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PREAMBLE

Section | This Agreement entered into by and between the Town of Bloomfield, State of Connecticut,
hercinafter referred to as the Town, and UPSEU Local 424 Unit 8 hereinafter referred to as the Union, has as
its purpose the promotion of harmonious relations between the Town and the Union; the establishment of an
equitable and peaceful procedure for the resolution of differences and establishment of rates of pay, hours of
work, working privileges, benefits or any other matters that come within the general meaning of the terms,
working conditions or conditions of employment.

ARTICLE X
RECOGNITION

Section 1 The Town of Bloomfield (hereinafter the "Town") recognizes UPSEU Local 424 Unit 8 (hereinafter
the "Union") for the purposes of professional negotiations as the exclusive representative on matters of wages,
hours and other conditions of employment for all clerical positions in the police department, public works,
and Town Hall, including the zoning enforcement officer, excluding the Executive Secretary to the Town
Manager and the Executive Secretary to the Personnel Director.

Section 2 It is the intent and purpose of the parties hereto that their agreements promote and improve the
quality of work in the Town, and provide for orderly professional negotiation between the Town and the
Union, and secure prompt and fair disposition of grievances so as to promote good relations between the
Town and members of the bargaining unit.

Section 3 The Union shall furnish the Town with a list of its officers, executive committee members, stewards
and alternate stewards, shall notify the Town of the area of representation of each steward and shall notify the
Town as soon as possible in writing of any changes. Such notification shall be sent to the Town Manager or
his/her designee. No officer, executive committee member, steward or alternate steward shall be recognized
by the Town until such written notification of his/her appointment shall be received by the Town from a duly
authorized officer of the Union.

ARTICLE II
MANAGEMENT RIGHTS

The Union recognizes that operation of the Town of Bloomfield and the direction of the working forces,
including the right to hire, suspend or discharge for good and sufficient cause, and pursuant to the seniority
articles of the Agreement, the right to relieve members of the bargaining unit from duties because of lack of
work or economic or budgetary restrictions, are among the sole prerogatives of the Town of Bloomfield
without limitation thereby; provided that no discrimination against any members of the bargaining units shall
be permitted by this section; and any such suspensions or discharges shall be subject to the provisions of this
Agreement relating to grievances.

It is further agreed that except to the extent expressly modified by a specific provision of this Agreement, the
Town of Bloomfield reserves and retains solely and exclusively all of its rights of authority conferred by the
Charter of the Town of Bloomfield, Connecticut, or the Connecticut General Statutes, as such rights existed




prior to the execution of this or any other previous Agreement with the Union or its predecessor including the
direction of its affairs and working forces, the maintaining of discipline and efficiency of employees, except
that Union members shall not be discriminated against. Any complaint of discrimination shall be subject to
the grievance procedure as set forth in Article V of this Agreement, The Agreement shall be construed as
requiting Town officials and the Union and its membership to follow the procedures, agreements and policies
prescribed herein, to the extent that they are applicable in the exercise of the authority conferred upon them by
law.

ARTICLE IIT
UNION SECURITY AND DUES DEDUCTION

Section 1 As a condition of employment (i) all present employees who are members of the Union upon the
effective date of this Agreement shall remain members for the duration of this Agreement and (ii) all eligible
employees who are not members shall, within thirty-one (31) days after the effective date of this Agreement,
become members of the Union and remain members for the duration of this Agreement. Employees who do
not wish to become members of the Union shall, as a condition of employment, pay a service fee fo the
Union, which service fee shall be set annually by the Union, not to exceed the cost of Union dues.

Section 2 All eligible employees hired thereatter, as a condition of employment, shall become members of the
Union on or before their thirty-first (31st) day of employment, and remain members for the duration of this
Agreement. Employees who do not wish to become members of the Union shall, as a condition of
employment, pay a service fee to the Union, which service fee shall, be set annually by the Union, not to
exceed the cost of Union dues.

Section 3 The Town agrees to deduct from the salary of all employees covered herein who authorize in
writing such deductions from their salary, such dues, service fees and initiation fees as may be fixed and
cettified to the Town by the Union and allowed by the law, The Town will remit to the Union on or before the
tenth (10th) day of the following month in which such deductions are made, the aggregate of amounts
collected, together with a list of employees from whose salary such sums have been deducted. Such dues or
service fee deductions shall continue for the duration of this Agreement and any extensions thereof. The
Union agrees that it will save the Town harmless from any claim for damages by reason of carrying out the
provisions of this Agreement concerning the deduction from salary of such dues and fees, as hereinbefore
mentioned.

Section 4 These deductions will be made on such paydays as are mutually agreeable to the Town and the
Union.

Section 5 In the event an employee receives no pay on the payday on which Union dues are deducted, no
deduction shall be made for that month.




ARTICLE IV
EMPLOYEE RIGHTS AND REPRESENTATION

Section 1 Employees have and shall be protected in the exercise of their right, without fear of penalty or
reprisal, to join and assist the Union. The freedom of employees to assist the Union shall be recognized as
extending to participation in the management of a Union officer or representative or otherwise.

Section 2 Not more than two (2) officers, representatives or grievance committee members plus the
grievant(s) and witness(es) that will testify shall be granted leave with full pay for the express purpose of
processing grievances upon proper notification to his/her supervisor. This provision shall apply to all steps of
the grievance procedure.

Section 3 The members of the Union's bargaining committee, to a maximum of three (3) who are scheduled to
work on a tour of duty during collective bargaining negotiations, shall be granted leave of absence without
loss of pay or benefits for all meetings between the Employer, its agents or representatives and the Union for
the purpose of negotiating the terms of the contract or any supplements thereto. No more than one person per
office, excluding the Union President, shall be absent for the purposes hereof without prior permission from
the supervisor.

Section 4 Any employee may, with permission of his/her supervisor, contact a steward during the working
hours regarding an adverse action which could not be resolved at the time by a supervisor.

Section 5 Not more than three (3) members shall be off-duty on Union business leave with pay at the same
time. The Union shall be required to submit the names of the three (3) members as far in advance as is
practical. Union business leave shall be granted to attend special Union activities limited to an overall total-of
twelve (12) days annually.

Section 6 The Town shall provide bulletin board space for the Union located in a designated area for the
posting of notices concerning Union business and activity.

ARTICLE V
GRIEVANCES

Section 1 The purpose of the grievance procedure shall be to settle employee grievances at as low an
administrative level as is possible and practicable, so as to insure efficiency and employee morale.

Section 2 A grievance for the purpose of this procedure shall be considered to be an employee complaint
concerned with:

a) Discharge, suspension or other disciplinary action.

b) Charge of favoritism or discrimination

¢) Matters relating to the interpretation and application of the articles and sections of this
Agreement,

Section 3 Any employee may use this grievance procedure with or without Union assistance. Should an
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employee process a grievance through one or more steps provided herein prior to seeking Union aid, the
Union may process the grievance from the next succeeding step from that which the employee has utilized.
No grievance settlement made as a result of an individually processed grievance shall contravene the
provisions of this Agreement.

