalty or reprisal,
to join and assist the Union. The freedom of employees to assist the Union shall be recognized as extending to
participation in the management of a Union officer or representative or otherwise.



Section 2 Not more than two (2) officers, representatives or grievance committee members plus the grievant(s)
shall be granted leave with full pay solely for the express purpose of meeting with the Town and ifs Supervisors
in accordance with the Steps of the grievance procedure. Leave shall be granted upon proper notification to the
applicable Town Supervisor.

Section 3 The members of the Union's bargaining committee, to a maximum of three (3) who are scheduled to
work during the hours that a collective bargaining negotiation is held, shall be granted leave of absence without
loss of pay or benefits for all meetings between the Employer, its agents or representatives and the Union for
the purpose of negotiating the terms of the contract or any supplements thereto. No more than one person per
effice division within a department, excluding the Union President, shail be absent for the purposes hereof
unless approved by their supervisor.

Section 4 Any employece may, with permission of his’her supervisor, contact a steward during the working
hours regarding an adverse action which could not be resolved at the time by a supervisor,

Section 5 Not more than three (3) members shall be off-duty on Union business leave with pay at the same time,
The Union shall be required to submit the names of the three (3) members as far in advance as is practical.
Union business leave shall be granted upon notice to the Director of Human Resources or her/his designee to
attend Union-related conferences/training limited to an overall total of nine (9) days annually.

Section 6 The Town shall provide bulletin board space for the Union located in a designated area for the posting
of notices concerning Union business and activity.

ARTICLE Y
GRIEVANCES

Section 1 The purpose of the grievance procedure shall be to settle employee grievances at as low an
administrative level as is possible and practicable, so as to insure efficiency and employee morale.

Section 2 A grievance for the purpose of this procedure shall be considered to be an employee complaint
concerned with:

1. Discharge, suspension or other disciplinary action.

b) Charge of favoritism or discrimination

¢) Matters relating to the interpretation and application of the articles and sections of this
Agreement,

Section 3 Any employee may use this grievance procedure with or without Union assistance. Should an
employee process a grievance through one or more steps provided herein prior to seeking Union aid, the Union
may process the grievance from the next succeeding step from that which the employee has utilized. No
grievance settlement made as a result of an individually processed grievance shall contravenc the provisions of
this Agreement.



Step One

Any employee who has a grievance shall reduce same to writing and submit it within fifteen (15) working days
from the date of occurrence to the employee's supervisor, who shall use his/her best efforts to settle the dispute.
The supervisor's decision shall be submitted to the employee and his/her representative within ten (10) working
days of receipt of the grievance.

Step Two

If no agreement is reached with the decision rendered, the Union shall submit the grievance, in writing, within
five (5) working days to the Department Head, The Department Head shall render his/her decision in writing
to the employee and his/her representative within ten (10) working days after receiving said grievance.

Step Three

If the dispute is not resolved by the decision rendered by the head of the department, the employee or his/her
representative shall submit the grievance in writing within ten (10) working days to the Town Manager.

Within ten (10) working days after receiving such grievance, the Town Manager shall call a hearing and give
notice in writing to the employee filing the grievance and his/her representative, if any. The Town Manager
shafl have ten (10) working days within which to render a decision in writing to the employee and his/her
representative, if any.

Step Four

If the Town Manager's decision is not satisfactory to the employee, the grievance may be submitted by the
Union to the Connecticut State Board of Mediation and Arbitration within twenty (20) days after receipt of the
decision. The Union shall also notify the Town of said appeal. When agreed to by the Town and Union more
than one grievance may be heard at a time. The arbitrator shall have no power to add to, subtract from, amend,
alter or delete any provision of the Agreement but shall only have the power to interpret the specific terms of
this Agreement. The arbitrator shall have the authority to order or deny reinstatement of an employee with or
without back pay. In the event there is an award of any back pay, any earnings by the employee during this
period of unemployment (including any unemployment insurance) shall be offset and deducted from this award.
Employees who have been discharged shall have the duty to seck work so as to mitigate the claims of back
wages.

The decision of the arbitrator shafl be final and binding upon both parties; however, both parties shall have a
right of appeal to the courts in accordance with proceedings under the Connecticut General Statutes.

In the event of a discharge, the matter shall be referred to Step Four of the grievance procedure.

Section 4 The award of an arbitrator shall be final, conclusive and binding upon the Town, Union and
employees. The fees and expenses of the arbitrator shall be borne equally by the Union and Town.



Section § Meetings If either of the parties related to the grievance process desires to meet for the purposes of
oral discussion, a meeting shall be requested and if satisfactory to the other party, a meeting shall be promptly
scheduled. Such procedure shall not extend the time limitations above,

Section 6 Time Extensions Time extensions beyond those set forth in this grievance procedure may be granted
by mutual written agreement of both parties.

Section 7 Recording of Minutes or Testimony Either party shall have the right to employ at his/her or its, as
the case may be, expense a public stenographer at any step of this procedure.

Section 8 Representation Either party shall have the right at his/her or its expense of choice of representatioﬁ

whenever representation is desired. The Town shall not recognize representation by an individual’s personal
lawyer unless the Union provides a Waiver of Union Representation signed by the grievant(s).

ARTICLE VI
DISCIPLINARY ACTION/PERSONNEL FILES

Section 1 No bargaining unit employee shall be subject to disciplinary action, discharge or suspension except
for just cause. Progressive disciplinary action may consist of the following: verbal counseling; verbal warning
or written warning; withholding of step (increment) from employees not at top (maximum) step only;
disciplinary suspension; and termination of employment. Progressive discipline will be applied but is not
required in acts of serious misconduct or performance deficiencies. Before any increment (step) is withheld, the
employee shall be notified in writing that his/her performance has not improved. If the employee's level of
performance reaches "satisfactory" after the withholding of the step, the salary step will be restored effective
the first of the month following preparation of a performance evaluation confirming the improved level of
performance. In no event shall the withholding of a step increment be for more than twelve (12) months. No
increment (step) may be withheld for disciplinary/performance reason without the prior approval of the Town
Manager.

Disciplinary action may be grieved in accordance with the Grievance Procedure set forth in Article V. An
employee who is disciplined shall be provided with a copy of any disciplinary documentation that is placed
within his/her personnel file.

Section 2 If, at any time, the Town elects to conduct an investigation or have a pre-disciplinary hearing to
address the actions of any employee at which witnesses shall be called and interrogated, the employee shall
have a right to be represented by counse! chosen or approved by the union or counsel of his/her choice if the
Union allows the individual to execute a waiver of Union representation.

Section 3 Discipline shal! be removed pursuant to F.O.1, regulations. If, for any reason, the chief record keeper
refuses to grant such removal, said record shall be removed from the employee's file and placed in a separate
locked file. The Town agrees that such document shall not be used in any personnel matter involving such
employee. The time period for removal shall be:



Verbal Warning - Eighteen (18) months
Written Waming - Two (2) years

Step Withholding - One (1) year
Suspension - Three (3) years

Sl

Section 4 Copies of adverse documents such as warnings, evaluations by supervisors, accusative letters, etc.
shall be given to the employee.

Section 5 In the event an immediate suspension of an employee is invoked, such suspension shall be designated
as paid administrative leave pending the outcome of an investigation or a pre-disciplinary hearing. Such
suspension shall be with regular base pay and shall be re-evaluated pending the outcome of a pre-disciplinary
hearing.

Section 6 Depending on the offense, disciplinary action may include, but not be limited to, verbal and/or
written warning, suspension without pay, and discharge. Progressive discipline shall be applied when
appropriate. No employee shall be discharged or suspended without just cause. Disciplinary action normally
shall follow in this order:

1. Verbal warning

2. Written warning

3. Suspension without pay
4. Discharge

All disciplinary action may be appealed through the established grievance procedure. It is agreed that the Town
has the right to vary the above procedure where an offense is of such a nature as to warrant suspension or
discharge.

Section 7 The Town Manager or designee shall not take disciplinary action in excess of a verbal warning upon
a citizen complaint, unless said complaint is submitted in writing, except when the complaint is extremely
serious, in which case a verbal complaint will be sufficient. Such written or verbal complaint, as the case may
be, shall include a detailed description of the acts complained of and the names of any wiinesses.

The Union President and the employee shall be immediately notified by the Town Manager or designee, if in
his/her determination such is warranted. If any formal charges are to be made against the employee as a result
of said complaint, a hearing shall be held in accordance with the provisions of this agreement. Members so
charged may grieve adverse action through the grievance procedure.

Within seventy-two (72) hours, an investigation shall be initiated by the Town Manager or designee, if in his/her
determination it is warranted. If any formal charges are to be made against the employee as a result of said
investigation, a pre-disciplinary hearing shall be held.

Section 8 The Town shall, as soon as practicable, notify the Union in writing of any discharge or dismissal and
the reason or reasons for such action.



Section 9 Each employee shall have the right to view and/or receive a copy of his/her personnel file upon request
to the Town Manager or his/her designee in accordance with applicable law,

Section 10 Any discipline or adverse material placed in an employee's personnel file shall also be given to the

employee and the Union President.

ARTICLE VII
BEREAVEMENT LEAVE

Section 1 An employee shall be allowed five (5) working days off with pay following the death of a member of
his/her immediate family.

Section 2 Immediate family; as used in Section 1 above, shall include spouse, child, mother, father, brother,
sister, step-child, step-parent, legal guardian, father-in-law, mother-in-law, grandchild, grandparent, aunt,
uncle, legal ward, brother-in-law, sister-in-law, or with the approval of the department head, any other person
living in the immediate household.

Section 3 An employee shall be allowed one day off with pay to attend a funeral for the death of a family
member other than defined in Section 2 as immediate family.

Section 4 In hourly increments, a member may take up to two hours for attendance at a funeral during working
hours for an individual not addressed in Section 2 or 3 Such leave shall be charged against the employee's
personal or vacation leave, by choice of the employee.

ARTICLE VIII
SENIORITY AND LAYOFF

Section 1 Seniority shall be defined as the length of an employee's continuous service with the Town in
bargaining unit jobs. Seniority shall be broken by either discharge, voluntary termination or termination of
recall provision rights. Seniority shall not be broken by any leave authorized by the Agreement or by statute. In
the event of a tie in seniority, hire date with the Town of Bloomfield will be used to compute seniority.

Upon written request, but no more than once per year, the Town shall furnish to the Union a seniority list
showing the length of service of employees in the bargaining unit. Unless mistakes are brought to the attention
of the Town Manager within ten {10) days of delivery of the list, the list shall be considered to be correct.

Seniority date for purposes of layoff and bumping for non-union Town employees joining the bargaining unit
as members will be defined as the date they joined this bargaining unit. In the event of a tie in seniority, hire
date with the Town of Bloomfield will be used to compute seniority. Benefits are calculated on Town seniority
date.



Section 2 New employees shall not obtain seniority until they have completed a probationary period of one
hundred twenty (120) working days, and such probationary employees may be terminated at the sole discretion
of the Town for any reason whatsoever during the probationary period. Neither such employees nor the Union,
or any other patty on their behalf, shall have recourse to the grievance provisions of this Agreement. Absences
of five (5) or more work days shall extend the probationary period for the same period of time.

Upon satisfactory completion of the employee's probationary period, seniority shall date back to the original
date of employment.

Section 3 In matters of promotion, the promoted employee shall serve a trial period of one hundred twenty (120)
days. The trial period of any eniployee may be extended for an additional period not to exceed forty (40)
working days beyond the one hundred twenty (120} working day period. The Town will notify an employee
prior to the expiration of the initial probationary period if he/she will be subject to an extension.

Section 4 A bargaining unit employee ordered into military service shall maintain his/her seniority provided
he/she returns to work within one year after his/her discharge from the military service and has not taken
employment elsewhere during that time.

Section 5 When the Town determines because of lack of work or economic necessity that layoffs are necessary,
they shall take effect in the inverse order of seniority in the classification, provided that the senior employee is
qualified, as determined by the Town Manager or his designee, to perform the remaining job, affected in the
following order:

Temporary and seasonal employees;
Part-time probationary employees;
Full-time probationary employees; and
Regular employees.

Sal

Section 6 A regular employee scheduled for layoff under Section Five (5) above may bump an employee with
less bargaining unit seniority in the following order, provided he/she provided he/she has the ability to perform
the work of the position being accepted.

I. Within the same pay grade in the same department from which the employee is being laid
off}

2. Within the same pay grade in a different department;

3. Within a lower pay grade in the same department from which the employee being laid
off;, and

4. Within a lower pay grade in a different department.

An employee exercising bumping rights under this provision shall be given a forty-five (45) working day
probationary period to demonstrate his/her ability to do the job requirements. In its sole discretion; the Town
may extend the probationary period for an additional thirty (30} working days. If the employee fails to perform
his/her job duties during the probationary period to the Town's satisfaction, he/she shall then be allowed only
one (1)} other bump opportunity to displace a less senior employee in a position previously held by the bumping



employee, while in the employ of the Town of Bloomfield.

Section 7 The Town shall give an employee and the Union not less than one six (6) week written notice of
layoff, stating the reason for such action. When practicable, additional advance notice shall be given. An
employee shall have four (4) weeks from receipt of notification of layoff in which to exercise bumping rights
pursuant to Section 5, herein.

The names of all employees on layoff shall be placed upon a recall list to be maintained by the Town Manager
or his/her designee. Employees shall be entitled to recall for a period of twenty-four (24) months from the date
of their layoff, except as provided below. During this time, such employees shall only be entitled to be recalled
in order of seniority, provided he/she has the ability to perform the work of the position being accepted, and
provided that no employee shall be guaranteed any job under this Agreement.

Section 8 An employee who has been laid off shall be responsible for keeping the Town informed as to his/her
current mailing and email address if desired. The Town shall only be required to send any recall notice to the
mailing and email address which are maintained in the Town's employment records. If such notices are returned
as not deliverable, he/she shall be no longer eligible for recall and he/she shall have his/her name removed from
the recall list.

An employee notified that an opening exists shall have five (5) working days from his/her receipt of the recall
notice which shall be sent by certified mail, return receipt requested, as well as by email, to notify the office of
the Town Manager of his/her availability. The recalled employee must then report to work within ten (10)
working days from the receipt of the recall notice or shall no longer be eligible for recall and he/she shall have
his/her name removed from the recall list.

Section 9 In the event that an employee is recalled to a position from a reemployment list but such position is
in a lower salary grade than the class or classes for which his/her name is entered upon a reemployment List
he/she may refuse the opening and he/she shall remain eligible for certification from the latest list; if accepted,
the employee will be paid the lower salary grade rate based on her/his current step placement. Such employee
is entitled to one refusal only and thereafter shall be removed from the certified list.

Section 10 There shall be no appointment from outside the bargaining unit until laid off employees eligible for
rehire and qualified for the position involved are offered re-employment.

Section 11 Employees on layoff shall receive no benefits under this Agreement during the period of layoff and
shall have no rights with respect to reemployment or bridging of seniority once their recall rights expire. If
rehired thereafter, it will be as a new employee. Any member who was eligible for post-employment retiree
benefits at the time of his/her layoff shall maintain their eligibility if rehired within the recall period.



ARTICLE IX
WORKING RULES

Section I For any work performed in a higher classification for more than four (4) hours, employees shall be
paid at the higher rate of pay. A long-term assignment shall not exceed a three (3) month period per calendar
year without approval from the union,

Section 2 The Union and the Town each consider that the creation of improved morale and efficiency will tend
to improve the public service, and each will strive to attain this end. In this regard the Union shall encourage
employees to conduct themselves in a professional manner on the job.

Section 3 All copies of written working rules and written directives of the Town affecting the working
conditions of the employees of the bargaining unit shall be provided to the Union by the Town, upon request of
the President of the Union, at reasonable times. The Town must negotiate any rules or directives that impact
wages, hours or work conditions,

- Section 4 Any employee who is required by the Town to attend any training or conference(s) shall be reimbursed
any expenses associated with such training or conference(s). Time spent at required training shall be considered
as time worked during normal scheduled work hours.

Section S When the Town requires an employee to use his/her personal automobile for Town business, such
employee shall be reimbursed for the required travel at the rate established by the LR.S. rate per mile traveled.

Section 6 Copies of all written working rules and directives affecting the employees of the bargaining unit shall
be provided to the Union by the Town, upon request of the President of the Union.

Section 7 The Town shall distribute ail payroll checks on a biweekly basis.