Step One

Any employee who has a grievance shall reduce same to writing and submit it within fifteen (15) working
days from the date of occurrence to the employee's supervisor, who shall use his/her best efforts to settle the
dispute. The supervisor's decision shall be submitted to the employee and his/her representative within ten
(10) working days of receipt of the grievance.

Step Two

If no agreement is reached with the decision rendered, the Union shall submit the grievance, in writing, within
five (5) working days to the Department Head, The Depariment Head shall render his/her decision in writing
to the employee and his/her representative within ten (10) working days after receiving said grievance.

Step Three

If the dispute is not resolved by the decision rendered by the head of the department or director of facilities, as
the case may be, the employee or his/her representative shall submit the grievance in writing within ten (10)
working days to the Town Manager.

Within ten (10) working days after receiving such grievance, the Town Manager shall call a hearing and give
notice in writing to the employee filing the grievance and his/her representative, if any. The Town Manager
shall have ten (10) working days within which to render a decision in writing to the employee and his/her
representative, if any.

Step Four

If the Town Manager's decision is not satisfactory to the employee, the grievance may be submitted by the
Union to the Connecticut State Board of Mediation and Arbitration within twenty (20) days after receipt of
the decision. The Union shall also notify the Town of said appeal. When agreed to by the Town and Union
more than one grievance may be heard at a time. The arbitrator shall have no power to add to, subtract from,
amend, alter or delete any provision of the Agreement but shall only have the power to interpret the specific
terms of this Agreement. The decision of the arbitrator shall be final and binding upon both parties; however,
both parties shall have a right of appeal to the courts in accordance with proceedings under the Connecticut
General Statutes.

In the event of a discharge, the matter shall be referred to Step Four of the grievance procedure.

Section 4 The award of an arbitrator shall be final, conclusive and binding upon the Town, Union and
employees. The fees and expenses of the arbitrator shall be borne equally by the Union and Town.




Section 5 Meetings If either of the parties related to the grievance process desires to meet for the purposes of
oral discussion, a meeting shall be requested and if satisfactory to the other party, a meeting shall be promptly
scheduled. Such procedure shall not extend the time limitations above.

Section 6 Time Extensions Time extensions beyond those set forth in this grievance procedure may be

granted by mutual written agreement of both parties.

Section 7 Recording of Minutes or Testimony Either party shall have the right to employ at his/her or its, as
the case may be, expense a public stenographer at any step of this procedure.

Section 8 Representation Either party shall have the right at his/her or its expense of choice of representation
whenever representation is desired.

ARTICLE VI
DISCIPLINARY ACTION/PERSONNEL FILES

Section ! No permanent employee shall be subject to disciplinary action, discharge or suspension except for
Just cause. Disciplinary action may consist of the following: verbal counseling; verbal or written reprimands;
withholding of step (increment) from employees not at top (maximum) step only; disciplinary suspension; and
termination of employment. Progressive discipline will be applied, but is not required in acts of serious
misconduct or performance deficiencies. Before any increment (step) is withheld, the employee shall be
notified in writing that his/her performance has not improved. If the employee's level of performance reaches
"satisfactory" after the withholding of the step, the salary step will be restored effective the first of the monih
following preparation of a performance evaluation confirming the improved level of performance. In no event
shall the withholding of a step increment be for more than twelve (12} months. No increment (step) may be
withheld for disciplinary/performance reason without the prior approval of the Town Manager.

If any employee is so disciplined and in his/her judgment this action is taken without just cause, he/she may
file and process his/her grievance through the Grievance and Arbitration procedure outlined in this
Agreement, and shall have the right to be represented by the Union. He/she shall be shall be provided with a
copy of all charges and statements, as soon as possible, of any adverse action as above.

Section 2 If at any time the Town elects to have a pre-disciplinary hearing and investigation pertaining to the
actions of any employee at which witnesses shall be called and interrogated, the employee shall have a right
to be represented by counsel chosen or approved by the union or counsel of his/her choice if they (the
grievant) executes an appropriate waiver with the union, All witnesses shall be sworn and subject to cross
examination. 'This shall not be applicable to an internal Town investigation and initial gathering of facts even
in the event that the employee being investigated is requested to give an initial oral or written statement of
facts unless said employee is accused of criminal activity which could result in criminal charges being lodged
against him or her. If the Town elects to hold a formal hearing, the employee shall have the right to have such
hearing held in public session or in private. Except for witnesses, representatives of the parties or the parties
themselves, no one else shall be allowed to speak unless mutually agreed.

Section 3 Discipline shall be removed pursuant to F.O.L, regulations. If, for any reason, the chief record




keeper refuses to grant such removal, said record shall be removed from the employee's file and placed in a
separate locked file. The Town agrees that such document shall not be used in any personnel matter involving
such employee. The time period for removal shall be:

Verbal Warning - Eighteen (18) months
Written Warning - Two (2) years

Step Withholding - One (1) year
Suspension ~ Three (3) years
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Section 4 Copies of all reprimands or accusative letters shall be given to the employee if placed in the
personnel file. This shall include all evaluations by supervisors.

Section 5 In the event an immediate suspension of an employee is invoked, such suspension shall be made,
but such suspension shall be with regular base pay, subject to the following conditions:

a) If the employee shall not have grieved such suspension action within the time required in Article
V, or having commenced such grievance procedure, shall not have further grieved such
suspension action to the next step, under Article V, within the time required under said Article V,
pay may be suspended (for the length of the suspension period) immediately following the last
date on which such grievance, or the next step of such grievance, whichever applies, should have
been initiated.

b) If the employee shall have appealed such suspension action to the Connecticut State Board of
Mediation and Arbitration ("Board") within the time required under "Step Four" of Article V,
Section 3, then (i) if both the Town and the employee agree to expedited arbitration, as defined in
Sec. 31,91,51, Regulations for Board of Mediation and Arbitration, or if the employee makes
written request to the Town to agree to expedited arbitration, but the Town declines to agree, pay
may be suspended (for the length of the suspension period) effective with the decision of the
board; or (ii) if the Town makes written request to the employee to agree to expedited arbitration,
but the employee declines to agree, then pay may be suspended (for the length of the suspension
period) immediately following the earlier oft the Arbitrator's decision, or forty-five (45) days
after the employee shall have filed an appeal to the Arbitrator's decision under said "Step Four."

Section 6 Depending on the offense, disciplinary action may include, but not be limited to, verbal and/or
written warning, suspension without pay, and discharge. Progressive discipline shall be applied when
appropriate. No employee shall be discharged or suspended without just cause. Disciplinary action normally
shall follow in this order:

1. Verbal warning

2. Wriften warning

3. Suspension without pay

4. Discharge

All disciplinary action may be appealed through the established grievance procedure. It is agreed that the
Town has the right to vary the above procedure where an offense is of such a nature as to warrant suspension




or discharge.

Section 7 The Town Manager or designee shall not take disciplinary action in excess of a verbal warning
upon a citizen complaint, unless said complaint is submitted in writing, except when the complaint is
extremely serious, in which case a verbal complaint will be sufficient. Such written or verbal complaint, as
the case may be, shall include a detailed description of the acts complained of and the names of any witnesses.

The Union President and the employee shall be immediately notified by the Town Manager or designee, if in
his/her determination such is warranted. If any formal charges are to be made against the employee as a result
of said complaint, a hearing shall be held in accordance with the provisions of this agreement. Members so
charged may grieve adverse action through the grievance procedure.

Within seventy-two (72) hours, an investigation shall be initiated by the Town Manager or designee, if in
his/her determination it is warranted. If any formal charges are to be made against the employee as a result of
said investigation, a hearing shall be held in accordance with the provisions of this Agreement.

Section 8 The Town shall, as soon as practicable, notify the Union in writing of any discharge or dismissal
and the reason or reasons for such action,

Section 9 Fach employee shall have the right to see his/her personnel! file upon request to the Town Manager
or his designee,

Section 10 Any discipline or adverse material placed in an employee's personnel file shall also be given to the
employee and the Union President.
ARTICLE VII
FUNERAL LFAVE

Section | An employee shall be allowed five (5) working days off with pay following the death of a member
of his/her immediate family, provided the employee is actually in attendance at the funeral or engaged in
activities in connection with the funeral.

Section 2 Immediate family; as used in Section 1 above, shall include spouse, child, mother, father, brother,
sister, step-child, step-parent, legal guardian, father-in-law, mother-in-law, grandchild, grandparent, aunt,
uncle, legal ward, brother-in-law, sister-in-law, or with the approval of the department head, another person
living in the immediate household.

Section 3 An employee shall be allowed one day off with pay to attend a funeral where the death of a person
in the employee's family other than his immediate family occurs.

Section 4 Two hour funeral leave as required for attendance at a funeral during working hours other than
immediate family. Such leave shall be charged against the employee's vacation leave.




ARTICLE VIII
SENIORITY AND LAYOFF

Section 1 Seniority shall be defined as the length of an employee's continuous service with the Town in
bargaining unit jobs. Seniority shall be broken by either discharge, voluntary termination or termination of
recall provision rights. Seniority shall not be broken by any leave authorized by the Agreement or by statute.
In the event of a tie in seniority, hire date with the Town of Bloomfield will be used to compute seniority.

Upon written request, but no more than once per year, the Town shall furnish to the Union a seniority list
showing the length of service of employees in the bargaining unit. Unless mistakes are brought to the
attention of the Town Manager within ten (10} days of delivery of the list, the list shall be considered to be
correct.

Seniority date for purposes of layoff and bumping for non-union Town employees joining the bargaining unit
as members will be defined as the date they joined this bargaining anien unit. In the event of a tie in
seniority, hire date with the Town of Bloomfield will be used to compute seniority. Benefits are calculated on
Town seniority date.

Section 2 New employees shall not obtain seniority until they have completed a probationary petiod of one
hundred twenty (120) working days, and such probationary employees may be terminated at the sole
discretion of the Town far any reason whatsoever during the probationary period. Neither such employees nor
the Union, or any other party on their behalf, shall have recourse to the grievance provisions of this
Agreement.

Upon satisfactory completion of the employee's probationary period, seniority shall date back to the original
date of employment.

Section 3 In matters of promotion, the promoted employee shall serve a trial period of one hundred twenty
(120} days. The trial period of any employee may be extended for an additional period not to exceed forty
(40) working days beyond the one hundred twenty (120) working day period. The Town will notify an
employee prior to the expiration of the initial probationary period if he/she will be subject to an extension.

Section 4 A permanent employee ordered into military service shall maintain his/her seniority provided he/she
retuerns to work within one year after his‘her discharge from the military service and has not taken
employment elsewhere during that time.

Section 5 When the Town determines because of lack of work or economic necessity that layotfs are
necessary, they shall take effect in the inverse order of seniority in the classification, provided that the senior
employee is qualified to perform the remaining job, affected in the following order:

Temporary and seasonal employees;
Part-time probationary employees;
Full-time probationary employees; and
Regular employees.
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Section 6 A regular employee scheduled for layoff under Section Five (5) above may bump an employee with
less bargaining unit seniority in the following order, provided he/she has the ability to perform the work of the
position being accepted.

2. Within the same pay grade in the same department from which the employee is being laid
off;

3. Within the same pay grade in a different department;

4, Within a lower pay grade in the same department from which the employee being laid
off; and

5. Within a lower pay grade in a different department.

An employee exercising bumping rights under this provision shall be given a forty-five (45) working day
probationary period to demonstrate his/her ability to do the job requirements. In its sole discretion; the Town
may extend the probationary period for an additional thirty (30) working days. If the employee fails to
perform his/her job duties during the probationary period to the Town's satisfaction, he/she shall then be
allowed only one (1) other bump opportunity to displace a less senior employee in a position previously held
by the bumping employee, while in the employ of the Town of Bloomfield.

Section 7 The Town shall give an employee and the Union not less than one six {6) week written notice of
layoff, stating the reason for such action. When practicable, additional advance notice shall be given. An
employee shall have four (4) weeks from receipt of notification of layoff in which to exercise bumping rights
pursuant to Section 5, herein.

The names of all employees on layoff shall be placed upon a recall list to be maintained by the Town
Manager or his/her designee. Employees shall be entitled to recall for a period of twenty-four (24) months
from the date of their layoff, except as provided below. During this time, such employees shall only be
entitled to be recalled in order of seniority, provided he/she has the ability to perform the work of the position
being accepted and provided that no employee shall be guaranteed any job under this Agreement.

Section & An employee who has been laid off shall be responsible for keeping the Town informed as to
his/her current address. The Town shall only be required to send any recall notice to the address which is
maintained in the Town's employment records. If that notice is returned as not deliverable, he/she shall be no
longer eligible for recall and he/she shall have his/her name removed from the recall list.

An employee notified that an opening exists shall have five (5) working days from his/her receipt of the recall
notice which shall be sent by certified mail, return receipt requested, to notify the office of the Town Manager
of his/her availability. The recalled employee must then report to work within ten (10} working days from the
receipt of the recall notice, or shall no longer be eligible for recall and he/she shall have his/her name
removed from the recall list.

Section 9 In the event that an employee is recalled to a position from a reemployment list but such position is
in a lower salary grade than the class or classes for which his/her name is entered upon a reemployment list
he/she may refuse the opening and hefshe shall remain eligible for certification from the latest list. Such
employee is entitled to one referral only and thereafier shall be removed from the certified list.




Section 10 There shall be no appointment from outside the bargaining unit until laid off employees eligible
for rehire and qualified for the position involved are offered reemployment.

Section 11 Employees on layoff shall receive no benefits under this Agreement during the period of layoff
and shall have no rights with respect to reemployment or bridging of seniority once their recall rights expire.
H rehired thereafier, it will be as a new employee.