Section § Regular employees shall have first preference for all overtime work in their specific position. Seasonal
and part-time employees may be hired to support the normal work force under the following conditions:

a) Total hours in a twelve-month period cannot exceed 900 for any individual seasonal or part- time
employee,

b) All seasonal workers will be paid based on the PT-2 pay schedule. All part-time workers will be
paid in accordance to the job title, as it appears in the pay schedule, starting with Step 1.

c) Part-time workers get pro-rated benefits and seniority, however, employees working under 15 hours
per week are not entitled to insurance, but those employees can purchase insurance at 100% of the
employer's group rate at the employee's expense. Part-time employees are not eligible for pension
benefits. Part-time employees shall have preference for full-time positions over outside applicants.

Seasonal employees are excluded from any benefits, seniority, grievance rights, bumping rights or
permanent assignments.
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No full-time bargaining unit position shall be reduced to a part-time position while a bargaining
unit member is in the position.

d) Temporary and part-time employees will be hired only after vacancies have been offered to laid off
employees with active recall rights. In the event of any reduction in force for full-time bargaining
unit positions all temporary and part-time positions shall be eliminated first.

€) Temporary positions are defined as positions with a duration of no longer than 120 calendar days,
pursuant to Labor Board guidelines.

f) The hourly pay rate for temporary employees shall be as follows:

Temporary employees shall be paid based on the Step 1 rate for the job category that aligns with
the work being performed.

ARTICLE X
OVERTIME

Section 1 All employees shall receive time and one-half (1 1/2) their regular hourly rate for all work performed
in excess of forty (40) hours actually worked in any week; paid time off, except for sick time, is included in
hours worked.

Section 2 Hourly wages for hours worked between his/her regular assignment and forty (40) hours per week
shall be paid at a rate equal to his/her regular hourly rate of pay.

Section 3 When the necessity to work overtime arises, the Town shall make such arrangements, as it believes
appropriate to get the overtime work done. In the absence of volunteers, the Town may require employees fo
work overtime. In such situations employees shall be assigned mandatory overtime on a rotational basis within
- the affected classification(s) in inverse order of seniority.

Section 4 Except in emergencies and any other unplanned situations, the Town shall notify employees of
planned overtime the day before the overtime work is scheduled.

Section 5 At any time an employee is called back to work after the end of his/her normal workday, he/she shall
be guaranteed a minimum of four (4) hours pay.

Section 6 An employee called into work on Saturday shall be paid for a four (4) hour minimum at time and one
half (1-1/2) for hours worked. An employee called into work on Sundays or holidays shall be paid for a four
(4) hour minimum at twice the normal rate for hours worked.

Section 7 Employees may take compensatory time off in lieu of overtime monetary payment for all hours
worked in excess of forty (40) hours actually worked in a work week at one and one-half (14) hours of
compensatory time for each hour of overtime: paid time off, except for sick time, is included in hours worked.
Employees shall state a preference in writing if they want compensatory time in lieu of overtime pay.
Compensatory time must be requested at least two (2) days in advance of use, except in case of an emergency,
and will be granted based upon the operational needs of the Town,

11



ARTICLE X1
HOLIDAYS

Section 1 The Town shall provide the following paid holidays for all employees of the bargaining unit:

New Year's Day Independence Day
Martin Luther King Day Labor Day

Presidents’ Day Veteran's Day

Good Friday Thanksgiving Day
Memorial Day Day after Thanksgiving
Juneteenth Christmas Day

In the event any of the above-mentioned holidays falls on a Saturday, said holiday shall be observed on Friday;
in the event the holiday falls on a Sunday, it shall be observed on Monday. Holiday pay rate (double normal
rate in addition to the holiday pay of eight (8) hours) shall be paid for work done during the twenty-four (24)
hours from 12:01 a.m. to 11:59 p.m. on the day that the holiday is observed by the Town.

Section 2 Employees who are off-duty on any of approved holidays above by reason of sick leave shall not be
charged for a sick day but will be paid for the holiday. Likewise, employees who are on vacation shall not be
charged for the vacation day but will be paid for the holiday.

Section 3 Employees shall not be paid for holiday leave unless they work the last day prior to the holiday and
the first day after the holiday, unless such employees are on authorized leave. Authorized leave shall be as
provided in the Definitions section of this Agreement.

ARTICLE XII
VACATION AND PERSONAL TIME

Section 1 Employees will be granted vacation benefits as follows:

Years of Continuous Service Vacation Time Earned
6" month anniversary 5 days

1¥ year anniversary 5 additional days
27 4 year anniversary 10 days

5% — 9 year anniversary 15 days

10" year anniversary 20 days

11™ year anniversary 21 days

12" year anniversary 22 days

13™ year anniversary 23 days

14" year anniversary 24 days
15%-19% year anniversary 25 days

20™ + year anniversary 30 days

Pari-time employees receive pro-rated vacation hours based upon the number of regularly scheduled weekly
hours of work.
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Employees hired on or after June 2, 2021, shall be granted vacation benefits as follows with part-time employees
receiving pro-rated vacation hours based upon the number of regularly schedule hours per week. During a full-
time employee’s first year of service, two {2) of the five (5) vacation days may be advanced after three (3)
months of continuous employment and prior to the full-time employee’s sixth (6™) month anniversary date.

Years of Continuous Service Vacation Time Earned

6™ month anniversary 5 days

1* year anniversary 5 additional days
28d 4% year anniversary 10 days

5™ — 9" year anniversary 15 days

10" — 14™ year anniversary 20 days

15"+ year anniversary 25 days

Section 1 {a). Requests for vacation time by department for up to three (3) blocks of five (5) consecutive
working days or a block of five (5) consecutive working days and a block of ten (10) consecutive working days
shall be made in January of each year for the entire calendar year and shall be granted were practicable.
Requests for vacation will be rotated in the department by seniority, i.e., the senior employee picks up to three
(3) blocks of five (5) consecutive working days or a block of five (5) consecutive working days and a block of
ten (10) consecutive working days and then the next senior employee picks up to three (3) blocks of five (5)
consecutive working days or a block of five (5) consecutive working days and a block of ten (10) consecutive
working days. After all employees in the department have chosen, as set forth herein, the most senior employee
may again request up to three (3) blocks of five (5) consecutive working days or a block of five (5) consecutive
working days and a block of ten (10) consecutive working days and then the next senior employee will choose
up to three (3) blocks of five (5) consecutive working days or a block of five (5) consecutive working days and
a block of ten (10) consecutive working days followed by the next most senior employee until all blocks of five
(5) or ten (10) consecutive work days requested by employees are scheduled. For the purposes of vacation
entitlement, the employee’s anniversary date of employment shall be used,

Vacation requests of less than five (5) consecutive working days may be requested throughout the year and will
be considered in order of the request based on the operational needs of the department and the vacation schedule
of the departiment. For example, if two or more employees in a department submit a request for a vacation day
on the exact same day for the same day(s) off, the request will be approved based upon the operational needs
of the department and the most senior employee requesting the day(s) off will be granfed the day(s). If,
however, an employee submits a request for a vacation day(s) on a day prior to a more senior employee, the
less senior employee will be granted the day(s) off, if approved. The Town will provide employees with a
response to their vacation requests for less than five (5) consecutive working days within five (5) working days.

An employee’s decision to cancel prearranged vacation time must be reported at least two (2) weeks in advance
of the scheduled vacation time unless there is an emergency or it is otherwise approved by the department head.

Section 2 - Personal Days

Regular full-time employees will be granted four (4) personal days per fiscal year on July 1, except that regular
full-time employees in their first year of employment will receive pro-rated personal days depending on the
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month in which they are hired according to the following schedule:

July, August, September 4 Days
QOctober, November, December 3 Days
January, February, March 2 Days
April, May, June 1 Day

Personal days shall be requested at least forty-eight (48) hours in advance, except in cases of emergency
approved by the supetvisor, Personal time shall be taken in increments of no less than one (1) hour.

Section 3 In the event of death of an employee, the employee's estate shall be paid in full for all credited and
pro-rata vacation accrual

Section 4 Any employee terminated or who resigns shall receive payment for all acerued vacation time rounded
off up to the end of that month, except that the termination of any employee under Article VI shall result in the
forfeiture of all accrued vacation days.

Section 6 Vacation time shall be taken in increments of no less than one (1) hour increments.

Section 7 If an employee wishes to be paid prior to taking vacation leave, he/she shall notify the department
head at least ten {10) days in advance of the last pay period prior to going on vacation. Since the purpose of
vacation leave is rest and relaxation, no additional salary shall be paid to an employee in lieu of vacation.

Section 8 An employee shall not have more than two (2) times his/her annual accrual of vacation on the
employee’s anniversary date; vacation accrued in excess of two (2) times on an employee’s anniversary date
will be forfeited. Vacation time shall be noted on employee paystubs. The Town Manager or his/her designee,
in his/her sole discretion, may approve an extension of time for an employee to use carryover vacation days,
upon request by the employee.

In the event that an employee is unable to take a scheduled vacation due to exigent circumstances, including
but not limited to, family emergencies, employee work responsibilities, and other unforeseen circumstances,
the employee shall request that his/her vacation time be carried over for one (1) year.

Should the Town Manager unreasonably deny the carryover, the employee shall have the option of receiving
payment for all accrued vacation time, which cannot be carried over. Said payment shall be made to the
employee by the Town within ten (10) days of the Town Manager's denial of carry over.

ARTICLE XIII
LONGEVITY

Section 1 The Town shall pay to each to each employee who qualifies as provided herein, a longevity stipend
as follows:

a. Eight (8) full years of service $495.00 annually
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b. Twelve (12) full years of service $690.00 annually
c. Eighteen (18) full years of service $935.,00 annually
d. Twenty-two (22) full years of service $1,100.00 annually

Employees hired after the issuance of the arbitration award in Case No. 2012-MBA-11 (May 30, 2013)
shall be entitled to longevity in accordance with the following schedule:

a. Fifteen (15) full years of service $700 annually
b. Twenty (20) full years of service $1,000 annually

This longevity stipend shall be paid to all qualifying employees in a lump sum no later than fifteen (15) days
after the annual anniversary date of employment. If an employee would have been entitled to a longevity
stipend, but is not an employee of the Town, such employee shail not be entitled to a longevity stipend for the
year most recently completed. Longevity bonuses shall be paid in a separate check. '

Employees hired on or after April 24, 2017, shall not be entitled to receive longevity pay.

ARTICLE X1V
SICK LEAVE, ATTENDANCE, ADDITIONAL LEAVE

Section 1 Each full-time employee will be granted fifteen (15) working days per year for sickness. Part-time
employees receive pro-rated sick leave based upon the number of regularly scheduled hours of work. If an
employee is sick, he/she must call the supervisor, to report the absence. The leave shall accumulate to a
maximum of one-hundred fifty (150) days.

Employees reporting sick must call within one (1) hour after starting time unless sufficiently limiting
circumstances exist, in which case he/she shall report as soon as practicable.

Section 2 The department head or the Town Manager may require a doctor's certificate stating that the employee
has sufficiently recovered from an illness to return to work after five (5) days of absence from work. No
employee out sick for less than five (5) days shall be required to produce a doctor's certificate, A department
head or the Town Manager may request a doctor's certificate when the employee's record indicates an abuse of
sick time with notice to employee in advance of said request.

Section 3 Upon retirement or death, full payment shall be made for all accumulated sick leave. In the event of
death, such payment shall be made to the employee's estate. Employees hired after the issuance of the decision
in Case No 2012-MBA-11 (May 30, 2013) shall not be eligible for payment of accumulated sick leave upon
retirement or death.

Section 4 Each employee shall receive additional perfect attendance time off at the rate of one-half (1/2)
additional day for each forty (40) working days of perfect attendance without using sick leave or being late.
Such days may be taken by mutual agreement between the department head and the employee. Late as nsed in
this section shall mean more than six (6) minutes late. Any employee who has perfect attendance for any full
year shall be given one (1) extra day off with pay. Employees hired on or June 2, 2021, shall not receive the
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benefit detailed in Section 4, above.

Section 5 Upon voluntary termination by an employee, accrued sick leave shall be paid the employee in
accordance with the following schedule:

1/5 after three (3) years
2/5 after seven (7) years
1/2 after ten (10} years
2/3 after fifteen (15) years
3/4 after twenty (20) years

Employees hired after the issuance of the decision in Case No. 2012-MBA-11 (May 30, 2013) shall not be
eligible for payment of accrued sick leave upon termination of employment.

Dismissal for cause shall result in forfeiture of accrued sick leave.

Employees laid off shall be credited with any sick leave not paid out as referenced herein in the event such
employee is recalled from layoff.

The partics further agree that if an employee on layoff is recalled for any temporary employment with the Town,
such employee shall have their recall period extended on a day to day basis.

Section 6 The employer shall maintain an accurate and up-to-date record of each employee's sick leave and
vacation time available; this information shall be included on employee paystubs.

Section 7 An employee who has reached the maximum accumulation of sick leave days, one hundred fifty (150)
days, during the fiscal year will have the right to payment of fifty percent (50%) of the unused sick leave days
over and above the employee's maximum accumulated sick leave days, provided that such employee has used
less than half (1/2) of his/her current sick leave days. Accumulated sick leave days on record on June 30 will
determine eligibility, and the rate of payment will be the current rate in effect on June 30th. The amount shall
be payable within one (1) month after the end of the fiscal year and shall be subject to all deductions otherwise
taken out of the employee's salary.

Section 8 In cases of extreme emergency involving valuable employees with a record of meritorious service,
who through protracted and serious illness have used up all accumulated sick leave, compensating time off and
vacation leave, an extension of sick leave beyond the maximum provided for in these rules may be granted by
the Town Manager.

Section 9 A, Disabilities caused or contributed to by pregnancy miscarriage, abortion, childbirth
and recovery there from shall be treated as temporary disabilities for all job-related purposes.

B, Any accrued paid sick leave shall be available for use during the period of such disability

at the employee's option, Unpaid disability leave beyond accumulated sick leave shall be
available for such reasonable period of time as a female employee is determined by the physician
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to be disabled from performing her job because of pregnancy or conditions attendant thereto, and
in no case shall exceed six (6) months duration. The Town shall have the right to obtain such
determination from a physician of its own choice at no cost to the employee.

Female employees shall be granted five (5) days paid family leave for birth of her child prior to employee
utilizing accrued sick leave or other leave for family leave.

Male employees shall be granted five (5) days paid family leave for birth of his child and shall be allowed to
utilize accrued sick leave or other leave up to thirty (30) days.

C. During this leave of absence, the employee shall continue to accrue seniority,
reemployment rights and continuation of medical insurance.

D. Any employee who becomes pregnant is requested to notify the Town Manager at least
three (3) months prior to expected delivery.

Section 10 Employees shall be allowed ten (10) hours of paid leave per calendar year to attend physician's
appointments which have been scheduled during normal work hours.

Employees hired on or after June 30, 2022, shall not receive the benefit detailed in Section 10, above. However,
they can use accrued sick, personal, or vacation time to attend a physician’s appointment which cannot be
scheduled outside of normal work hours.

Section 11 Military Leave - Any Employee, who is an active member of the Connecticut National Guard, or
a Federal military organization, shall be relieved of his/her duties, upon request, to serve under orders on
training duty. The employee will be compensated by the Town, that difference between his/her guard pay or
other military pay (as the case may be) and his/ her normal salary. The period of such relief shall include the
eighty (80) working hours (for the mandatory two week training period). If an employee's drill weekends fall
on his/her regularly scheduled workdays, the employee will be granted the time off at no cost to the employee,
limited to one weekend per month, Any such absence shall not be deducted from the employee's accrued time.

ARTICLE XV
EMPLOYEE GROUP INSURANCE

Section 1 The Town agrees to provide the following medical insurance for employees and enrolled dependents
as follows:

1. The Town shall offer members the option of a PPO Plan (Cigna Open Access Plus PPO) or an
HDHP with a Health Savings Account (“HSA”) (Cigna Open Access Plus HDHP). Any
member hired on or after June 30, 2022, will have only the HDHP insurance plan offering
available. The HDHP will have a $2,000 deductible for individual coverage and a $4,000
deductible for coverage of a single plus one or family coverage. Effective July 1, 2024, the
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Town will contribute 50%-of the applicable deductible on a bi-annual basis (July and January);
employees are responsible for the remaining 50% of the deductible. Upon the employee’s
hiring, he/she will be provided with a Health Reimbursement Arrangement (“HRA”) rather
than an HSA until July 1* of the next fiscal year. During this period of time, the Town will
reimburse up to 50% of the applicable deductible; employees are responsible for the remaining
50% of the deductible. Bargaining unit members and their eligible dependents may enroll on
an annual basis in this plan and must remain enrolled for the entire fiscal year. Plan summary
is attached as Appendix L.

2. Wellness Program. The Town will contribute each fiscal year toward the HDHP deductible in the
form of deposits into the employee’s HSA or provide bank cards to employees in the PPO plan
who complete the Town’s voluniary heaith screening program, as follows:

a. $125 (HDHP) OR $50 (PPO) if the employee has his’her physician complete the
preventive care health attestation form utilized by the Town certifying that she/he has
had the annual age-appropriate medical screening (as determined by his/her physician);
and

b. $125 (HDHP) or $50 (PPO) if the employee obtains biometric screening results from
his/her physician and completes a health risk assessment on the insurance company’s
website utilizing the results of the biometric screening.

The specific tests performed and/or results of such tests are strictly confidential. The
physician simply certified that the employee has taken the tests that the physician deems
appropriate.

Effective August 28, 2023, employees shall contribute twenty-four and one-half percent (24.5%)
towards the premium cost of the PPO Plan. Employees in the HDHP shall contribute sixteen and one-
half percent (16.5%) towards the premium cost of the HDHP through payroll deduction.

Effective July 1, 2024, employees shall contribute twenty-five and one-half (25.5%) towards the
premium cost of the PPO Plan and employees in the HDHP shall contribute seventeen percent (17%)
towards the HDHP premium cost through payroll deduction.

The employee’s portion of the premium cost share for dental coverage shall align with the percentage
contributed to the premium cost of the HDHP health insurance plan.

The Town shall permit employees to have money deposited from payroll directly into her/his HSA on
a pre-tax basis up to the maximum annual amount permitted by the IRS.

The Town will provide a premium conversion plan under IRS Section 125 so that employees may
choose to have premium co-payment deducted on a pro-rated pre-tax basis.

The Town will make available to each retired full-time employee, and his/her enrolled dependents (in
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accordance with the age and length of service requirements set forth in the Town of Bloomfield Pension
Plan) the medical coverage provided to current bargaining unit employees, which shall be subject to
change as a result of negotiations, provided the employee has contributed to the medical retiree fund
for a minimum of ten (10} years. This coverage shall be provided from the day of retirement until the
date upon which said employee becomes eligible for Medicare or some other national health insurance
program or until Social Security Medicare age, whichever is sooner, except that coverage will not be
extended to retirees who are eligible to receive health or life insurance benefits of a comparable nature,
from or through another employer. The Town shall pay one hundred percent (100%) of the individual
premium for the retirees and their dependents' coverage. For employees hired after November 1, 2012,
the Town shall pay one hundred percent (100%) of the retiree’s premium, and one hundred percent
(100%) of the additional cost for spousal coverage. The Town shall pay one hundred percent (100%)
of the cost of all other eligible dependent coverage for the first two years of the employee’s retirement,
after which the Town will pay fifty percent (50%) of the cost of said dependent coverage. Employee
must certify annually that he has not become eligible for comparable coverage or, absent this
declaration the town may discontinue the coverage. Employees hired on or after June 2, 2021, will not
be entitled to receive retiree medical coverage and shall not contribute to the retiree medical fund.

9.  Employees hired on or after April 24, 2017, will have 2.5% deducted from their gross paycheck each pay
period to be put into a Town fund used for retiree medical coverage. Employees hired on or after July 1,
2017, but prior to July 1, 2018, will have 3.0% deducted from their gross paycheck each pay period to be
put into a Town fund used for retiree medical coverage. Employees hired on or after July 1, 2018, will have
3.5% deducted from their gross paycheck each pay period to be put into a Town fund vsed for retiree
medical coverage.

Section 2 The Town shall provide to each employee the following life insurance and disability coverage at no
cost to the employee.

I. Life insurance equal to two (2) times annual salary rounded up to nearest $1,000, with a double
indemnity provision in the event of accidental death, and the long-term disability program presently
in effect.

Section 3 All insurance benefits and services shall be subject to aa "or equal” provision which shall allow the
Town to effect whatever economies it may deem appropriate, provided there is no decrease in the benefit that

is negotiated.

Section4d WAIVER OF COVERAGE

1. Employees may voluntarily elect to waive in writing all health insurance coverage outlined above
and, in lieu thereof, shall receive “in lieu of payments” for medical and/or dental at 50% of single
coverage of the HDHP/HSA premium. Payment to those employees waiving such coverage shall
be made in equal payments in twenty-six (26) pay periods. An employee covered by another Town
of Bloomfield employee or retiree on the Town of Bloomfield medical and/or dental plan is not
eligible for “in lieu of” payments.
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2. Where a change in an employee's status prompts the employee to resume Town provided insurance
coverage, the written waiver may, on written notice to the Town, be revoked. Upon receipt of
revocation of the waiver, insurance coverage shall be reinstated as soon as possible; subject,
however, to any regulations or restrictions, including waiting periods, which may then be
prescribed by the appropriate insurance carriers. Depending upon the effective date of such
reinstated coverage, appropriate financial adjustments shall be made between the employee and the
Town to ensure that the employee has been compensated, but not overcompensated, for any waiver
elected in this section.

3. “In lieu of payments” are effective on July 1 of each contract year. An employee eligible for “in-
lieu” of payments must annually complete and submit a form provided by the Town indicating
his‘her intent not io participate in the Town provided medical and/or dental coverage. Each
employee must annually present evidence satisfactory to the Town that they are covered under
another insurance plan.

4, Waiver of premium procedures must be acceptable to the Town and the applicable insurance
carrier(s).

ARTICLE XVI
RETIREMENT

Section | The present Town of Bloomfield Retirement Income Plan effective January 1, 2001, to December 31,
2024, is hereby incorporated herein and made a part hereof as though fully set forth herein (CIGNA Group
Pension IN.-1679 5A; however, the Plan is now Prudential [16795A]. The Town will notify the union of any
change of the Administrator of the Plan.

Section 2 All employees hired on or after July 1, 2003, shall, in lieu of participation in the Town of Bloomfield
retirement income plan, participate in the Town of Bloomfield IRS Defined Contribution Plan as provided in
the provisions of the attached plan.

ARTICLE XVI1
WAGES

Section 1 Effective and retroactive to July 1, 2022, for employees on the payroll on August 28, 2023, the wages
for all positions covered by this Agreement shall increase by-2.5%.

Section 2 Effective and retroactive o July 1, 2023 for employees on the payroll on August 28, 2023, the wages
for all positions covered by this Agreement shall increase by 2.5%.

Section 3 Effective July 1, 2024, the wages for all positions covered by this Agreement shall increase by 2.5%.
Section 4 Step increases shall be effective based either on the anniversary of the employee’s date of hire or, if
the employee is in a different classification than she/he was hired into, step increases shall be based upon the

employee’s anniversary date in her/his current classification. Step increases shall cease when the maximum rate
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for that classification is reached.

Section 5 All employees shall be paid those hourly rates of pay as shown in Appendix A, which shall be
provided by the parties.

Section 6 The bargaining unit member currently serving in the position of Civil Engineer, Level M at the time
of the signing of this contract in 2007 shall continue to receive his current base salary, providing that he works
a forty (40) hour week, to be increased by the annual negotiated pay raise. When said incumbent leaves Town
service and a replacement employee is hired, that employee’s title will be Wetlands Agent, and the salary for
this new title will be at the rate set for the Wetlands Agent position.

ARTICLE XVIH
JURY DUTY

Full-time and part-time employees shall be granted a leave of absence with pay for required jury duty. Part-
time employees are eligible for payment only if jury duty occurs on a regularly scheduled work day. In such
cases, the employee shall receive that portion of his/her regular salary, which will, together with the jury pay,
equal his/her total salary for the same pay period. A copy of the check from the court must be provided to
payroll prior to the end of the pay period. The employee shall notify his/her department head of the scheduled
jury duty as soon as he/she receives notice so that appropriate arrangements may be made in advance.

ARTICLE XIX
HOURS OF WORK

Section ]. A, All full-time clerical and secretarial employees, excluding some specified positions that
work within the police department and the public works department, shall work Monday through
Friday, 9:00 a.m. to 5:00 p.m., and shall receive a one (1) hour unpaid lunch period.

The regular work week for the Clerk Typist in the public works department shall be Monday
through Friday 8:00 a.m. to 4:00 p.m. and shall receive a one (1) hour unpaid lunch period and two
fifteen (15) minute breaks.

The regular work week for the Police Records Division Personnel in the police department shall be
Monday through Friday 7:30 a.m. to 3:00 p.m.; 8:30 a.m. to 4:.00 p.m.; or 9:00 a.m. to 4:30 p.m.
and shall receive a one-half (1/2) hour unpaid lunch period and two fifteen (15) minute breaks.

B. Between June 1 and August 31, the Town and Union may by mutual agreement,
modity the hours of operation in accordance with organizational needs. Any other
changes in hours of operation will be made by mutual agreement between the Town and

the Union,

Section 2 Hours of work shall be determined by the Town Manager consistent with the operational needs of the
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Town and mutually agreed to by the Union.

Section 3 Each employee shall have two (2) fifteen (15) minute breaks daily at times approved by the
employee’s supervisor. Use of break time to shorten the work day or to extend the lunch period is not
permitted.

ARTICLE XX
HEALTH AND SAFETY

Section | The Town and the Union shall cooperate fully in matters of safety, health and sanitation affecting the
employees as soon as possible.

Section 2 Clothing or eyeglasses that are damaged under unusual circumstances while the employee is in the
course of performing his/her responsibilities shall be replaced by the Town to the extent that such damage is
due in no part to employee negligence.

ARTICLE XXI
STABILITY OF AGREEMENT

No amendment, alteration or variation of the terms of this Agreement shall bind the parties hereto unless made

and agreed to in writing by both parties.

ARTICLE XXII
WORKERS' COMPENSATION

Employees covered by the Agreement shall come under the terms of the Workers” Compensation Act for injury
incurred in the line of duty, and will be retained on regular payroll status for twelve (12} months over a twenty-
four (24) month rolling period.

The method of payment for workers' compensation benefits shall be: an employee out on job-related injury time
will continue to receive the regular paycheck. After the claim is processed, and the insurance check is issued,
the Town will adjust future payroll to accommodate the amount of the insurance check. Thus, the employee
receives uninterrupted pay and the benefit of the tax-free workers' compensation amount. Any workers'
compensation benefits for lump sum awards are excluded from this section. In the event that the employee is
involved in a suit with a third party, relevant to a compensable injury, notice of such suit shall be provided to
the Town. Any payments after the twelve (12) months over the twenty-four (24) month rolling period shall be
in accordance with the Workers' Compensation Act.
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ARTICLE XX1II
PROMOTIONS, NEW POSITIONS VACANCIES AND TRANSFERS

Section I When the Town determines that a2 permanent vacancy exists and that it is going to fill the position,
the Town will follow the procedure set forth below. For purposes of this Article, a permanent vacancy includes
the creation of a new position in the bargaining unit and/or the replacement of a previous incumbent as a result
of a termination, promotion or demotion.

Section 2 When the Town creates a new classification, it shall give written notice to the local Union president.
The Union may request within thirty (30) days of the Town's written notice that the parties meet to negotiate an
appropriate rate for such job classification. Any disputes arising as a result of such negotiations shall be resolved
through the grievance and arbitration procedure of this Agreement. The Union may elect to process these
grievances at the Town Manager's level through arbitration.

Section 3 All vacancies and positions covered by this Agreement shall be posted for a period of seven (7)
working days on bulletin boards in the Town Hall before the Town acts to fill such vacancies. A copy of the
job posting shall be given to the Union president or his/her designee.

Section 4 Employees who have successfully completed their probationary period and who desire to be
considered for appointment to any such vacancy must submit their applications to the Human Resources
Department. Union representatives may place into application the name of any employee who is absent from
work during the posting period. However, nothing herein provided shall be construed as a guarantee that
vacancies shall be filled from the existing employee force, nor shall anything in this Agreement be construed
to imply tenure of position or location. The decision as to which, if any, of the interested employees shall be
selected to fill a vacancy shall be within the sole discretion of the Town,

Section 5 The Town will appoint the applicant who possesses greater skill and ability, including but not limited
to, reliability and demonstrated performance, based upon a written exam and/or an oral exam and past
employment record. If two employee applicants are equal in skill and ability, then the applicant with the greater
seniority in the bargaining unit shall be offered the position. The Town may fill a permanent vacancy from
outside the bargaining unit if no qualified applicant applies from within the bargaining unit.

Section 6 A. The promoted employee shall be given a trial period of one hundred twenty (120)
working days which may be extended at the discretion of the Town for an additional forty (40)
working days. The employee who fails to satisfactorily complete the trial period will be returned
to his/her former position provided that the position is still in existence or will be allowed to
exercise such bumping rights as are provided for by this Agreement.

B. All members of the various classifications listed in Schedules A, B, and C shall be paid at
a rate in accordance with the amount of service they have in that particular classification, except
that any member advanced or promoted to a higher classification shall be paid the next higher rate
of pay, not less than one (1) full step, over which he/she she was receiving at the lower
classification.
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C. The Unit President shall be notified of all employee reclassifications.

ARTICLE XXIV
MISCELLANEOQUS

Section 1 When the context so requires, the masculine gender shall include the feminine and the feminine shall
include the masculine, and the singular shall include the plural and the plural the singular.

Section 2 There shall be no alteration, variation, no amendment of the terms and conditions of this Agreement,
unless made and agreed to in writing by both partics. Any agreement must be ratified by the Union membership
and the Town,

Section 3 Ifthere is any previously adopted personnel policy, rule or regulation of the Town, which is in conflict
with any provision of the Agreement, said Agreement provision shall prevail during the term of this Agreement.

Section 4 The Union's business representative shall be permitted to visit specific job sites where bargaining unit
members are employed provided such visits are at normal business hours and do not interfere with the operation
of the department. It is agreed than the Union business representative will report to the department head before
talking to bargaining unit members.

Section 5 The Town of Bloomfield agrees to continue in force for the duration of this Agreement, for those
benefits and privileges, previously granted to and enjoyed by the members of the bargaining unit but which
may not be specifically mentioned herein, except in instances where such change is de minimus.

Section 6 The Town of Bloomfield employee performance evaluation plan (“plan™) is attached here as
Appendix B and made a part of this agreement, and shall take effect with respect to bargaining unit members
on July 1, 2008, provided that the following adjustments shall be made to the evaluation plan for this bargaining
unit only unless the parties otherwise in writing:

1. Notwithstanding any contrary provisions of the plan, employees shall have the right to use the
contract’s grievance and arbitration procedure to contest any action taken under the plan that
adversely affects their employment status,

2. If the Town exercises its right to alter or amend the evaluation plan as provided in Section 5 of the
management responsibilities section of the plan, any impact of such change shall be negotiated with
the union,

3. Employees shall sign their performance evaluations as per Section 7 of the management
responsibilities section of the plan, but the employee’s signature does not mean acceptance of the
contents and shall only be an acknowledgment that the employee has received the review,

4. Add the following sentence to the performance contracts section of the plan: “any time a meeting

is held to place an employee on a performance contract, the union shall be notified and shall have
the right to be present at the meeting,”
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5. The provisions of the plan appearing on page 15 of the plan, dealing with the withholding of a step
advancement from an employee not at maximum step shall not be applicable (see instead -Article
V1, Section 1 of this agreement)

Section 7 The Town.shall provide electronic copies of the Agreement to bargaining unit members,

Section 8 Employees may accumulate up to twenty (20) perfect attendance days, which upon death, termination,
or retirement, shall be payable at the rate of one day's pay for each perfect attendance day rounded to the next
higher number for fractional days. Any days earned beyond 20 must be used in the year in which they are
carned. Employees hired on or after July 1, 2021, shall not receive the benefit detailed in Section 8, above,

Section 9 Fach employee, upon a request made to the Director of Human Resources or his/her designee, may
review his/her personnel file. The Town agrees that it shall maintain each employee's personnel file in an orderly
manner, as up-to-date as possible, and with correct information. Only one departmental file shall be maintained
by the employer and said file shall be open to inspection by the employees.

Section 10 All employees shall participate in payroll through direct deposit.

ARTICLE XXV
SEVERABILITY

Tt is the understanding of the parties to this contract that each provision of this Agreement and any schedules or
addenda hereto is severable and distinct from any other provision, schedule or addenda hereof and that the
unenforceability or invalidity of anyone of said provisions, schedules or addenda shall not affect the remainder
of this Agreement and this Agreement shall be read and construed as if said unenforceable or invalid portion
had never been included herein.