ARTICLE IX
WORKING RULES

Section 1 For any work performed in a higher classification for more than four (4) hours, employees shall be
paid at the higher rate of pay. A long-term assignment shall not exceed a three (3) month period per calendar
year without approval from the union.

Section 2 The Union and the Town each consider that the creation of improved morale and efficiency will
tend to improve the public service, and each will strive to attain this end. In this regard the Union shall
encourage employees to conduct themselves in a professional manner on the job.

Section 3 All copies of written working rules and written directives of the Town affecting the working
conditions of the employees of the bargaining unit shall be provided the Union by the Town, upon request of
the President of the Union, at reasonable times. The Town must negotiate any rules or directives that impact
on wages, hours or work conditions.

Section 4 Any employee who is required by the Town to attend any training or conference(s) shall be
reimbursed any expenses associated with such training or conference(s). Time spent at required training shall
be considered as time worked during normal scheduled work hours,

Section 5 When the Town requires an employee to use his/her personal automobile for Town business, such
employee shall be reimbursed for the required travel at the rate established by the [.R.S. rate per mile traveled.

Section 6 Copies of all written working rules and directives affecting the employees of the bargaining unit
shall be provided to the Union by the Town, upon request of the President of the Union.

Section 7 The Town shall distribute all payroll checks on a biweekly basis.

Section 8 Regular employees shall have first preference for all overtime work in their specific position,
Seasonal and part-time employees may be hired to support the normal work force under the following
conditions:

a) Total hours in a twelve-month period cannot exceed 900 for any individual seasonal or part- time
employee.

b) All seasonal workers will be paid based on the PT-2 pay schedule. All part-time workers will be
paid in accordance to the job title, as i appears in the pay schedute, starting with Step 1.
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¢) Part-time workers get pro-rated benefits and seniority, however employees working under 15
hours per week are not entitled to insurance, but those employees can purchase insurance at 100%
of the employet's group rate at the employee's expense. Part-time employees are not eligible for
pension benefits, Part-time employees shall have preference for full-time positions over outside
applicants.

Seasonal employees are excluded from any benefits, seniority, grievance rights, bumping rights
or perinanent assignments.

d) No full-time bargaining unit position shall be reduced to a part-time position.
e) Seasonal and part-time employees will be hired only after vacancies have been offered to laid off
employees with active recall rights. In the event of any reduction in force for full-time bargaining

unit positions all seasonal and part-time positions shall be eliminated first.

f) Seasonal positions are defined as temporary positions no longer than 120 calendar days in length
pursuant to Labor Board guidelines.

g) The hourly pay rate for seasonal employees shall be as follows*:

Step 1 $8.00/hour
Step 2 $8.50/hour
Step 3 $9.00/hour
Step 4 $9.50/hour
Step 5 $10.060/hour
Step 6 $10.50/hour

* Employees will be paid the higher of the rates set forth above or the statutory mininum wage.

The negotiated general wage increases as stated in Article XVI shall be added to this above referenced
schedule.

ARTICLE X

OVERTIME

Section 1 All employees shall receive time and one-half (1 1/2) their regular hourly rate for all work
performed in excess of forty (40) hours in any week.

Section 2 Hourly wages for hours worked between his/her regular assignment and forty (40) hours per week
shall be paid at a rate equal to his/her regular hourly rate of pay.

Section 3 When the necessity to work overtime arises, the Town shall make such arrangements, as it believes
appropriate to get the overtime work done. In the absence of volunteers, the Town may require employees to
work overtime. In such sitnations employees shall be assigned mandatory overtime on a rotational basis
within the affected classification(s) in inverse order of seniority.

Section 4 Except in emergencies and any other unplanned situations, the Town shall notify employees of
planned overtime the day before the overtime work is scheduled.

"




Section 5 At any time an employee is called back to work after the end of histher normal work day, he/she
shall be guaranteed a minimum of four (4) hours pay.

Section 6 An employee called into work on Saturday shall be paid for a four (4) hour minimum at time and
one half (1-1/2) for hours worked. An employee called into work on Sundays or holidays shall be paid for a
four (4) hour minimum at twice the normal rate for hours worked.

ARTICLE X1
HOLIDAYS

Section 1 The Town shall provide the following paid holidays for all employees of the bargaining unit:

New Year's Day Independence Day
Martin Luther King Day Labor Day

Presidents' Day Veteran's Day

Good Friday Thanksgiving Day
Memorial Day Day after Thanksgiving
Christmas Day

In the event any of the above-mentioned holidays falls on a Saturday, said holiday shall be observed on
Friday; in the event the holiday falls on a Sunday, it shall be observed on Monday. Holiday pay rate (double
normal rate in addition to the holiday pay of eight (8) hours) shall be paid for work done during the twenty-
four (24) hours from 12:01 a.m. to 12:00 p.m. on the day that the holiday is observed by the Town.

Section 2 Employees who are off-duty on any of approved holidays above by reason of sick leave shall not be
charged for a sick day but will be paid for the holiday. Employees who are on vacation shall be granted an
additional vacation day.

Section 3 Employees shall not be paid for holiday leave unless they work the last day ptior to the holiday and
the first day after the holiday, unless such employees are on authorized leave. Authorized leave shall be as
provided in the Definitions section of this Agreement,

ARTICLE XTI}
VACATION AND PERSONAL TIME

Section 1 Employees will be granted vacation benefits as follows, during the period covered by this contract:

Years of Continuous Service Vacation Time Earned
More than six months 5 days

More than one year 10 days

More than five years 15 days

More than ten years 20 days

After 10 years of service 1 additional day per year of service
More than fifteen years 25 days

More than twenty years 30 days
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Part-time employees receive pro-rated vacation hours based upon the number of regularly scheduled weekly
hours of work.

Section 1 (a) Requests for vacation time shall be made at least thirty (30) calendar days in advance and shall
be granted where practicable to employees in accordance with seniority rights within classification, Vacation
requests made less than thirty (30) calendar days in advance will be considered in light of operating needs and
the vacation schedule, in order of the request. There will be no mass shutdown for vacation purposes,
however. For the purposes of vacation entitlement, the employee's anniversary date of employment shall be
used.

An employee's decision fo cancel prearranged vacation time must be reported at least two (2) working days in
advance of the scheduled vacation time.

Section 2 A maximum of four (4) additional personal days may be granted upon request. These personal days
will include any religious days observed by an employee that are not covered on the holiday list. These four
(4) additional days, whether considered religious holidays, or personal days, are not cumulative and cannot be
applied to the next fiscal period. Personal days shall be requested at Icast forty-eight (48) hours in advance,
except in cases of emergency approved by the supervisor. Personal time shall be taken in increments of no
less than one (1) hour.

Section 3 In the event of illness, of a minimum of two (2) days during the employee’s vacation period, the
employee shall be given the option of charging such days to his/her sick leave account. The Town may
request medical verification of such illness.