_ ARTICLE XXVI
COMPLIANCE WITH STATE AND FEDERAL 1.AWS

Tt is the intention of the parties hereto that this Agreement complies with all State and Federal laws and any
express conflict with any applicable section hereof shall be deemed amended to comply with said applicable
State or Federal law. This Article shall not, however, change any substantive provision of this Agreement unless
said conflict is clearly contrary to any said applicable law and is so held by the highest agency administrative,
tribunal or State or Federal Court to which appeal can be taken or until the applicable period of appeal has
expired.

ARTICLE XXVII
DEFINITIONS

When used in this Agreement, the following terms shall be defined as indicated:

Authorized Leave - Vacation, sick, eared, Workers' Compensation or personal time and any other
special leave stipulated in the contract.
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Board - Connecticut State Board of Mediation and Arbitration.
Working Days - Regularly scheduled days of work not including paid holidays or other authorized
leave.

Call Back - Overtime of an emergency nature that requires the employee to return after normal hours
to the work stations.

Planned Overtime - Overtime that occurs due to normal fluctuations in work load and is prescheduled
and assigned in advance. Such overtime is paid on an hour by hour basis and is not subject to any
minimumn.

ARTICLE XXVIII
TUITION

The Town shall provide an education incentive to all employees who wish to actively pursue a college education
to benefit their current employment, at a nationally accredited institution, in areas of study, with the approval
in advance by the Town Manager or Department Head, up to the achievement of a Master’s Degree.

a. Reimbursement shall be at the rate of 80% reimbursement of tuition per semester, up to nine (9)
credit hours per semester, based upon the cost of credit hours at the University of Connecticut,
Storrs campus.

b. Applicants for tuition reimbursement must be full time regular employees for at least one (1) year.

c. To obtain reimbursement, the following documentation shall be submitted:
1. A grade report from the college or university.
2. Proof of payment of tuition and other charges,

d. Participants will be required to sign an agreement stating that he/she will remain in the employ of
the Town for a minimum of one (1) year after the completion of the degree program, or be liable
to pay back the Town one hundred percent (100%) of the assistance received within the last year.

ARTICLE XXTX
SAVINGS CLAUSE

Section 1. The Town and the Union agree that if any provision of the Agreement is determined to be unlawful
by a court or legal agency of competent jurisdiction or by legislative enactment, the remaining provisions shail
remain in effect consistent with prevailing principles of contract interpretation.
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ARTICLE XXX
DURATION

This Agreement shall be effective upon execution and it shall remain in effect until June 30, 2025. This contract
shall, after that date, remain in effect during negotiations until agreement is reached and signed to modify this
Agreement. Upon agreement, all items agreed upon shall be retroactive. At least one hundred twenty (120) days
before the expiration of this contract, the parties agree to meet and discuss a new Agreement.

#5%
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed and sealed this ,‘Z_.;‘; day
of September, 2023.

Town of Bloomfield

s

/'i‘ 6‘\;{1 NEIanaé ¥ Toretimn
Fao\ Qamuck

UPSEU #, Local 424, Unit 8

v

President

N aet—

Kevin E. Boyle, UPSEU President
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Town of Bloomfield UPSEU - Plan Summary

APPENDIX |
7-1-22 7O 6-30-25
PPO HDHP with HSA
Type of plan CP PPO HSA
HSA Funding N/A 50%
In Network
Deductible NIA $2,000/4,000
: (combined w/ OON)
Coinsurance NIA 0%
Out of Pocket Maximum $6,850/13,700 $2,000/4,000
Preventive Care No charge No Charge
Mammography No charge No Charge
Office visit copay $20 0% after ded.
Specialist visit copay $20 0% after ded,
X-ray & Lab No copay 0% after ded.
(stand alone facility)
High Cost Diagnostic No charge 0% after ded.
Vision Exam No charge 0% after ded.
Outpetient Rehab $20 0% after ded.
Chiropractic $20 0% after ded.
Emergency Room 375 0% after ded.
Urgent Care $s50 0% after ded.
Outpatient Surgery No charge 0% after ded.
Inpatient Services $100 0% after ded,
Out of Networl
Deductible $250/500/625 $2,000/4,000
{combined w/ IN}
Coinsurance 20% 20%
Out of Pocket Maximum  $1,250/2,500/3,125 $4,000/8,000
(includes Ded and

OON coinsurance)

Prescription Drugs
Retail

Generte

Listed Brand

Non Listed Brand
Mail Order

Generic

Listed Brand

Mon Fisted Brand
Annual Rx Maximum
Cigna Rx Rider

‘$s
$20
$35

35
$20
$35
Unlimited
PS2
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Appendex 1t

UPSELU Salary Wage Schedule
7-1-22 {2,5%)
BY GRADR JOB YITLE STED { JTEP 2 STEP » STRP 4 [T 4720 &
)] $38,005,00 $39,093,00 $44,882,00 $43.793,00 $45,681.00 far.644.00
$1,464.8! 1183019 $1.610,85 $1,684.35 $1,756.96 $1,832.46
§209259 $260741 $23,0121 $24.062| $25.0994 $26.1780
3 $39.943.00 $41,937.00 $43,951,00 $45,947.00 $47.922,00 $50,0:0.00
$1536.27 $1,612.96 $1,690,42 §1,767.19 84395 192346
$21.9467 $23,0423 $24.1489 $25.2486 $26.3307 $27.4780
E] $41,928.00 §44,080,00 $46,105,00 $48,226.00 $50,325.00 482,462.00
$1,612.62 $1,695.69 $.71327 $1,854,68 $1,935,58 2,077
$23.0a74 $24,2241 $25.8324 $26.4979 §27.654 $20.9253
4 TTox Clerh | $45,564,00 §47,043.00 $50,003.00 $52,394.00 $54,702,00 $56,945.00
$1I5246 $1.840,12 $1,926,65 $2,015.23 $2,103.02 $2,190.13
$25.0051 $26.2074 $21.5236 §20.7890 §30,0560 $31:2084
5 $47,973.00 {50,300.00 452,784.00 $55,167.00 $57.596.00 $59,937.00
$1,845.12 $1,928.42 $2,030.15 $2.420.81 $2,215.23 $2.308.27
§26.3509 $27.6917 $29.0021 $30.3116 $31.6461 $32.9324
[ $50,361,00 {52,882.00 $55,401,00 $57,925,00 §60,440.00 $63,208,00
$1.936,96 $2,033.92 $2,130.81 $2,27.88 $2,924.62 $2,431.08
$27.6109 $29.0560 $30.4401 $31.8269 $33,2069 $34.7207
7 $52,894.00 $55,693,00 $50,177.00 $60,824.00 $63,406.00 $66,422,00
$2,034.38 $2,135.80 $2,237,58 $2,539.38 $2,44L77 $2,543.15
§29.0026 $30.5026 $31.9654 $39.4197 $34.8824 $26.3307
[ Account Clerk $55,545.00 $58,305,00 $61,063.00 $63,.866.00 $66,650,00 $69.9432.00
Cloth Typlst It $2,136.35 $2,242.50 $2.340.58 $2,456,38 $256419 $2,670.46
Secretary $305193 $42,0357 3335518 $35.0911 $36,6313 $38,1494
Tex Clerh I
[] Data Processing Alde $50,305.00 $61,190.00 $64,162,00 $67,042.00 169,973.00 $72,859.00
Adminlitrative Afda Il $2,242.50 $2,353.46 $2,467.77 $2570.54 $2,69127 §2.80227
$32.0017 4336209 $35.2939 $36.8363 $38.4467 $40.0324 |
10 Adminlitrativa Cler $61450.00 $64,241,00 $47,255.00 $70,3553,00 $73363.00 $76,457.00
Adminlitratlve Secretary 235092 $2,470.81 $2,586.73 f2,708.08 $2,821.65 $2,940.85
Aslstant Tax Collactor $33.5989 $35.2973 $36.9533 $30,6554 40,3093 $42,0093
Asslstant Town Cletk
Il Deputy Town Clath §64,241.00 $67,467.00 $70.686.00 $73,949,00 $77,006.00 $80,306,00
IT Analyit $2,470.8¢ $2,554.98 $2,118.68 $2.844.19 $2.964.85 $3,088.69
Adminktrative Clerk 1 $35.2973 $37.0687 $38,8304 $40.6313 $42,3550 $44.1291
Daputy Tax Collector
2 $67,448,00 $70.415,00 $74,193.00 $77,575.00 $80,934.00 $84,310.00
$2894,15 $2,723.01 $2,059.58 $2,983.65 $3,12.85 $3,242.69
$37.0593 $3m.o16 $40.7654 $42.6236 44,4695 $46.3241
[E] Adminstrative Anolyst $70,772.00 $74309,00 $77,847.00 481,389,00 $84,524.00 $00,462,00
G5 Spedailt $2,722.00 $2,850.04 §2,99442 $3,730,35 $3,266.31 $3.402,38
Agskant Low Enforcament Accreditation Mgy $38.0057 $40.8291 $42,7731 $44.7193 $46.56616 $48.6054
1] Aasstitant Bullding Offidat $74,240.00 $77.922,00 07,643,090 $85,966.00 $89,080.00 $92,770.00
Health Inipector $2,835,38 $2,957.00 $3,)40.42 $3,283.34 $3,426.46 $3,568,08
Zoning Enforcement Officer 40791 $42.8143 $44.85689 $46,9044 $18,9494 {50926
[aformation Systems Tech
19 Administrative Analyst i $78,006,00 181.894.00 $55,784.00 $89.,717.00 $93,647.00 $97,53%.00
Asslskant Assessor $3,000.23 $3,149.77 $3,209.38 $3,450.65 $3,601.81 $3,751.42
Watlonds Agent $42.8604 $44,9957 $47.1340 $49.2950 14544 §53.5017
16 $61,996,00 $06,0249,00 $20.0859.00 $94,206,00 $38,277.00 $162,365,00
$3,149.85 $3,300.58 $3,464,8t $3,629.51 $3.779.88 $3,937.88
$44.997% $47.2654 $46.4973 517618 3.9983 $56.2554
i Deputy Building Offidal $05,904.00 $90,206.00 $94,496.00 $98,793.00 $103,086.00 $i07,982.00
$3.304.00 $3,469.46 $3,694.46 $3,799.73 $3,964.85 $4,130,12
47,2000 §49.5697¢ $51,9209 $54.2819 $36.6407 $59.0017
18 §687,940.92 $92,334.2 $26,740,93 $104L137.51 $105,581.99 $109,931.44
$9,466.92 $3,640.08 $3.813.85 $3,947.15 $4,160.38 $4,333.85
$49.5274 $52.00H $54,4838 36,9593 $59.4840 $61.9121

K:\Salary Schedules-Rate of Pay\2022\UPSEU Salary Schedules Rate of Pay-2022 {1)
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Appendix il

UPSEU Salary Wage Schedule

7-1-23 {2 5%]
PI GRARE 10B HTLE $IEP 1 ITEP 2 SYRP 3 FTRP 4 ITER B $YEP &
1 $39,037.00 $40,993.00 $42,929,00 $44,808.00 $46,623,00 $48,835,00
$1.50142 $1576.65 f1,65112 1,726.46 $1,800.68 $1,878,27
1214489 $225236 235874 $29.8637 $25.7269 $26.8324
2 $40,942.00 $42,985.00 $45,050,00 $47,096.00 jdgzo.00 $51,260.00
$1574.69 $1,653,27 $1,782.69 $L81.38 $1,869,23 $1,97184
$22.4956 $23.6181 $24.9527 $25.8769 $26,9890 $28.1649
3 $42,976.00 $45,120,00 $47.,258,00 $49,452,00 $51.592.00 $53,774,00
$1,652.92 $1,738.00 $1,817.62, $1.901.23 $1,963.96 $2,068.23
$23.6181 $24,8207 $25.9660 $274604 $28.3428 $20846t
4 To Cleth | $46,703.00 $49,035.00 $51,445,00 $53,706.00 $56,070.00 $38,369.00
$1,796.27 $1,886.12 $1,974.81 $2,065.62 $2,156.54 $2,244.96
$25.6610 $26.9446 $28.2016 $20.5089 facaor $32.0709
[ jds,i72.00 $51,659.00 $54,104.00 $56,546,00 $59,036.00 $61,485.00
$1,80823 $1,586.08 $2,080,92 $2,174,85 $2,2710.62 $2,562.68
§27.0176 $28.3840 207204 $31.0603 $82.4374 $33.7554
6 $5,620.00 $54,204.00 $55,786,00 $59,373,00 $61,951.00 $64,788,00
$1,98538 $2,084.77 §2,104.08 $2,283.58 $2.362.73 $2,491.85
$28.3626 $29.7824 $3tzon $32.6726 $34.0330 $35.5979
7 $44,216.00 $36,921.00 $59,631.00 $462,348,00 $65,073.00 467,775.00
$2,0085.23 $2,189.27 $2,29350 §2,397.08 25020 $2,606,73
$29,7690 312159 $32.7643 §34.2554 $35.7844 $87,2890
] Account Clerk $96,934.00 $59,763,00 $62590.00 §65,463.00 $68,336,00 $71,168,00
Clark Typlt ) 12,188.77 $2,298.50 $2,407.31 $2.517.8) $2,620.31 Y273123
Secretary §31.2824 $32,.8369 $34.3801 $35.9687 $315473 $39.1033
Tau Clerte Il
9 [Data Procassing Alde $59,763.00 $62,720,00 $65,766.00 $68,H8.00 $71,722.00 $74,680,00
Admhistrative Alds # §2,288.56 $2,412.31 $2529.46 $2,844,00 $2,736.54 287291
$32.8389 $34.4616 jas.s51 $37.7571 $89.4077 $d1,0330
[) Adminitrativa Clark $62.679,00 $63,847.00 $66,936.00 {72112.00 $75,197.00 $78,369.00
Admiinistrative Secratary 241073 253248 $2.651.38 $2,773.454 $2,692.19 $3,014.15
Astlstant Tax Collactor $34.4390 $36.1797 $37,8769 $39.6220 413170 $43,0593
Astlstant Town Clerk
i Daputy Town Clark $65,847.00 $60.,i54.00 $72,459.00 $75,790.00 $79,013,00 $62,314.00
[T Anaiyst §253258 $2,659.77 $2,786.65 $2,915.31 $3,030.96 $3,165.92
Adminfstrative Clerk Il $36.4787 $37,9967 $39.8093 $41.6473 $43.4197 $45.2274
Deputy Tax Collector
12 $69,124,00 $72,569,00 $76,048.00 $79514.00 $82,957.00 §85,48,00
$2,659.00 $2,791.08 $2,024.92 $3,058,23 $3,100.65 $3323.77
$37.9857 §39.8840 $a1.7846 $43.6890 $45.5807 $47.4824
13 Adminbitrative Anclyst | $7254L00 $76,167,00 $79,793.00 $83,424.00 $67,047.00 $90,674.00
Gls Spectalist : $1,790.04 42,920,580 $3,068.96 $3,208.62 $3,847.96 $2,46746
Assistant Law Enforcement Accreditation Mgr $39.8577 $41.8300 $43.8423 $45.8374 3478280 $45.8209
14 Assistant Building Ofilelal $76,096.00 $79,670,00 $63,594,00 $87500,060 $51315.00 $95,089.00
Health Inspactor $2.526.77 $3,071.02 $3,210.62 $3,365.98 $3.512.12 $3,657.27
Zoning Enforcoment Offtcer $41.8110 $43.8846 $45.9603 $48.0769 $50.173¢ $52.2467
Infeymation ysterns Tech
15 Administrative Analyst i $79,956.00 $83,941.00 $67,920.00 $91,960.00 $95,988.00 $99,975,00
Assistant A $3,075.23 $3,22850 $3,381.88 $3,536.92 43,6985 $3,845,19
Watlands Agent $43.9319 $46.1214 $40.3126 $50.5274 $52.7407 $54,9313
16 §83,943,00 $88,574.00 $92,337.00 $96,561.00 $100,734.00 $104,945.00
$9,228.50 $3,391.31 $3,551.42 4§3,712.86 43,874,380 44,056,385
146,226 {48447 0.7346 $53,0554 $55,3483 87,6621
17 Deputy Bullding Oflclal $88,052.00 $02,461.00 $06,898,00 $101,263.00 $105,643.00 $1(0,060.00
: $3,386,62 $3556,19 $3,725.31 $3,894,73 $4,063.96 $4,293.96
$48.3803 $50.0027 $59.2187 $55,6390 $58,0566 §60.4769
] $92394.00 §97,008,00 $101,639.00 $106,258.00 $110,874.00 $115,497,00
$3,553.62 $3,731.08 $3,909.09 $4,086.85 $4,264.38 $4,44219
$50.7660 §53.3010 $55.8456 458,835 $60,9197 $63.4599

K:\Salary Schedules-Rate of Pay\2023\UPSEV Salary Schedules Rate of Pay-2023 (1)
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Apperclix IV
UPSEU Salary Wage Scheudule

7-1-24.{2 5%}
PY GRADY JoB TILR STED1 SIRP 2 $YED 8 ER 4 [T $TER &
§ $40,013.00 $42,018.00 $44,002,00 $44,010.00 $47,994.00 $50,056,00
$1.538.96 $1,616,08 $1,602.90 $1,769.62 $1,845,92 $.92523
§21,985] $23.0869 $24,i769 $25.2803 $26.3703 $27.5033
] $41,966.00 $44,060.00 $46,176,.00 1$48,273.00 $50,940.00 $52,542.00
$1.614.08 $1,694,62 $5,776,00 $1.886,65 $,936.46 $2,020.85
$23,0583 $24.2089 259714 $26,5236 $27.8637 $20.8693
3 $44,050.00 $46,320,00 $48,439,00 $50,658.00 $52,879.00 $55019.20
$1,694.23 $1.76154 $1.863.04 $,948.77 $2,033.58 $2119.92
$24,2033 $25.4506 $26,6049 $27.8396 $20.081 $30.2046
4 Tex Cleriz E $47.871.00 $30,265.00 $52,620.00 $55,049.00 $57.472,00 $59,620,00
$1,84119 $1,933.27 $2,024.19 $aitney $2,210.96 $2,301,08
$26.3027 $a7.6181 j28.9t70 $10.2467 © $91.5780 $32.8726
5 $50,40L00 $52,930.00 $58,457,00 $57,960,00 $60512.00 §62,871.00
$1,939.50 $2,03654 $2)3296 $2,229.23 $2,327.38 $2.420.96
$27.6929 $20.0934 $30.470% $31.8461 $332483 $34.5994
[ $52,91.00 $33,559.00 $58,206.00 $60,857.00 $63.500,00 {66,408,00
$2,038.04 $2,136,68 42,230,669 $2,340.65 $2,442.31 $2554.15
$29.0720 $30.5269 $31.9818 $33.4979 $34.8201 36,4879
7 15357100 $58,344.00 $61122,00 $63,904.00 $66,700,00 $69.465.00
$2,137.35 $2,244.00 $2,350.85 §2,457,89 $2.864.38 $2,67188
$30.5386 $32.0571 $33.5836 Jas.q121 {36,4483 $38.1657
[ Account Clerh $58,357,00 $61,247.00 $64,155.00 $67,100.00 $70,044.00 $72,547.00
Clerk Typist I $2,2d450 $2,356,04 4246750 258077 $2,694,00 $2.808.85
Secretayy §32.0643 $33,6577 $35,2500 $36.8681 $38.4857 $40.0007
Tayx Clerh I
9 Data Processing Alde $61,257.00 $64,260.00 $67,410,00 $70,436.60 $73,505,00 $76547.00
Adminltrative Alde il $2,356,04 £2,472.62 12,592,469 $2,709,08 $2.827.50 $2,944.02
$33.6577 $35,3231 $37,0384 $a8.701 $40,3920 $42,0589
10 Adminitrative Clerk $64,246.00 161,493.00 $70,659.00 $73,945.00 §T7,071.00 $80,327.00
Adminblrative Secretary $2A71.00 $2,595.88 $2,717.55 $2,842,88 $2,064.50 $3,089.50
Assistant Tax Collector §35.8000 $37,0840 $38.8236 $40,6126 $42.3500 $44.1357
Assistant Town Clark
Bl Deputy Town Clarh $67,493.00 $70,893.00 $74,264.00 $11,693.00 $60,086.00 $84,372,00
1T Anafyst $2505,88 $2,126.27 $2,836.31 $2,980.19 $3,114.92 $3,245.08
Adrministrative Clerl 1| $37.0840 $38.9467 $40.8044 $42,6084 1444989 $46,3583
Daputy Tax Collsctor
12 $70,862.00 $74,404.00 $71,949.00 $81,502,00 $85,081.00 {08570.00
2,724,406 $2,861.69 $2,998.04 $3,134,69 $3,270.42 $32,406.05
$38.9381 §40.8813 $42.829% §44,7813 $46.7203 $48.6693
13 Adminbstrativa Analyst | $74,355,00 $78,071.00 $81,798.00 $85.510.00 $69,223.00 $92,941.00
QIS Spedalist $2 855,81 $3,002.73 $3,145.69 $3,28005 $3431.65 $3,574.65
Assiskant Lew Enforcement Accreditation Mar $40.8544 $42.9951 $44,9384 $46.9836 $49.0236 $51,0664
14 Assisternt Bullding Oiflcla §77,508.00 $91,857.00 $85,776.00 $89,688,00 $93,59.00 $97.466.00
Health Inspector $2,999.92 $9,148.78 $3,209.08 $3,449.54 $3,599.92 $3,740.69
Zoning Enforcament Clcer $42 8560 $44.0019 $47.1297 $49.2791 $51.4274 $59.5527
Information Systerns Tech
B Administrative Anaiyst 1l $81,955.00 $04,040,00 $90,127.00 $04,259,00 $28,388.00 $102,474.00
Assitant Assessor $3,152.12 $5,909.23 $3,466.42 1362535 $3,784.15 $3,941.31
Wetlands Agent $45.0303 far.2747 $49.5203 4517907 $54.0593 4563044
16 $86,042.00 $90,978.00 $94,645.00 $98,975.00 $108,252,00 $107,569.00
$3,309.3§ $3,476.08 $3.640.19 $3,804.73 $3,9712% $4137.27
$47.2759 $49.6583 52,0027 $54.3019 $56.7319 $59,1039
17 Deputy Bullding Offlclol $90,153,00 $94,773,00 $99,279.00 $103,795.00 $lod,305.00 $112,820.00
$34702T $3,645.12 $3.818.42 $3,992.12 $4,168.58 $4,339,29
$49,4008 $52.073! $54.5489 $57,0303 $59,5083 $6L9000
18 $94,704.00 $99,433.00 $104,180,00 $108,914.00 $13,646.00 $118,384.00
$3,642.48 $3,824.35 $4,006,92 $0,180.00 $4.371.00 -$4.553.23
52,0351 $54.6336 $57.2417 $50.8420 $62.4429 §65.0461

K:\Salary Schedules-Rate of Pay\2024\UPSEU Satary Schedules Rate of Pay-2024 (1)
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Pexfwmanga mansgmant iy an effeciva mpmlsovmulihntummhmthe rochytivily aail
Ttvntion, of eingloyees, Cleer job weep il exptotation arm etibfished fnwlidon s
urgm?&utiﬂnﬂgoalamdubjwﬂwa.ﬁmﬁnuuﬂBﬂwbaﬁdspmﬁﬂe&h fmyrovs oommandeation
hetwesn, employeed anf suROTYsOEL Toemsl pertuninss wevdews dommuent mdl gedizais

. perfemenceinsdationto extetitied axpeotations.

Ohjnctives of Poxibymmce Mistegorent

Yaly, Conulstant Creatpatt ofMMem .
Tb reapuoubiliting snfl =gpe oy clerly dofined end offtsotively
with oxgployens.
Tab xesponsibilies, axpeahﬂoﬁs,m&paxﬁamamhﬁom:mdommm
~ Imp:ove[!ommnniwﬂnﬂ-‘hetwamﬂnpdxvism‘andﬁmﬂuyae

implogess au Faporvlsons woll; togetiier i rench o el nodorstending offch
regponaibiiitiss sipecitons for parfimense.
Braquenk ok constrottive commamlpation, dbout job perforsenes tikes Placa
‘Beivear the pupereleos bodt the by loyoa
Trpraye Tib Parfomaansce il 1 in-Day Porfounatice Menngoment .
Fuctivinal pecformanto oypoalntions e aliged, with agenoy o Bopartment
isslon, goals, and objestives. :

yney o sovogiized Tor a fob widll dosa and axe povided constmstiva
fodbackto pinpoiut aees fiw doveloprment and Jurprovestent:
“Frnployes, Growth oud Development
Tmployse's dovelopment and feafing teedy araddantifed. .
Hppilayea parear growihis enconteged and mpportad.
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L,

THREFR BHASES OF FERFORMANCE EVALTATIONY

FParbrmance Plaanbag

4

Thnchug: fhits phite, the mmervisor and the amployas meat to dhicosrthe dottes of
the positlon ad what canstituior stopesfil perfonnades of those Gutfes, Thik
mmmmgx giva the exuployresa aloar mndetstanding of Bis o¢ Her Job and the
supervisors expeoliions for satiufiotory peclivmmne,

A porfrmancoglmobog mosting should take plase whon an smplapes fhked o
poomated, atd st Tosk onos & year othernisy, '

Cartet dyvalopuient o e fmpartent past of the lanning phase. & powides the
appoetplty fo disiman saployes Stecest:to. nctivities, Whith eoold develop now
Jenawledgn, ekilly, ihiiitles, and Sather coreer goaly, Caveer developuient should
B dsoussed ot fesst onve nyrhr, whive appropsdats, L.

]

Yortnnncs Obsareation & Feedback ,

LA

B

Ferformenca cheetvetion, snd feadbask shopld be gondocted thiraighemt the yeur,
‘The oversl] effectivencas of the perfotiaros management. prooess deprods on
xegnlar fedbaoks Durdng this plese, the euporvisor should obearve mud desmmant
perthrmanse. T3 mpordant fie fhe supereiser i aotnmntosts segularly writhbe
eppliyeo o enoguize where sxpectulinny 2es haing met aud proelds an ayarns
#ornorxection where expeotations ave ot bafng met: .

Ongoing cotmmndestion batween. supewviser anf amployes helps to enmys thet
there ttexo “sumuises® when e gitint perfamation oo is held.

Perfoumnancs Revloy

A

Prrfurmance teviews ate tonmolly completed prnally toar the nhifvessary of the
extployen's ctigingl hivs annlveysany dafo, A moseting to dlewuse the review will ba

el gemerallyrwitbinA5 duys of the employee!s anniversary data,

Preaforinanne zeviews for de@a:&nmthmds reporiing 1o the ‘Yown Minager, will
e complefad pelorto Tky 1%, rogardlest of antdvarsacy dute. .

The eupeivior shonld sviiew pefimiscs dovimentaflon and svaluste the
ouaployed nolns! pacthmates over Hio catins yorr compared th tho perfbnenco
oxpeulttions ealbllshed. A pesfirmante soview sonfaretics ehould bs sohednled
with. the empleyes to disouss potfopmancs cEfectivensas and hegin plannines for
the next raview pedad, : ’

Tho porfonnance sevisw shoxdd be a saoperative effort betwesn smpiloyea 2ad
syprrwigar,
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PERFORVIANCE RATONG: CROIBRFA
Bating Axea Deseription
Cualityof wordks Thaﬂﬁﬂm;gmﬂuuem&wiﬂzmwandmmuss
Qupntity of wodk: o Frofuationtalative towbati eyeotnl
Yob Tmowleilge: Tho degrosof mestecy of detaili oftull ghesels vEthaidb, ndungen
| afrathod, tool, prid materily
Qsgotzntion of stk “Theabiity fo work indepundently, pd plin, mceangsh, nnd complata
wotkwith il sperelsion LA D
"Feluiod dcllsfmonledge: Dagreuofknwﬁbﬂsoofﬂmtenhﬂcaimuutsmﬁnkﬂhompoaiﬁun
oot Connefomted Congatved mgﬂ;zwﬂmnlmcm ,
Bty Mmm,mdn'onmmwfﬁlﬂm of Bloomfield pafitysifes
. ndd protices ]
1 Adtendanoe Observasne of wotk Achadile, anistding of Jesve atilization end
contpiinmenwith attendancaregiemonis
Taitfativas Desireln gedlk, aitslo, and ashimo ol seshadditionst
xasponsibilﬂmwﬂﬁnmsb o moxe e fhe mindnmir
Depeaiebliity &RAlbity: Rneps commmitmate) tales vosponsiiiity for notlons. Completos tasks
o i . .
Reaponatyenes end Ability to hamille mmgingmﬂiﬁms,mdtowﬂsmﬂarpmsm
Adagtatdiliy:
Creatlyitys Inmgfmﬂ?ﬁwantﬁ:mwiéees.m&mgmaudbzuarmsnf
dolnp tings
Ol Comaplpation: Spelcs alsary, Hstops end gols slecifotion; resgonds wallto
) uestions,
Wiitten Commmpivation: Wﬁ!esolem);y‘amlinfoma,ﬁvaiy;eﬂimwoﬂcfm sptiling and gramnio
o Ao to yed sod Inperprat viritten fnfhmation .
Eibdoy Treatapeoplewilleapact; Workewifh integiity oni ctidonily;
Upholds crgen Trations! 'galuo
Diverslty fihators zeapoot and gensittvity for uilbocdt differauoes; promotz g
Hupeamiens: froe evivoamet
imman-reifations “The bilily to work with and to got dlong-with affer peogle, -
: wokers, sl ol
“Lantn Woxk 8 Cooporation. it dblociivity and opesmessta offervivapotus; pits metess of
fepm aboys ta .
(yatomer Seselos “Wiweges difiputt or emotionul qamemer pltetions; Respondd
prong iy fo ost o eadl
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Responge to sopervlsion: i I whish empioyes aocoply and regyonds fo sqpacelsion,
Peventively vupporie Misddon | Bhibtfe Jnsowiledge of the ndlaalon and o, witle ercompaesing
atd Gonla ofm%\n depariment Thean In thefe doily woth produe,
SuperviiossiMinogecs

To specifivally aidresy Joadetshiy and mrnagementissuss

Planning end Asilgntng Effotivensss In dheuilig aotiviles of others, fnifuding verbel and
. vindttmn sosmmudzatiof sdis ’

Teadntog nnd Mantorng Bfeotivanges it {dontifying Mdfeidont nnd deparhoenil meeds,

motivating pessonne], v '
Approachebility: Tmpoctinlity | Createn e exstironment where subodinaten, wot ot piehio foel

comfoninble addng qrestions ox diwotfan,

Msldng deolsfonat Lenfexdiin

Ditsplaye the abiftty to meke deslelons that evewell thovght oot end
based éin thalk posftion, thatown pareanngl riles, departmenta]

mixﬂanmﬂgoalmdepadmmjgolwmanﬁ.p;om:s, mad the Jaw,
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MANAGCEMENT NESRORSBHLTIES

Perfomance wiliations fhill continse 1 b baesd exdinatvoly on job dutfos, resgrmaibilides,
ant othex perfonmon elatsd fattor, Yadbotdoal Srotnss o e rating ghaet gl pot e graded.

o the Jileiteal fbyler o afthe overdl sehlainn sheil boplaced on o

Cotpplenis
gaparsl Vet itached to U valmtim bt sttt be casidered fo ba g permangd pact of the
aveldution fxelf

I

3.