Section 4 In the event of death of an employee, the employee's estate shall be paid in full for all credited and
pro-rata vacation accrual

Section 5 Any employee terminated or who resigns shall receive payment for all accrued vacation time
rounded off up to the end of that month, except that the termination of any employee under Article VI shall
result in the forfeiture of all accrued vacation days.

Section 6 Vacation time shall be taken in increments of no less than one (1) hour increments.

Section 7 If an employee wishes to be paid prior to taking vacation leave, he/she shall notify the department
head at least ten (10) days in advance of the last pay period prior to going on vacation. Since the purpose of
vacation leave is rest and relaxation, no additional salary shall be paid to an employee in lieu of vacation.

Section 8 An employee shall be entitled to carry over one yeat's accuinulation of vacation leave.

In the event that an employee is unable to take a scheduled vacation due to exigent circumstances, including
but not limited to, family emergencies, employee work responsibilities, and other unforeseen eircumstances,
the employee shall request that his/her vacation time be carried over for one (1) year.

Should the Town Manager unreasonably deny the carryover, the employee shalt have the option of receiving
payment for all accrued vacation time, which cannot be carried over. Said payment shall be made to the
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employee by the Town within ten (10) days of the Town Manager's denial of carry over.

ARTICLE X111
LONGEVITY

Section 1 The Town shall pay to each to each employee who qualifies as provided herein, a longevity stipend
as follows:

a. Eight (8) full years of service $495.00 annually
b. Twelve (12) full years of service $690.00 annually
c. Eighteen (18) full years of service $935.00 annually
d. Twenty-two (22) full years of service $1,100.00 annually

Employees hired after the issuance of the arbitration award in Case No. 2012-MBA-11 (May 30, 2013)
shall be entitled to longevity in accordance with the following schedule:

a. Fifteen (15) full years of service $700 annually
b. Twenty (20) full years of service $1,000 annually

This longevity stipend shall be paid to all qualifying employees in a lump sum no later than fifteen (15) days
after the annual anniversary date of employment. If an employee would have been entitled to a longevity
stipend, but is not an employee of the Town, such employee shall not be entitled to a longevity stipend for the
year most recently completed. Longevity bonuses shall be paid in a separate check.

ARTICLE XIV
SICK LEAVE, ATTENDANCE, ADDITIONAL LEAVE

Section 1 Each employee will be granted fifteen (15) working days per year for sickness. If an employee is
sick, he/she must call the supervisor, to report the absence. The leave shall accumulate to a maximum of one-
hundred fifty (150) days.

Employees reporting sick must call within one (1) hour after starting time unless sufficiently limiting
circumstances exist, in which case he/she shall report as soon as practicable,

Section 2 The department head or the Town Manager may require a doctor's certificate stating that the
employee has sufficiently recovered from an illness to return to work after five (5) days of absence from
work. No employee out sick for less than five (5) days shall be required to produce a doctor's certificate. A
department head or the Town Manager may request a doctor's certificate when the employee's record
indicates an abuse of sick time with notice to employee in advance of said request.

Section 3 Upon retirement or death, full payment shall be made for all accumulated sick leave. In the event of
death, such payment shall be made to the employee's estate. Employees hired after the issuance of the

decision in Case No 2012-MBA-11 (May 30, 2013) shall not be eligible for payment of accumulated sick
leave upon retirement or death
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Section 4 Each employee shall receive additional perfect attendance time off at the rate of one-half (1/2)
additional day for each forty (40) working days of perfect attendance without using sick leave or being late.
Such days may be taken by mutual agreement between the department head and the employee. Late as used in
this section shall mean more than six (6) minutes late. Any employee who has perfect attendance for any full
year shall be given one (1) extra day off with pay.

Section 5 Upon voluntary termination by an employee, accrued sick leave shall be paid the employee in
accordance with the following schedule:

1/5 after three (3) years
2/5 after seven (7) years
1/2 after ten (10) vears

2/3 after fifteen (15) years
3/4 after twenty (20) years

Employees hired after the issuance of the decision in Case No. 2012-MBA-11 (May 30, 2013) shall
not be eligible for payment of accrued sick leave upon termination of employment.

Dismissal for cause shall result in forfeiture of accrued sick leave.

Employees laid off shall be credited with any sick leave not paid out as referenced herein in the event such
employee is recalled from layoff.

The parties further agree that if an employee on layoff is recalled for any temporary employment with the
Town, such employee shall have their recall period extended on a day to day basis.

Section 6 The employer shall maintain an accurate and up-to-date record of each employee's sick leave and
vacation and shall provide a copy annually to each employee on or before July 1st of each year.

Section 7 An employee who has reached the maximum accumulation of sick leave days, one hundred fifty
(150) days, during the fiscal year will have the right to payment of fifty percent (50%) of the unused sick
leave days over and above the employee's maximum accumulated sick leave days, provided that such
employee has used less than half (1/2) of his/her current sick leave days. Accumulated sick leave days on
record on June 30 will determine eligibility, and the rate of payment will be the current rate in effect on June
30th. The amount shall be payable within one (1} month afier the end of the fiscal year and shall be subject to
all deductions otherwise taken out of the employee's salary.

Section 8 In cases of extreme emergency involving valuable employees with a record of meritorious service,
who through protracted and serious illness have used up all accumulated sick leave, compensating time off
and vacation leave, an extension of sick leave beyond the maximum provided for in these rules may be
granted by the Town Manager.

Section9  A. Disabilities caused or contributed to by pregnancy miscarriage, abortion, childbirth and
recovery there from shall be treated as temporary disabilities for all job related purposes.

15




B. Any accrued paid sick leave shall be available for use during the period of such
disability at the employee's option, Unpaid disability leave beyond accumulated sick
leave shall be available for such reasonable period of time as a female employee is
determined by the physician to be disabled from performing her job because of
pregnancy or conditions attendant thereto, and in no case shall exceed six (6) months
duration. The Town shall have the right to obtain such determination from a physician of
its own choice at no cost to the employee.

Female employees shall be granted five (5) days paid family leave for birth of her chiid prior to employee
utilizing accrued sick leave or other leave for family leave.

Male employees shall be granted five (5) days paid family leave for birth of his child, and shall be allowed to
utilize accrued sick leave or other leave up to thirty (30) days.

C. During this leave of absence, the employee shall continue to accrue seniority,
reemployment rights and continuation of medical insurance.

D. Any employee who becomes pregnant is requested to notify the Town Manager at
least three (3) months prior to expected delivery.

Section 10 Employees shall be allowed ten (10} hours of paid leave per calendar year to attend physician's
appointments which have been scheduled during normal work hours.

Section 11 Military Leave - Any Employee, who is an active member of the Connecticut National Guard, or a
Federal military organization, shall be relieved of his/her duties, upon request, to serve under orders on
training duty. The employee will be compensated by the Town, that difference between his/her guard pay or
other military pay (as the case may be) and his/ her normal salary. The period of such relief shall include the
eighty (80) working hours (for the mandatory two week training period). If an employee's drill weekends fall
on his/her regularly scheduled workdays, the employee will be granted the time off at no cost to the
employee, limited to one weekend per month. Any such absence shall not be deducted from the employee's
accrued time.