4

B,

There sl b nmguﬂwanmmnualoxgw!dwﬂmﬁw ,

Gulgtanding Perfbritents
Potﬁ:mmneeﬂmnylixmds cotationy
Pegfironpmos Hometimen Baacdd ectutlons
Fefbrmans

Nisaty Expeolations
Perimansg Sometimes Thong Mot Mt Begnobions
?aﬁumnnnhmglﬂﬂﬂy])nosﬁotmtﬁmmmﬁm
Pehumanos s ot Acooptalle ’

. e hradints snpurelsordhal) dsoss i sug Wil flo emngloyes, osllng ptterstion fo

puconler seeas oEperfotmenes s, ‘whenuecagskry, pointing ont pectfio wity in. whioh,
perfetonTmey D omproved,

Ddng the wathog year, fhe dnmedlate supervito: shall il fhe crployeeld atteniion o
work duficlatnion thof ey alyurscly pffost amﬁnwﬁlmd, whexa agpromsTete, to poisible
prees of luprovesent, Pz fransadiate superuior will sitate nreasmpatileaqued
bymmplmaihrnmnmtoﬁsms zuch, wrsl dufiodonny, suggested
impmvmumrtoxmﬁng,ormypuﬁmmmv stoodletd on cpifetion, fhat the
umploywaumidnmmmmumbln o riof arfiavahln. :

At o moynest of the emplsysa ox tho mparvisas, Ha fuecdiate uporvisor dbull dlsepss
‘:&ugéﬂ amployen ory chenge i pecfommats wapectaifony or The nest purthomsnoe
Lo 1 8

At Th e ot amaplooe Ja shoven s/ hi ovploation and 19 fumfsheiwih e copy Tameof
Tisfethe shafibe notified thets

A His/hexsigauines on fhe evilurtion fm. sianifieysevelpt ooly, aniinotagreement
with ifs contents]

B The amployes bas the sight fo mibymit s tttom xeboital, to The gvalnation. For
wpecifios, see “Perlbmmunss Byvaluaiton Dispules’. Thisrgbuttil hall bereviewsd
anit fritteded by sl impervisors who éwﬁolpatsdin thes evaluation, ‘The emgloyres
vidkten zegponse dhell accompmyy the Afierviios’y vwlmtion dn fe sployec
personnel Hla. The syloyse copy of the wting hell conatinte ool otlcs to
the emyloyes of ifeher retlog. ’

“The defepminption, of gecformantce nealuation standueds snd arttera ds ynderstood fo ba
the axofusive pravogeitve of the Tovwn of Bloptleld, provied, however, the Tow wilk
Tiofify the Uanlon Suty-dlve (45) days pdorto fho dat of nplementolion, of ey proposed
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10.

chatigo in, tha foom ax of much sfmtrerds aud oifterds, as they appoar on the fortn aud give
‘Thio nnion au opportwtiy t vespond and suggest altepnativey 1o e dhamged form poar o
ftg tmpTomentution

Trployees aliall he showi thefe perfonnauts evalastlos dadog the rovleerprocess with,
Hhe Toomedtlaty supesvisng and eslcad do it After departmeninl revisw, i 15 focwarded
o Pt Resourcos, Humen Resontoos will rendevy, algn, and povide a cogy o The
ating fum fo the amployee ag offiofsl notles of hiviber wpting, Obs copy el be
zedained infhe amployse’s prmonnd filo,

An, emyluyeds eolfevalnation, of his or her perfmanse velll secompany the anansl
Yerformation evafostion done by tha saftng sspervisor, throngh the nopmal approval
Peoveys, I such selfevalnatior Js submitted to the rating m%:w.tm ot fesst fnee (3)
‘weeke Defbre ho quniverady date of romplution of ordging] grobmfion.

At eployen whoss amiveracy steg date fally dedog n earudng peded shatl noteva to
4 higher step du the step Pay Play, anlit fho swployns next agtilaves an oversll rafing of
“Pesfionaties Meoly Expeolrions ox hetier, ot wilch ime flie employes shnll moavs 1o
sach dghor wtep, The smploysels anndvereny sty dide s nok chenged by wirie of this

M porforpancs ovaination whinh heg bown, plased fu sich prreontd il s o 2 oftor
of reprinsnd. or wavsdng, myperelsor’s nokes o whiliten sepords ofsellef fom doly which
ars toquied {0 be mmoved far sudh pemonsel file putrannt fo the bargatulng okt
agreement, rofdrence ghall be expriged. fram, tha pesformance evalurtios, ot fin meqiest
of the ataployes, 1 perfynstce pyalastion sotdaing allegedly adverss comindsfa which,
hevenot bean inoomparmbed fo the nack antual svloation ox oe e sgeeiel svalaation, e
within ohe yeor following its Jssumncs, the eoments geotion of the evalystion dhail bs
spmged at thezequest of the emplnyes.
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THASRE |

Perfoxmance Elmming

i gt phastn 0B psfhngnon et oyl Savotves A og yoafor {6 Gatics, anit
asmbﬁﬂﬁngaxgaehﬂmﬁ:xe«ﬂaﬁlm:nﬂnmmofmsamﬂm

pelniiuns

Migor Job duifes pra thoss tada, somyonsbilites, @ posfguraents $hat oo fmportent to the
ovtall mgosss or fides futhe siflon. Thesemefor job g;gﬂmmtmlﬂnao}m

employedd
pnttrtandiog, fir boih n suyervieo? ainploges, of o o fapwtions or actiniien

frvolved 0« portforlm job. They provide apeolfio fegels trwatds vihich employess pm
onoeitrate thels effixde, Pexfpmanca pugecitions descibe the Tayel of peuthomence the
vrzployee i eigerted tor roblave aniflor-Fin vojpatives o peployes 1y qxpecin to aocomyiids,
Perttamomes skgesistiona awditen o dogocibe fillysniisfctory perfiramce,

Quetty — Howwellis fhe wosd prthomed? How avoiats, cosaplte or effeiive ie
e i prodoot? : .

Quanilty Hovemmvhorhowmony? .

Tiuetinees  Howgplkly? Ao fial prodnvts dediveced by fho noslpaed dte?

AN FAMPLE:

Tak Tnpeation Forms ae o bo comgllsted ascambaly, o accorfinoe with eshibjished
propedures pad myrirements; B e Retmmmel s poze Them 12 tines B quirber fw IO

vorrestiony o adiitimnnl nformetion,
Speoitle Criteris sush.as:

o arora . (Quatity of qupatity oetecd)
s Bty (e (Quualityr ot ity oriteria)
)

iRy, M {Timetiness mesgares)

Wi ater fhaze.." (HmpHiesy preasittes)

+

Avo phinsas vied in exatnyle of prifotaics exprotudions and gosfa et sutisfhetory tavel2
Whese siproprate, axpeotimis ey alap Jucinils gonld thet define wtecllent o atntanding
1ovetn of pecfimanes,

Tn additon to expontadons ppeclfically solutad. o o major duties of & posltion, &s gemerell
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expeotations (ag. “menotal auptotations of pll slyft™), Euployeos am sxpecied fo adbove o
Aeneral pacBrastin expoolatlans appRosble to A1l amployesy, even thongh thay need ot be
Iisted, quch se, reporting fo work on fime, ilvwlng Wk slea eed ptansdnges, taintainfug
affeastive woring relofionshipn with the publio st covatkesh, sto. Thise geters] perfrmaucs
espentutiony van beveed tu delexmintog iha employedls overallzating,

Caareaﬂ)'ave!opment

Cuzver dovelopment gutfvities nre osed 10 supnosl stall i e professtonsd dovelopment und
cateer afyancement, The perfomipnce plabdng oer bo & pood fioe W dnpoow cotese
, develanment; ifhough 4 sopamte sohedilad mooting may beptefinble,

Biaphasl on oacesr developmant 15 based on the hallef that rovidlag opporineities fir grovthy
and lfgﬂiﬂ:pmaut fa exyentinl  xefeluing eldiled enployess sud to meeting the fowa's e
worls foree needs,

Hope exemplon are;

H Yiemtifying fob duties fut ooald be sitengthened or encdohed to suppart gropiiy,
and develapment in, the cumend posilion,

! Datemalieing tainfhg needs which couldl onhare perfionation At exgertivs

t Disouniug swens of diesntizfotion, fa the emrent gostHon., md poysiile st for
chiange

1 Tdentifying fudividoels who s fnferested In advenoing wlthl thei dcoupations]
)

1 Conchlog individoaly who wish fo pureus othes varser oppotundiles efthes
because they destraa chonps or kave reached alatean in the cotrent postiion,

FLE: Binployess nst ke enponsihility Ko developfng thele own. nawess, Thay shomid
oondusk a gelfepsegsmant of present dkills, abikittss, qpalifsatlons, and cavear abithons, Tha
molf-assemument should fnclade dentifying prosent stangthe and weglaesses I, theit o
osftion a4 woll ay inefuding a glan for preater wilization of thoss hengths in the fitmee,

Options fox explogoe development fnofude Tattion Relibucsetment Progrem, ontulde troinlig
(raminats, workshops), aoademio programs far gduls demnem at Jopd] seocudery sibooly,
aollages, or wilversities, reuding xanterlale, monttoring progems, teaining vidsos, wudio tpes,
eto, .

Pagslbof 20

41




) PHASE I
Porformense Ubspreation
Thas asmonsd ghiage of e ym@mﬂmmwmﬁm fenmediately sdter parfbrmatss
sxprotrtiond am estublidfied o the pednnance yliming ghints. Daiog o conflmsi provess of
pestiropsios shaseation. andl fhadbatk, amployeo peifpnomes & caervril sud focamentsd b
tha meperelsor, Observations e then. clearty sl remviedy commymiouted to e emylayes.
conmpnioation progens helps sime that eaplageat m’“ﬂiﬁm gt the sypuoted lovel,
aud dltowe Muﬁpaﬁmopmvm!umsestohaldmﬁﬂede and commeteil oa qulikly a9
posaﬂﬂanagulmpexﬂmnmwﬁa&bmk o enswesthet fom wilt bano smplsen ok Ths firne of
iz atouslprBrmsmcexdvie :

Parfurencs obsawation anéﬁwilbauki'mﬂsssﬂmﬂwlinvﬁng Jr0eaEes

v Ohsugiiganﬁdnumﬂmﬁng;mﬁuywmﬁmma
v Terthooonps feainokon ¢ bts
v Perdo@opmpkessroview

“Phives et Berensl diteot wyR to obyervpemployes ppecfimmenon, inehiiog:

¥ Observingesmployenwokentlvitits

v Rzﬁﬁﬁnawﬂuwﬂﬁ.mm.m

7 Prmibask from dnlrreik el ezl Grblomie

v Nuﬁngandinm@ﬁnaswmmdaﬂmnmd{utu@niﬂlﬁ
v Bniiiuy eheenieeiom tecosdy

Parfoyuames Fooihack
“Punifitfonal eaue-a-yeas perfbriunee ruuievE axoinsnfticiect n¢ . popidomancs management: pnd

yme
comutnloations tool. Bt i eseqntlsd fhat the supeyslaor acheiolnete egnludty with the enipleyeo
ghemt aofel perfomssncs sompeei to fhe expertetions eatabifshed in thoglensing pihane.

Reguler oompaiscatip batsreen. mapterelsore end eoployees ronghout the revlew paded befpe
1o cngare that there oo mﬂsw&xdngﬂmperﬁanmwavhwmmmmw gtiho mnd of the
rordow puiod. A emyloyes who meels of sgoeedy pecfmetoe wpattations shovld be
yerognizod and prdsed to reinfiron e dosieiblo belwlo

Reinforcement of good perbonse lonesdes thp motiation, mords, s productivily of
empfaysed. Xt s dlso $rapocint to ety wsn of porimmeanse wedknass md eupedt e
sooh agpogsible, Clonsliaative feedbaek dicects he oy foyeds aHtertton to the porfrmbnoe arees
Fhat e nat meeting T cotaliliahed perfomation exgaaiahon.

'ﬁhis feedback dhoifd provide the emplogee with specific Information. on how to Improve
parfipmmios, Citfedt of fegative fandbaolk onn be temed ieto positive Frpgortiong fo oaoomAZD

Seosplenge, Tt 2 nportait to mecere the enplayed’s prtiolpation fa problem sukving, The
* emygloyee can honbe encenraged to ientify Wegs to dnyprove porfoTmaies. The awpervisos
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#hanid rospond fo the employed Idery and enpaed onyfhum i€ ncessary,

FHASE BT
Porfymarice Review
Potfhemanes reviewh sty narally completed anopalfy neas the anntvarsagy of s amployesls
sompletion of crlginal probation, A mecting to dlemaﬁamvisws&oﬂibaka]&ﬁ&ﬂﬂn%s deiyn
nfter tho enpiloyeds mnivorsary data, {Geneeally, this dufe tetnalng the satns evet When

employes positioisd). This deailing tnay e sxfended do accommodats an employsely
dbsenredus fo ox injosy, .

If. the yerfartunoe veview mevting 9 not held wiffin 1ks proscribed Hime ey, s smpfoyes Is
granted an eturonl ovesslf perfiemanes xating equsl to the enyloyesiy Inat atwal oversil rating,
bt ot fesy tham Satlsfiustory, This i ealled 2 "sreshmphive reting. A *'j)mamnpﬁvd' ating does
fot addcnowledpe entplnges pethispacs that ia shove sutisfhetory; nor dues 4t offer anslstanos to
smployses whose pedbrmance neads Improvement. Thumfive, 1t % odffed] io complete fha
perfbrrmemon revipey witkin the estabilshed Hne prcod.

Ths performancs of an indieinal employee f deyaribead fnthide ays;
v Supervisor Sopments expropged nthe fonn of harratlys yegulls slatiments

.

V" Retitgs'invnriony quantitetively sesamurebie speolfio job yerfonmange arens |

¥ An gverl] pedformanse mting flat ¢ conalstant with, the quedtitnively Saensardble
speoifio fob performianos arpra axd Mie nweralive zesulls platesls,

Superzizey Cormienty

Srpervivar comitonle ate exprassed fu the form of results statements, They stafo the sofil
pecfomente of tequlis adhloved for ench major joh fuly az compated fo the sghblished
perfonibune expeciaions, Thess nerative sesfty sixtamanty witl be Hed diestly to provionsly
extadlished ji:rﬁmuanuu eipaotations, md depelbs Aokl brhavier apd compate it wifh
enpestationa i bams of the eetiblivhed criferls (quantity, qualty, sfo).

Oporall Perfoxinance Rading .
Afity comyflating the aaveative seotiox: of the Fesfretion Bvatuation Report, the vupervidor

ealigts o xating R the amployeet overall parformenns leval oves fuo entlre tavisw peelnd, Tho
ovoral rating dnst be condstent with Tie narattve seotlon and jir dafined o the Perfummuss

Raftng foals.

.
v
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PERVORMANCE RATING SCALE

OTTEL ARG PERTPORMANCE: B .

The euployeds gvernll perfrmmne dguifioanfly and sots gurpapess fho perfmmnina
wEgRatel extobBshed for the positinn. This avaiuation, w0, o esployeds anstidned
wzoellovon imdl aveomp Hetment that e arbetanlotty dhove nsugd expertatons
]_?EREDMANCE (Bagundly) AECEEDS EZREHCTATION:

"Tha epployesd mmugﬁﬁmmmm prans froquently sxoonls theperfapmee digpectidions
palablshezd Sor the posiiine, Thip evaltetion, yecognizes an, exigloyee's oorslntet: effhotivaneod
s nocompHifmetty fhat i ghnvn vweL oz

BERFOTLIANCE SOMBNIMES HECERDE BRRACTATICH

Tho etmployasfa avemill yarfinpiancs sonsiptemity mectyThe sgtiblidnd pesthunac sagactations
fbxﬂlaponiﬂmmﬁregﬂlaﬂv avhives espeotad results, efl, bosasi! efceedd ﬁm&ﬁm
A epiye ub (ds achivope, Tesl amenls raad epepeoitions pnd pedonos {nskes Jo o Gmely
eadl acoaptoife mptnes

PERTORMANCE MERLY EXEE CTATEONG:

The snployses ovel peclommmte fills withis the hoadark of exteblished pesfirmance
expeaiations. :
PERFOHEMATCE (Eometines) T4 BELOW EXRECTATIONS:

The eogloyos’s ool porbmimen occasdonaly f4ils o the bumdarios of totebiehed
patfbrgmne expeolriions 0. anifio aaay,

.PIER‘B’OMNGE (Regrlurly) TE BELOW TRPRCTATIONE:

Tha eingloyests oversil perfumanee does 1ot conyistently meet T euahifitied garﬂﬁ:-ma
meﬁ&mﬂhg@ﬁmﬂhﬂna&uﬂmmhwm amggt eongleted fn The thes or

dmprovenent plm, ¢ & Performanpe Contract et Be i
gmmmm@hmmhn' xum ghanderdo, Fmprovementpling st o have a thresinth e
. peoclod o detactuine mensureble imrm;mm Ticonimet, Perlemance Cotbracty

arpio aet speottia tine flames an rgasnicments

?ERFORMANGEISNO‘I‘MG}EFJ:ABLE:
The emgloyess ovenll peformansn {popatetently mestr the osbbilihed ferfirmance
Page1d of 20
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*

eepeolitions for theposltion end indlontes fhet alguifloant deyky ate not compfated fn. fhe Hme oy

it exgeolsd. Pafirmmtce i balow the minfmom oceptable lavel fir fhe posiHon.