ARTICLE XV
EMPLOYEE GROUP INSURANCE

Section 1 The Town agrees to provide the following medical insurance for employees and enrolled
dependents as follows:

1. As soon as possible after the arbitration award in Case No. 2012-MBA-11, Connecticut Blue
Cross Century Preferred Health Insurance. See Plan Summary attached hereto.

2. Anthem Blue Cross Full Service Dental Plan with Flex Plan (Diagnostic/Preventive Benefits
from Full Dental 100%, Basic - Benefits from Rider A 80%, Add Benefits, Rider B and C
80%0Orthodontics -50% to $1000 lifetime maximum for children to age 19.
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3. Anthem Blue Cross Vision Care Plan

4. Connecticut Blue Cross Hospitalization Plan which includes semi-private room and
Maternity Credit Rider, Full service Prescription Benefits Rider and Student Dependent Rider

5. Major Medical Plan

6. The Town shall pay 90% of the cost of said medical coverage for employees and dependents
with the employee paying 10% of the cost through payroll deduction,

7. Effective as soon as possible after the arbitration award in Case No. 2012-MBA-11 and the
implementation of the Insurance Plan referenced above, the Town shall pay 89% of the cost
of said medical coverage for employees and dependents with the employee paying 11% of the
cost through payroll deduction.

8. Effective July 1, 2013, the Town shall pay 88% of the cost of said medical coverage for
employees and dependents with the employee paying 12% of the cost through payroll
deduction.

9. Effective July 1, 2014, the Town shall pay 87% of the cost of said medical coverage for
employees and dependents with the employee paying 13% of the cost through payroll
deduction.

10. Effective July 1, 2015, the Town shall pay 86% of the cost of said medical coverage for
employees and dependents with the employee paying 14% of the cost through payroll
deduction.

11. The Town will provide a premium conversion plan under IRS Section 125 so that employees
may choose to have premium co-payment deducted on a pro-rated pre-tax basis.

12. The Town will make available to each retired full-time employee and his enrolled
dependents, Major Medical Blue Cross and Blue Shield coverage as if the said retired
employee were still working. This coverage shall be provided from the day of retirement until
the date upon which said employee becomes eligible for Medicare or some other national
health insurance program or until Social Security Medicare age, whichever is sooner, except
that coverage will not be extended to retirees who are eligible to receive health or life
insurance benefits of a comparable nature, from or through another employer. The Town shall
pay one hundred percent (100%) of the individual premium for the retirees and their
dependents' coverage. For employees hired after November 1, 2012, the Town shall pay one
hundred percent (100%) of the retiree’s premium, and one hundred percent (100%) of the
additional cost for spousal coverage. The Town shall pay one hundred percent (100%) of the
cost of all other eligible dependant coverage for the first two years of the employee’s
retirement, after which the Town will pay fifty percent (50%) of the cost of said dependent
coverage. Employee must certify annually that he has not become eligible for comparable
coverage or, absent this declaration the town may discontinue the coverage.

Section 2 The Town shall provide to each employee the following life insurance and disability coverage at no
cost to the employee.

1. Life insurance equal to two (2) times annual salary rounded up to nearest $1,000, with a double
indemnity provision in the event of accidental death, and the long term disability program
presently in effect.

17




Section 3 All insurance benefits and services shall be subject to an "or equal” provision which shall allow the
Town to effect whatever economies it may deem appropriate, provided there is no decrease in the benefit that
is negotiated.

Section 4 WAIVER OF COVERAGE

I. Notwithstanding the above, effective with the signing of this Agreement, employees may
voluntarily elect to waive in writing all health insurance coverage outlined above and, in lieu
thereof, shall receive an annual payment of three thousand dollars ($3,000) in cash. Payment to
those employees waiving such coverage shall be made in equal payments in twenty-six (26) pay
periods.

2. Where a change in an employee's status prompts the employee to resume Town provided
insurance coverage, the written waiver may, on written notice to the Town, be revoked. Upon
receipt of revocation of the waiver, insurance coverage shall be reinstated as soon as possible;
subject, however, to any regulations or restrictions, including waiting periods, which may then be
prescribed by the appropriate insurance carriers. Depending upon the effective date of such
reinstated coverage, appropriate financial adjustments shall be made between the employee and
the Town to ensure that the employee has been compensated, but not overcompensated, for any
watver elected in this section.

3. Notice of intention to waive insurance coverage must be sent to the Town Manager not later than
April 1 to be effective on July [ of each coniract year.

4. Waiver of premium procedures must be acceptable to the Town and the applicable insurance

carrier(s).

ARTICLE XVI
RETIREMENT

Section ]  The present Town of Bloomfield Retirement Income Plan effective January 1, 2001, to December
31, 2024, is hereby incorporated herein and made a part hereof as though fully set forth herein (CIGNA
Group Pension IN.-1679 5A; however, the Plan is now Prudential [16795A], The Town will notify the union
of any change of the Administrator of the Plan.

Section 2 All employees hired on or after July 1, 2003, shall, in lieu of participation in the Town of
Bloomfield retirement income plan, participate in the Town of Bloomfield IRS Defined Contribution Plan as
provided in the provisions of the attached plan.
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ARTICLE XVII
WAGES

Section 1 Effective to July 1, 2011, the wages for all positions covered by this Agreement held by employees
employed as of the date of signing shall increase by zero (0%); there shall be no step increases shall be
available to qualified employees. Effective upon the issuance of the award in Case No. 2012-MBA-11 or
agreement on the open issues employees’ paychecks will reflect an additional $400 payment within thirty (30)
calendar days of the award or agreement.

Section 2 Effective and retroactive to July 1, 2012 the wages for all positions covered by this Agreement shall
increase by three (3.0%). In keeping with existing practice step increases shall be available to qualified
employees.

Section 3 Effective July I, 2013, the wages for all positions covered by this Agreement shall increase by two
and one-half percent (2.5%). In keeping with existing practice step increases shall be available to qualified
employees.

Section 4 Effective July 1, 2014, the wages for all positions covered by this Agreement shall increase by three
percent (3.0%). In keeping with existing practice step increases shall be available to qualified employees.

Section 5 Effective July 1, 2015, the wages for all positions covered by this Agreement shall increase by two
and one-half percent (2.5%). In keeping with existing practice step increases shall be available to qualified
employees.

Section 6 Any employee eligible for a step increase shall receive it in the pay period following their
anniversary date for that classification. Step increases shall cease when the maximum rate for that
classification is reached.

Section 7 All employees shall be paid those hourly rates of pay as shown in Appendix A, which shall be
provided by the parties.

Section 8 The bargaining unit member currently serving in the position of Civil Engineer, Level M at the time
of the signing of this contract in 2007 shall continue to receive his current base salary, providing that he
works a forty (40) hour week, to be increased by the annual negotiated pay raise. When said incumbent
leaves Town service and a replacement employee is hired, that employee’s title will be Wetlands Agent, and
the salary for this new title will be at the rate set for the Wetlands Agent position,

ARTICLE XVIII
JURY DUTY

An employee shall be granted a leave of absence with pay for required jury duty. In such cases, the employee

shall receive that portion of his/her regular salary, which will, together with the jury pay, equal his/her total
salary for the same pay period. The employee shall notify his/her department head of the scheduled jury duty
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as soon as he/she receives notice so that appropriate arrangements may be made in advance.

ARTICLE XIX
HOURS OF WORK

Section 1. A, All full-time clerical and secretarial employees, excluding police department
employees, shall work Monday through Friday, 9:00 am. to 5:00 p.m., and shall receive a one (1) hour
unpaid lunch period.

B. Between June 1 and August 31, the Town and Union may by mutual agreement,
modify the hours of operation in accordance with organizational needs. Any other changes in hours of
operation will be made by mutual agreement between the Town and the Union,

Section 2 Police Department employees covered by this Agreement shall be in accordance with the attached
MOA and employees and shall receive a one-half hour unpaid lunch period.

Section 3 Hours of work shall be determined by the Town Manager consistent with the operational needs of
the Town and mutually agreed to by the Union.

Section 4 Each employee shall have two (2) fifteen (15) minute breaks daily.

ARTICLE XX
HEALTH AND SAFETY

Section 1 The Town and the Union shall cooperate fully in matters of safety, health and sanitation affecting
the employees as soon as possible.

Section 2 Clothing or eyeglasses that are damaged under unusual circumstances while the employee is in the
course of performing his/her responsibilities shall be replaced by the Town to the extent that such damage is
due in no part to employee negligence.

ARTICLE XXI
STABILITY OF AGREEMENT

No amendment, alteration or variation of the terms of this Agreement shall bind the parties hereto unless
made and agreed to in writing by both parties.

ARTICLE XX11
WORKERS' COMPENSATION

Employees covered by the Agreement shall come under the terms of the Workers® Compensation Act for
injury incurred in the line of duty, and will be retained on regular payroll status for twelve (12) months.
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The method of payment for workers' compensation benefits shall be: an employee out on job-related injury
time will continue to receive the regular paycheck. After the claim is processed, and the insurance check is
issued, the Town will adjust future payroll to accommodate the amount of the insurance check. Thus, the
employee receives uninterrupted pay and the benefit of the tax-free workers' compensation amount, Any
workers' compensation benefits for lump sum awards are excluded from this section. In the event that the
employee is involved in a suit with a third party, relevant to a compensable injury, notice of such suit shall be
provided to the Town. Any payments after the twelve (12) month period shall be in accordance with the
Workers' Compensation Act,

ARTICLE XXIII
PROMOTIONS, NEW POSITIONS VACANCIES AND TRANSFERS

Section 1 When the Town determines that a permanent vacancy exists and that it is going to fill the position,
the Town will follow the procedure set forth below. For purposes of this Article, a permanent vacancy
includes the creation of a new position in the bargaining unit and/or the replacement of a previous incumbent
as a result of a termination, promotion or demotion.

Section 2 When the Town creates a new classification, it shall give written notice to the local Union president.
The Union may request within thirty (30) days of the Town's written notice that the parties meet to negotiate
an appropriate rate for such job classification. Any disputes arising as a result of such negotiations shall be
resolved through the grievance and arbitration procedure of this Agreement. The Union may elect to process
these grievances at the Town Manager's level through arbitration.

Section3 All vacancies and positions covered by this Agreement shall be posted for a period of seven (7)
working days on bulletin boards in the Town Hall before the Town acts to fill such vacancies. A copy of the
job posting shall be given to the Union president or his/her designee.

Section 4 Employees who desire to be considered for appointment to any such vacancy must submit their
applications to the Human Resources Department. Union representatives may place into application the name
of any employee who is absent from work during the posting period. However, nothing herein provided shall
be construed as a guarantee that vacancies shall be filled from the existing employee force, nor shall anything
in this Agreement be construed to imply tenure of position or location. The decision as to which, if any, of the
interested employees shall be selected to fill a vacancy shall be within the sole discretion of the Town.

Section 5 The Town will appoint the applicant who possesses greater skill and ability, including but not
limited to, reliability and demonstrated performance, based upon a written exam and/or an oral exam and past
employment record. If two employee applicants are equal in skill and ability, then the applicant with the
greater seniority in the bargaining unit shall be offered the position. The Town may fill a permanent vacancy
from outside the bargaining unit if no qualified applicant applies from within the bargaining unit.

Section 6  A. The promoted employee shall be given a frial period of one hundred twenty (120)
working days which may be extended at the discretion of the Town for an additional forty (40) working days.
The employee who fails to satisfactorily complete the trial period will be returned to his/her former position
provided that the position is still in existence or will be allowed to exercise such bumping rights as are
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provided for by this Agreement.

B. All members of the various classifications listed in Schedules A, B, and C shall
be paid at a rate in accordance with the amount of service they have in that particular classification,
except that any member advanced or promoted to a higher classification shall be paid the next higher rate
of pay, not less than one (1) full step, over which he/she she was receiving at the lower classification.

C. The Unit President shall be notified of all employee reclassifications.

ARTICLE XXIV
MISCELLANEOUS

Section 1 When the context so requires, the masculine gender shall include the feminine and the feminine
shall include the masculine, and the singular shall include the plural and the plural the singular.

Section 2 There shall be no alteration, variation, no amendment of the terms and conditions of this
Agreement, unless made and agreed to in writing by both parties. Any agreement must be ratified by the
Union membership and the Town.

Section 3 If there is any previously adopted personnel policy, rule or regulation of the Town, which is in
conflict with any provision of the Agreement, said Agreement provision shall prevail during the term of this
Agreement.

Section 4 The Union's business representative shall be permitted to visit specific job sites where bargaining
unit members are employed provided such visits are at normal business hours and do not interfere with the
operation of the department. It is agreed than the Union business representative will report to the department
head before talking to bargaining unit members.

Section 5 The Town of Bloomfield agrees to continue in force for the duration of this Agreement, for those
benefits and privileges, previously granted to and enjoyed by the members of the bargaining unit but which
may not be specifically mentioned herein, except in instances where such change is de minimus.

Section 6 The Town of Bloomfield employee performance evalvation plan (“plan”) is attached here as
Appendix B and made a part of this agreement, and shall take effect with respect to bargaining unit members
on July 1, 2008, provided that the following adjustments shall be made to the evaluation plan for this
bargaining unit only unless the parties otherwise in writing;

1. Notwithstanding any contrary provisions of the plan, employees shall have the right to use the
contract’s grievance and arbitration procedure to contest any action taken under the plan that
adversely affects their employment status.