Connution: of perfmiznns deflviennien I nepeosary M comtinwed etaplopment, Uhsaisfictory

I];’anﬁrrmanue et do 1ok asoepiabla OR fmprovament progeadn fnplemented, with last svahualton
e ot been mst
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PHARE IV
Peapfozimen coHevies Confbreace
Tymdugs the pertbemsnce roelew vonfrenn fhe sﬁpmimwlll:

* Dlsougupefbimance affaotivanses duﬁ»gtbnmt:eviwwlnd.

* ‘Tefafes good gerformandd,

v Tdenif) :ﬁ?&mm 4 el fhie emploves om dinpiovn perbiinahos duilng thie umt
- FeviaW

v Asnens the emyloyeda present Job esprnaibilies otel yerforntnce shogdardy pud

tedefinnthom I nanesmacs,
+  Dinvoes saeer dovel smintisstes oftaotisen o theemyloyes.
+  Beginpufmmatics emmdngs S tho nwetreplewrpardod,

Pexfomence masigement shdd be o dyoeniopness o pogulir, comstinotive feedbatl
Tetigeens supenvisor and crgloyee, Tho gedbmarea oo confrince Jb merdy a formet
symrnpry oF fio sverts of {hs paat rating pedlod; fhe emyloyes shovld nof b Faegringd By any
unsgpeted sl of hsher parformanse,

or o algnaing aud Smtizing anavdnstlon, Yhe peter vl discuise fln evelfnation i, diafk fnin
~ith. fhe eprgioyee, Bmployoss will mot be Toruited to oonor with the pefmeiss valuation
repost, I the emgloyes briogs 1 valid, mistkntinted. concents in roggtd to their performenes
evalnation, {eike shis oppotrtmaity To e necersaty aifnstoapnts, yifor o seving Biego with. 2

Sodl oy, Tonscessery, sdhedlad senond thneio disougr thn towiied deftwihibe sxployee,

Givo The employes a copy of tha final, slmed, evaluation end hold fha ordginal o e wadkbug
dnysyﬁwtommsiﬂngﬂtoﬁnnmmomm atloppFion thexetmiel proveds. .

Fors Thow Setirfctory Peftmencs )
Whew, s empliyeds pefbrmence hacomey L than Yestlsfieiory” an Sufecin, petfbrmance

: wﬂuﬁmmbaW.WhmMmmﬁmﬂmismam and the Tevel of pesformence

d,
ot ot xeach Yallsthetory” witkdn, fho sibaequnot thisty (30 day i;aﬂnrl, ot (1) reary #lep

od, providedthe eglogeds alary 4 not tha eptiyefep of seflary rnge, Moo
(1) salary slep may‘uawaziﬁ:ﬁmminaam@momhgedod.

Al Jeys tham, seiafhotory performence plaus dhmilit e ecomprided by an dmprovement plan, fix
ety messured job sesporaibiifier, sadh e ettendanos, ot By a poformonce

geperal, and
omitzast for exttodl Jub pexformamos arend,

‘Hejexo a persoms] apticn withduefogd salicy step T prepued, o employee ghalk bopetified in
~writing that hlaffer porfonemoe bee ok improved, It the emplogady 1evel uf perfomnance
sbsequantly teadhas Gallafactory”, the solaxy atep tlny b sogtoreit eifevtive the gt (ot of
e o, Tollowing prepavation of & parbrisnce avatdation. peport confning the Fmypievad.
Joyel of padormence, . .

ﬁhawmmﬁaﬂrstamdmjofﬁamunﬁlmw‘ oty eﬁmnfﬂ:.aﬂnhtygggg .
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_ RERFORMANCIE CONTRACTY & IMEROVEMEINT PLANG

Though, Perfrmanpe Comitots end Enprevetoat Blms ate aot path of the Pecbrmance
Bvutuailon Bystem, thoy ace bulsily mentioned e o camim thet stsusgens end Fiervios
tafemtond thet they mwy b hecessiray o toud,

Byprovement Plany

“Whep en exiployas fhilk o sosetagdlinm sxpeatinns, for generol and ensfly manguged,
Job rosprmsthititles that the ertployea hes Bean covmseled on, butuotne vk addrasead In
the dizolplinaty process, an i et ey eterting ineasargbifn standardz and somplmen
dnies {a-to mosompany the enmﬁ;ea evaleation, Ehe anployes 5 o bo e-tvaluated thpes
anoxnihy afferteoniing an fuprovemnent plan. Ganstalfy, fsilra to entapesfilly somplets m
Taprovenent plan will cesilt i1 disofpiie o s parfirmanse vomdratt,

Peribemamngs Contracts

Wit b senployeo bl bo mopl minimum expentations of B periiion, aad fiy huve
sither basn e subjest of o supinined dndylioay sobon, ot have reatived nJear fhat satfifiofory
prfbrance avabistion saley stsp deorease, andlor e fafled to sueoegafiily complels an,
Tuprovemumt plan, the emplayee may hojlaced on o Parfhitasss Contraot,

A Peafotmuso Gordraot Ientifiad dpecific perfumanos priteda that need fo he Bromght:
up lo slapdmd, masnmont tools fml il dolsovine hovr the adlady will be mphyeed,
timelines tn whick the stunducds will bomet, overal obft:cives of the comtract and actishs that
wlll botalrenif the cuployee eifher neets ox falls to sunoersfilly compiete he conteagt, |

! Mﬁmmmﬂmg?mamacmmiﬂﬁamawhmmgrmm
Busluations, Refir to the sams xeficshcsy ap Moorporated 3o hs Town, of Blootafdd

Pexfoxiano Rating Systen in defecminiog:

g Pexfbrmatica Raling Soale
0 Parfbrmenos Crifeeln std Mafor Tob Driles

Reoirto the Pavgeesalva DisoipHnomodel fir determluing:
& Frogressive Discipliue
7 Doaswmenirifon endnotifieation

£ Grisenncaprocesdas
0 Pearsonne] Reles
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PRRFORMANCE AVALUATION PESRUTE FROCHSH

Pufinredn soniucka lmaly eyl r&?ng shallupt hogelnmble,

T nomidl schefinl deadiinpmuy Ho astdif o spmanmaddy i spgloyseslinsys or

 Whege the deadiinn {3 ot safleged, e englayrs shell fra pemted g
oot fidng, bt nublows thena

oy,

avaeall prommmiptive sating 1 by i o Fer Tast antmel
Par:fbnmmmwmem%mmﬁsg,w.mmeﬁwmﬂwﬂmﬁmﬁﬂ[ﬁ
mﬁngamﬁmﬁfmmmeﬁmmmgpmmmmmm
ah:}lumﬁved,ma !mmﬁmhmhgmnmashﬂlbnﬂm@udmhamm
(3

Specialovaluativg

Aspsdaluvahaﬁonmsybawsdatwﬁnﬂ expoptitdhullnot bavsad a7 ninto sl
evafanfan, Wilken fedbaol fomplshed 10 aiy el ~aihiohewonild have consiitaled the
malwaimﬁnnhe.diwnmﬁﬂmyumﬁnumﬂ. otbo Gopeldared e an evelipiing,
ihali nathe placed n fn sugployedst fila of tha e ofssuanecs, dhatl npt be grisvelfie
anfl doeszotmigalne thopresenca ofn welon tepesentstiverwhen fnomad,

Reprtting mn eyaimattony Maoks Rapuctetions ox Wghe xating

An.mm‘luyeuwhoisdinxaﬁ&ﬁnﬂwhh pyaifen perforheation evslustiondnwhich the

orest] affrtveness on i job seted Pofomense Mpels Brpoottions orhighes, fheyr

" oy mke BwrHtenzeb 'Bmtwﬁﬂmnonaiﬂmed,a&ac&ﬁﬁiuﬁmmbmﬁon,mi

. becoms apartofiie m@loya&sgmmalmwr&.'nﬂs ghell b the gl ol exclnsive

] w&yﬁrmhﬁisgutw.mmmmmmwﬁnmaﬂ)mﬂdngwsof
xeuaivingﬂmir‘myoimﬁmlwﬂuﬁm, wiiii s to e miftmitited to the viling
guperwleor, oF mﬂmmmm,wﬂﬂumamam&ﬁmpmﬁ.

Rebutiing en srolution; Soxefines dosy not ieet exjbsttions oxlover taling.

An. M w0 fu dvsmtiofied wih 2 writien perfoimarcn svilnationdn-viich the
oyl Hivenss o ihe Job de Perfirmence ot oot ot et upeatations

or lower my oiteln veview of tel ayaluatlon trovgh the followlng pronadure, Whith
ahoTl b the fole imd excustveramedy fos sl dspnies,

A ibheten (i) cilesdecilnys sftar seceiptof popy of e fnglized wvalmiion,
tin enployem st smeite written sogqueat o tha Dieqtor of Humun RAETIE0S,
aping Syt the Dreetor frvestigote allegations That i ovelustion incindes faotasl

. Moumodns,orﬂmtﬁlmapzepmﬂonugﬁu evaination menagoment iy been !
aﬁrlhmrnqnapxidms", ophug beetumotivated by ﬁisazjminstiunozbias. The
‘ sppodlonit bout b postmerk ox ute stamyp shoveiog thit# has besn thnsly filed.

B 'Ihev.rrﬂmnmq_uaatmnststﬂmpmﬁuaﬂythnﬂlﬂgaﬁmatnhainvenﬂgﬁedmm
1o 1bo degree that infermetion fnappoit of thoge aflegniions s known,md
ey tha fhobi egonnBog: fo confrovensy, Thallet of ellogeilonn o T
Tuesligated shall aotbe expanded pfie o Tnitidl mitmotaslon to the Ditectar of
‘Homan Redoaroes acept hywritien bl agresmot of tha partloy.
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Unorreedigt of n writantaruost, fhe Direstor of Bimmen Resomtoes, within 50

+ dngedhall investlzato and yske weitten noties of i fadlogs to e Depaciment
Head, The Diepartnent Hoad shall have 10 (ten) tuslnoss dayato xdbntar smoept
the findings of the Direotns of Hutwm Revowwes, The Dietor of Siempmn
Rekommey sy gitmban extenslon ofuy to thirty (305 wimde: daye o e
suploying daprtoes, Ian extanston r granted, tha Divectoro? Mg,
Redonrees wiil provide it netifiortion to the siployee.

Inths aventiho digpute ook muolved by the teqonmrandations afthe Diwctor of
Humn Resonzees, tha emgloyes shall antuatis wetflen zequest ir informal
Jhearing to the Wovm Mineger within ten (10) wosthy dnys afite Diteciorof
Fnmen Resouseod vecommendations are fus or reosiyed,

IFa hoatihy i requatted, overy seasondbls effort will be mode o sthedvile the,

heatlug within thitiy (30 calender dag of Hhe Jequost and dn 10 onse Tefar than

Tho Town Munager or dedlphes shull fnmus & el deodsion Witk e (10)
vidling days afteythe closs of e Siufuvma] henrdng revising thugs contested Mot
Tonid to be Innooueds, Other oonpnted portiohs of the avahiston shath he révted
upon g finding ry the Yown Macages ot desgnes et o the prepmeation. of tha
evatintion, manigewment hag heen abitry o copdelons, oF war mefiveted By
disoriminstian oxhiss, | .
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EXAMPLES: GENOERAL PERFORMANCE EERECEATIONS

Disyileya o positive dliiftde sud communioapenwith, ciltecs [ s profesnfotrl, vouteond md helpfil
aorme phall e, .
Cortribten to-the doveloputent; wofisslon anih produotiviy o the oad,

Dinmonsixston eearietiy in publi aiftndssand sozatrme.

Wiekem effinfenture of worlk Hime. '

Tiadenefends, stoppoxts il fopusos o fhslidon, mdnelon, gasly, and dbfeoives ofthe organization and
o,

Eptmtoton sad fuonstaies frast mutond sespest, and & soopetsilve wark o A

+

« Pnacurnger and rogopalzes the odiiwtionp of otfisi

Gontiibtes ta fimdevelopmant; uoheaton, mnd produstivity of st .

Promotes coopursiioe, oapuaunloation, and ooordiuafion wlihin fhoagtnay, viher ageacies od the publlo.
Hhmes appropdatndnfurmadon Intuengity and seicaally.

Hopgorts foanwotkhough oyen. snd honst commuatontiot.

Brbifits Intativoand aotion fn Improvng Inowladge and gidily,

Sepke and asmines addittensl respanehlites,

Ao st work on tmes Affadsworkseguleiy; Mikes sfticlentuse piwork thus
Bollows it and pranedures; Worksln asafommpes s oad-matrising eqnipmest propety,
Chves snd roospts canstravilve foedback. -

 Bupposte oytiaral dfversity In Hherorkploe,

Whou szvatbvo andlanovative tilnking to ccatlbute (o rganiztionsl sad ndtiduat dhjovtives,

. Jdenifles, shuren, iz reooptiveto newiduns,

Lacks b opgotmitlot fo dondinuonsly Inprove wotk prosuses; At oo upportaaltivy fo Jeprovo work
PEOODICOR,

‘Hielps otlies ovemomo:xesistains to chape.

Peovldar worl products sl utevloos tetoraslieptly smest oneeds md wxpeatafians ot bothdatsrmat
and sclemal ouathmors, ' ’

Vlsex auatomes sstipfolion ne o Key o for quedity,

Usos nppropxiste problan selvisg mefoddto fingpos proscssos, AgyilTentedhoiat knowledgs o adhifovs
wostilts,

Colfouty, trvalnatot sl firigatonlsant Informetfon o melte deaislanm.

Beks axedl adfiores Io peinges; Promos eHfiolmney and eqnaamy wien s rmsovrtes.

Moty extetiffihedprodnottelty standndy, doadlines, pndwiork sohediTas Acvompiiikey pomnmtevoide
velth minlml spalstones o sugordsfol,

Papa 1% of 20

50




%

5

EXAMELIN: MAJOR, JOR DUTIES WITH PIRFORMANCE
EXPECTATIONS

Mijox Pty 41
A Porfnnvadons Tebox Suckiony ax asejgmed,

1 Reoelves inatruntlons fram superlon Dirawa Iandand power fooleas
requited Eymven vehilofe end aftex vedals pratrip tspsatlon, xeperds to "
wotkatfe and sormplefes aspignmentus givan, Repors any lreyudartting ox
upnmal 2o srgador, )

Mrdor Duty #4
A& Comglisncowith all safty aros sud cogalations five solfmid otho-worles,

f. . Draw, dspeot, men mul sars fix anyPervons] Profotivaonlyment
requilied for thetask athand, Jobmitany definlenvics Immadlelyto
smppevinot, Reports any shorfoomings in sufkly practicas and prosedsren &
Bapecvisos

Mafor Buiy A
A Wodcwith e orse supervislon, rosofvlog suall Jame er rogulted,

4 Aﬂwcninpleﬁnénl and 2, above, deal with minor irteprtaciforwhile sl
% rutesfon abhand, Beports minox fregylarties fo anpodor
atexd o day. Tuken goffes und funcl hreake s avnordados with,
egtablished fines snd polioles.

MaforDuiy fid
A Seaviosadeslieated e movwlng area,

L Mowiinlsh gt arenneatly fo shte apprapinte and confisaily
maptndaiued cotmmerolally acosytable lovel of qnaliiy, Pick up axy and 2l
Tooga trash; awpty e teidh oontalagee i the sren. Tiim arens asxoquired
with weed. eatat: Makes notetfons rogarilog sny defisiencles ot
recamengndations repardlng ftents to be addressad, and mbyadis to sipedor
atrnd of wropkdlay, Bewtlr and reports any fuminent deager bazards
Immediatedyto superior of diapatcher, Bomue antie prkeds polioed
comlataly for- e or efeessien orgatde debriz el fo gofop o hewt
aslgnmett, At end of esalgamment, clends and refirals madting, inspects
and iotes vy mndhandoal defets or datnege, replemdshes any sonsamablas
(uehas shamentng bladen), and xeports any Jsgulaciies to superior,

[}
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Town of Bloamﬁeld |

EMPLOYEE SELE ASSESSMENT FORM

TOC:
FROM;
RATINGPERICD: —_—

1T will be completing your anaual perfornatos ovalugtion. vor The ueat govetal weeke,
Completion. of fhis form. is tho first mportant step in your avahzmtim pracess; i I8 your
opportunlty to have input to the provess. Planse submit fhls form o e on of bofore
1o etmuye that your laput is considered ad pact ofthereview. Theok you.

“The purpose of the oniployes pmmoRement g 1o take apevsondl ventoy, o point strengls, onfine i agrea

apon a pravtual progeain for atess of froprrovement zoth. as (ialning and cuployes developreend, and extablith gopla,

" P pordneting pesfirmamna taviors, thess ouimations will provide g Bistory of yexformace, fevélopment, And.
PROBTOLE,

3 E¥T) i et ghfedfiv
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Foel frea {o use additional peges Hncensary,
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Town of Bloomfield

EMPLOYEE PERFORMANCE EVALUATION

s prcpons of s ayapleyes Gvaluation 1 o kb peugons] veutory, o FipoTotairongihs, opliine and sgXeoTID

a practisal program for ress of mprovement sdh es treiniig and employes developtient, and extablish, gedls. Tn
confnctipg performmnce reviews, these evilnetions will puoyide a history of performendo, development, md B8,

Bmployes Nume: Tob Title:
Rating Pesiod:
) Evaluator’s Wame: Tob Tiie:
' A

OVERALL PERFORMANCE RATING
ot Belowy Sometimes Meets umetimes Broeeds Onistanfing
Anceptable | Espectations Below Expeolations Erosedn Brpoctutions | Perfuonmme?

Bxpeotations Rrpenttions .

This pexformance evaluation has boon discussed with the smaployes,

Tor Probatonary/Introdnetary employees only:

Tt s recommended that employes

__ Bepsnteda month extension of probationary/ntroductory petiod
____ Beremoved fiom probationatyfinfroductory period

" Betorminated from this position

Supsrylsox's Sigatize . Dule

Fuployes's Sigeaturs Date

Heoployes slgeature lndiosles the svelnation was teviewdd with the employes and docs nat inmply ngresmait ¥ the saployes dlsageds with iy

g: the lnfdrratton reletnd to thia evalnetton, hefste snyf sbmit  yritten shtement explaining hisher yosltins, el will beoonts & part of il
crment, .

Roviawed by Noxt Level Snperviser:
i tlo Date Reylmwed

Reviswed by (he Depaxtment Head:

Teme/Title Datd Begicaed

‘Roviswed and Fled by Bumen Resources:

erae/Tiklo ] et Revigiwed

earrsea |
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Bmplayes: ' Rating Period:

Instenctions: Please check epproprinte peyformance  factor, and inciude an overall rating,

Performance Rating | = 4 Q & o g g, B 2 28

ey <] [+) | &, (=} =

SIRAE IR R

TR iR

Rafing Areas 2 b E |6 &1 K |8“F| "f | 53
Quality of Work
Quantity of Work
Hob Knowledgs

Organtzation of Work

Techulcal Sklils/Knowlatge )

Cost Consolousness .

Safety

Attendarnce

Initlative

I?epandabﬂ]ly & Rollabillty

Responsiveness & Adaptabllity

Creativity

Oral Gommunleation

Written Communication

Ethlcs

Diveralty

Human Relatlons

[Team Wark & Cooperation

Custorner Service

Responss ko Supsrvision

Proactively Supparts Misston
fand Goals of the Department

Suj:arvlsorslm‘lanagers

Planning and Asslgning

Tralning and Mentoring

Approachabilityfrmparfality

Making Declslons/Leadership
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" Your narrative is to inchude, but is noi Jimited to,

NARRATIVE CRITERIA

Frovide @ comprabensive appraisal narrative, using the heading @@ indicated below,

Employee: Ratlog Peripd:

the nareative criteria as Hsted below.

Purthermote, ell tefing areas jn the checklist given a ‘Not Acceptable” or “Ontgtending

Pexformance” rating  raust be explained in the natrative.

] ,. Specific Accomplishments

2. Hiduoation/Professional Skill Hrhancements Accomplished

56




3, Supervisory Skills (if applicable

4. Propress Toward Meettng Claveer Objectives

5. Service o l Depariment. Towm of Bloomfield,

and Commumity

57



Appendix VI
Money Purchase Plan Agreement

13

.+  UONEY PURCHASE PLAN ADOPTIOM AGREEMENT =

AMENDHIENT FOR PLAN 108120 @PY
ﬁﬂ EGELY E@ ,
| eee g

‘Il}\g‘lil}wmz’}l&lﬁﬁi

1CUA RETIREMENT CORPORATION :
"Hhe Publis sorvios Venfegepulitefhve 1075 ]

WPP Adoption Agracmient H3/26/1508 Paga{ ofd

58




7 .Cloals Tor the next 12 mo

8. Rater's general comments
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MR Adoption Agreernent 9/25F1 098

GMA RETIREMENY GORPORATION
GOVERNMENTAL MONEY PURCHASE R AN & TRUEE
AOPTION AGREEMENT

Avgonp Mumkeor: 298128

“Ther Eryployer heeby esteblishes & Monay Fuichase Pla et Trilst to e Kiiown 25
-gia “Plag% Bt?e Joifin of the JOMA Rettarment Corpotation Fiolulype Moy Purchess
Bt B .

POWR tIF ZEOONMIENS 40318} REAN i
s Phan Is ah aendrtent and festatemant of an oxlotig ciqﬁnad cophihition meney

« purcHaes plat,
%

-

Yo o

Ee

Ty, plenss spoolfy fixe Hatme of the defited Gbn‘lh‘!bl{ﬂpn wonsy purchase plan whish -

s Plan heveby amanda and reataled:

-

SOWN DI BLOOMIINED POMLOR 401.08) FRAN

Bummpry of Gheiges: Bligtbtity gt‘oupst:amgndad.

pfetlve Dats of These Ohmngess  Rly 4200

}

Employbr YORE_OF PLOUMFERGR . . . o

h ‘Thyo Effectiva Date of fe Flan ehell ba the firet dey uf e Plan Year duting
whink the Bmployer adobg e Pen, urlless B atfethate Eitcive Date

herehy specifad:  0d:/08 /2002
I Pl Year wil resi:

() Tiewlva {42y nonsesutive munth perlod which eonaldes with
the nitation year (Soo Seetion BO4() of the Plan.}

)  Thetwelve (12) sonesgutive monit perled enrﬁmenc[ng on
afe . andaach snnivaysary thereok

L

Iv. Notirel Rettrment Age shall be ego g5. 0 (oti exonad aga 65).

Fags 2 oF8 ’
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YV ELIGBILITY REQUIREMENTE:

' 1 Thefullowlng group of protps of Employses are ellglhls to paitlpate.
It Plany . )

Ali Employass

AltFull Employess

Selarled Employses o,

Nen-Unlen Ermployaes

Management Ermploysea

Fubllo Safuty Employoss’

Genaral Fmployess

Ofher (specty balow)

PT o188 1 1 1wt

The grotip epavfifad st corespend 1o group of the barme
dasl;imatrnn thaié I dofined I the stetuten, ordinencas, las,
raguintions, peraonnel marials or ofier matedal in efiok it the sigte op
lotaty of the Employer,

2. - The Employer hevehy welves of taduces The mguivermunt of a fwelve
{12} month Parloct of Service for patifulpston. The reguired Peslad of
) Servioe shall eav/a, (writs A IFain Employes fe ellgible fo
cee pariolpats upon erployrien), woT .

I¥ thle welver or redurtioh Is elected, i shall apply i &)l Employses
whihit i Covered Bmployment GlassiBoation,

8. Amlniiim age requiteront Is heseby speafiled for ey to
pestivlpate. The i age requiement lsgr/a, (ot 9 sxosar
age 21, Walks N/A IF o edhlruim age i declated )

vl CONTRIBUTION PROVISIONS
- ThoBioyarshall ottt as folowk {hooss one:

(¥  Fixed Emplover Gontribustons With Op Without
Mandatqry Barilelpant Ganfiibuiions,

‘The Etmployer shall cortiie on behal of each Par
tolpent 10,00 % of Earnings or § forthe
Plan Year (stbfect o the lmitations 'of Adlcle V of e
Plan) Eagr Parfloipatt e reguied to nnnfﬂbu;e 7.00
% of Enrnings o' § v Jorihe Plan Yesyar g

- condltton of paricfpatlon iy the'Flan, (Write "0 frpa -

. oonitlbetion I requlrad.) [F Purtelpant Contribuilons are
Yetpdred under thfe opfon, a Pariofant elall not have the

I MPP Adoptfolt Agtesnent D8/257 009 . ) Pago Baf 8
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gigﬁn dlpgoitinte br vy s mie of sush sonfibiifons
hatohig 2 Pian Pastioipant. .

'Fhg Binployer eiehy eletia to "plok Qp*‘ﬂm
' Mﬂﬂdafg sapiicat! Partiofpant Confiibatlon.
Lo . & Ye Lo
Nnta1o Employer: A rix;teﬂnrnaﬂan labialloatiprl o an
adoping Emgnya}:{a tiak & yoling byt folerne] Revenne
Soivlogfhat Pasdlepant condihitlorte ik amakad 3]
e Eemployeraits gt Inelizdelife fnthe P ity
gioss TncomaTor feders] nonime tax plapoieh. The
Emplayes tay saek sush & nillagh

Flaker wp toniibufion ave oxsfadablefum e

. Patiolparnta goss voroe uveley ssotion At4h {2} ot the
Itethe) Revaie Core of 1668 uoly iFihey moetihe

: roqulrements of Rev, Rul, 1418848, 285, Thosa

raqritementa exe (1) it the Employer st speoty that
the contifoudlons, affhough dasly nated 46 employee
eopfributions, 46 belny pald by the Employer In ket of
pontihut Hon hy thie smployes; ard (3) the srployep
must eiof have the gfﬂon of renelving the contributed
ot dfreotly etoac of fisving them pald by itie
Employerta tha plarc ’ K

{) Flged Hrapleyay fitadh of Pertlsipant Sont) ttona.

« + 'The Employer shall conbilbuts ors bebalé of sant
Parliipant ¥ of Batinga for the Plan Year
(subjact to 1o Trtations of Arlele V' af tha Plan) for
eroh Blan Yoy that suck Prrflelpsnt heg sortfbuted
o of Entiings or . Untefer this

oplor, there te A sighe, fiked 1t of Bmployer ' .
sontibitfons, but s Participert may deoline tomefethe

. vaulrad Parilcfnnt confitbtions i any Plan Yaar,
whinh nane nt Emplayes cordribution wil be matle sn the .
Partiolpenta behatf Tty et Plan Year :

*

MPP Adopiion Tgyéemam OalzEHER o Peged of &
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() Verabls Bmplayer Watoh OF Parielpt
Contrihuttons, .

'The Employer dhmll contrbute o hehalf of essh
Farflelpent ax amnunt determibied a8 bilows {ablent to
‘ " the Nmtatons of Artiele V' of the P

% of e contributlons muds by the Paiolpant
forihia Plan Y (ot Inefeiding Pamc%pant gondrlbntions

2

. excesding % o Earmings or »

PLUS % of the confibutions mads by the
Pantioifatf 16Fhe Plar Yaur It sxises of thoss oludwd
it the ahove peragraph Ebui;nﬁf.fnuludlng Parflalpant
vautblons exeasdlng i e eggregets %ol
Earnings or§ * )

Employer Copfihutions on bahalf eita Padielpant Yor &
Plan Year shelf net oxoood § or %
of Eaminge, whivhever fs _ rmoreor_Jess,

2. EuchParliolrnt may make a valuntary (utirietched), afforfax
coritribirtion, subfect fo fhe lmitetone of Seotior 4,06 sod Aide V of

The Plats
B Yoo - Mo
# Empinyar sotitibitlons and Parilolpent contiltuttons dhall bo
rontribied toBhe Thut In acoontanes with the following payment

gohedule: -
BIPRER TS
Vi © EARNINGS ‘
Earninge, 4z defined under Seotion 2,08 of the Plan, shall fnfude:
(m} Oveitime
. B Yes '_ ~ Mg

—t

{ Boneee
% Yes No

-

MIRF* Addoption Agrasment DR/26HE00 ' Pagadoff

63




i

“Viik

LIMITATION ON MLOCATIONS

e Enmployer malitals oy ever welhiaied anogier auefled plat i wiieh
ey Pertiofpant i fhis Plan Is {or wes) a paﬁia!mﬁ o o possity besoime
& patfiofpant, $ite Employey hetehy agraes to llt pontthfione to gllauch -

s s trovidad Heretn, I naopesary i nider to avold exseed contdhulons
s deyonhert i Bactone .02 and 6,08 of the Plan).

1, Whie Padopent s vovarad drder mmtha'r vyuzifieed dotined oontdhailon
pla metnteltiot by the Bmpldyat, the provislons uf Saciion Bl
tarqugh () of e Plan wil apply nless atether mefbed fen hben

ltclosted Dulow,

{) Other Mothod. (Frovkin the refhod under whish#e |
ey il Tt fote) Awna) Acflons to the Maxirmum
Fenmisalbie Amosit, snd wil properly wducs gy eteess
st In g sesrer dhet preolyden Employer ||
dlagration.) ’ :

2, lthe Parioipent fe of has sver beeh g paricent i e feffiad] fronetle
s maintaed hy it Btpioyer, e i e frnitatlon o Sentor 5,03 of
. the Planwould he eXceaded, thek the Pesticipands Profeoted Antuel
Repoit uhdet fhe defined henafft plan shall be vaduar n agooitlanoe
 yith e tarms thereotiothd exent neasesary fo sty suloh rnitetion,
{¥ sugh platt does ko pres vids forsueks redtiolion, atfthe {ienttation s
slff exoeaded aftorthe teduciar, Anie! addions shull ba tedtced to
1o exfont nao asaary i fae manner desaihad i Sectons 507 end
5,02, ‘The tnethods of svoliing tha lnltatiun derorbert T thrle
gﬂ;am'aph will twst apily, B-4he Emplayer fndicates another frathad
Bl -

-,

Other Metiod. Nutzﬁ!? Employér, Provide helow
langheatia which Wil ety thie 4.0 Y tétlon ofsection
415 (e} ofthe Cute. Such language must prefids
Froployer disoison. 3usseotion 1416l the Repulatims
for guidanog) ,

3. Thelmitation year isthefefiowing 72 month povlod;

$4PP Adaplion Agreement DB/SSHIAB - Pagebdl
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.
‘The Effiployer havshy spaciflos te flowing vesting schedule, subfestfo (1)
Sy rnininitim vouting recuiierments g¢ noted Bl @) thesoniarenoe of the
Ple Adimfrfstraton
Youte of
Buardne ‘ Poroent
Zaro 1,110, 00 % '
Ote - %
Twe B,
Thréa % -
Foup, ' %
Fiva L Y% |
ik %
" Ee —
bt 5
jine L
Tapr %
X Loane pre paymiied uider S Pla, e provfdeéf At Xl
' . Yes x No
X 'TheEmployor har:ff:;gaaﬂeste thiatitIs & unt of tats or logal govermmert of ety
agency or sktwaentaliiy of ene or more Ghttsof state or losal government,
K, Tha Plan Admirdeirator hetehy agress to Infoan the Bmplaysr of any
anendiaants to the Plan meds pirsuant tn Sacion 14,05 of the Plan arof the
_ eisqondinsanoe o shandopment of the Plan,
Xl The Enloyer fiersby sppofpte the IDMA Rotfremeiit Cospotation asthe Plan
. Adininlstrator stiraiant fo the faime and concifons of the 1CMA
BRETIREMENT GORFORATION BOVERNMENTAL MONEY FURGHASE
PLAN & TRUAT.
The Etaploysr herahy agras fo the provsions of ite Plar and ‘Fush,
AWM. The Employer heeby ackiewleddes I shdomstands st fallure fo propery i)
ot this Aduplion Agraerant may rasul T disgliakioation of the Flan.
MPE Adoptioh Agsement od/2t1{o08 * B ‘Faga 7ofe
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‘ Anadapting Esployer mey hotvely on & determbietion fetfer leiad bythe
Natlorsal o Dlistrin Dfflue of Hie intaral Revehue Sewlon ay svidence fwmtthe

Platt Is queiftad imder gection 407 of fie Infamal Revene.Cods: Inorderia
ohighnrelianos Wit mepegtio pln siialtostion, the Emploier st apply fo
T appopylaia keydlaitot offfee for a determinetivn ettar

]

*

Ty Witnane Wheraof, the: Employet h&reh%r amw Hiils Agrentuantto haexstuted on

this e cdeyof * fugnak .

T

Papniy Yow &

s

PP Adoption Agraement D#/25/1808

Frangan E;R‘.i b
B,

AuuapiaWA ISTIREVIEAT SOREURATON
B&‘} L

£
b
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