2. If the Town exercises its right to alter or amend the evaluation plan as provided in Section 5 of

the management responsibilities section of the plan, any impact of such change shall be
negotiated with the unton,
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3. Employees shall sign their performance evaluations as per Section 7 of the management
responsibilities section of the plan, but the employee’s signature does not mean acceptance of the
contents and shall only be an acknowledgment that the employee has received the review.

4. Add the following sentence to the performance contracts section of the plan: “any time a meeting
is held to place an employee on a performance contract, the union shall be notifted and shall have
the right to be present at the meeting.”

5. The provisions of the plan appearing on page 15 of the plan, dealing with the withholding of a
step advancement from an employee not at maximum step shall not be applicable (see instead -
Article VI, Section 1 of this agreement)

Section 7 The Town shall provide copies of the Agreement in sufficient numbers for the membership to the
Union President.

Section 8 Employees may accumulate up to twenty (20) perfect attendance days, which upon death,
termination, or retirement, shall be payable at the rate of one day's pay for each perfect attendance day
rounded to the next higher number for fractional days, Any days earned beyond 20 must be used in the year in
which they are earned.

Section 9 Each employee, upon a request made to the Director of Human Resources or his’her designee, may
review his/her personnel file. The Town agrees that it shall maintain each employee's personnel file in an
orderly manner, as up-to-date as possible, and with correct information. Only one departmental file shall be
maintained by the employer and said file shall be open to inspection by the employees.

Section 10 Employees may take compensatory time off for accrued overtime but may state a preference in
payment for overtime by either monetary reimbursement or compensatory time off. Compensatory time must
be requested two (2) days in advance, except in case of emergency.

Section 11 Effective upon signing, all employees shall participate in payroll through direct deposit.

ARTICLE XXV
SEVERABILITY

It is the understanding of the parties to this contract that each provision of this Agreement and any schedules
or addenda hereto is severable and distinct from any other provision, schedule or addenda hereof and that the
unenforceability or invalidity of anyone of said provisions, schedules or addenda shall not affect the
remainder of this Agreement and this Agreement shall be read and construed as if said unenforceable or
invalid portion had never been included herein.

ARTICLE XXVI
COMPLIANCE WITH STATE AND FEDERAL LAWS

It is the intention of the parties hereto that this Agreement complies with all State and Federal laws and any
express conflict with any applicable section hereof shall be deemed amended to comply with said applicable
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State or Federal law. This Article shall not, however, change any substantive provision of this Agreement
unless said conflict is clearly contrary to any said applicable law and is so held by the highest agency
administrative, tribunal or State ot Federal Court to which appeal can be taken or until the applicable period
of appeal has expired.

ARTICLE XXVII
DEFINITIONS

When used in this Agreement, the following terms shall be defined as indicated:

Authorized Leave - Vacation, sick, earned, Workers' Compensation or personal time and any other
special leave stipulated in the contract.

Board - Connecticut State Board of Mediation and Arbitration.

Working Days - Regularly scheduled days of work not including paid holidays or other authorized
leave.

Call Back - Overtime of an emergency nature that requires the employee to return after normal hours
to the work stations.

Planned Overtime - Overtime that occurs due to normal fluctuations in work load and is prescheduled
and assigned in advance. Such overtime is paid on an hour by hour basis and is not subject to any
minimun.

ARTICLE XXVIIL
TUITION

The Town shall provide an education incentive to all employees who wish to actively pursue a college
education to benefit their current employment, at a nationally accredited institution, in areas of study, with the
approval in advance by the Town Manager or Department Head, up to the achievement of a Masters Degree.

a. Reimbursement shall be at the rate of 80% reimbursement of tuition per semester, up to nine (9)
credit hours per semester, based upon the cost of credit hours at the University of Connecticut,
Storrs campus.

b. A onetime Degree Bonus will be paid to those employee's who already possess a valid diploma at
the time of the signing of this contract in 2007, which would otherwise be accepted under this
section. Requests for reimbursement must be made through the Town Manager no less than two
months after the effective date of this contract.

Associates Degree $450.00
Bachelors Degree $650.00
Masters Degree $850.00
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c. Applicants for tuition reimbursement must be full time regular employees for at least one (1)
year.

d. To obtain reimbursement, the following documentation shall be submitted:
1. A grade report from the college or university.
2. Proof of payment of tuition and other charges,

e. Participants will be required to sign an agreement stating that he/she will remain in the employ of
the Town for a minimum of one (1) year after the completion of the degree program, or be liable
to pay back the Town one hundred percent (100%) of the assistance received within the last year.

ARTICLE XXIX
SAVINGS CLAUSE

Section 1. The Town and the Union agree that if any provision of the Agreement is determined to be
unlawful by a court or legal agency of competent jurisdiction or by legislative enactment, the remaining
provisions shall remain in effect consistent with prevailing principles of contract interpretation.

ARTICLE XXX
DURATION

The effective date of this Agreement shall be July 1, 2011 ang it shall remain in effect for five (5) years, or
until June 30, 2016.

This contract shall, after that date, remain in effect during negotiations until agreement is reached and signed
to modify this Agreement. Upon agreement, all items agreed upon shall be retroactive. At least one hundred
twenty (120) days before the expiration of this contract, the parties agree to meet and discuss a new
Agreement.

IN WITNESS WHEREQF, the parties hereto have caused this Agreement to be signed and sealed this ___ day
of

> —

Witness

Town of Bloomfield UPSEU #, Local 424, Unit 8
By By

Interim Town Manager President

By
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OVERVIEW OF THE PERFORMANCE EVALUATION SYSTEM

“I am an employee whose performance is consistently outstanding and who regularly performs
more works than is expected of him/her and my position, I have been here for 20 years, and do
everything in my job description. Why am I now required to be evaluated?”

An employee's confribution, and the recognition for that contdbution, should be addressed
through the performance evaluation process-not the job description. A job description focuses
on the job duties and responsibilities of a position and the minimum qualifications necessary o
perform the job, rather than the employee ocenpying the job.

The core mission of Bloomfield Town Govemment is to provide essential services to its citizens.
Meeting this commitment requires that each employee performs his or her job as ably and
capably as possible. A fundamental menagement responsibility is the planning, obsesvation,
evaluation, and development of employee job performance. Taken together, these activities
constitute the process of Performance Management. The concept behind this performance
evaluation system is really guite simple: a supervisor needs to communicate what he or she
expects the employee to do, then observe the employee's performance and provide feedback, and
finally review the employee's performance in relation to the pre-established expectations.

Purpose of Performance Management

Performance management is an effective supervisory tool that can enhance the productivity and
motivation of employees. Clear job responsibilities and expectations are established in relation to
organizational goals and objectives. Continuous feedback is provided to improve communication
between employees and supervisors. Formal performance reviews document and evaluate
performance in relation to established expectations.

Ohjectives of Performance Management

Fair, Consistent Treatment of All Employees
Job responsibilities and expectations are clearly defined and effectively
communicated with employees.
Job responsibilities, expectations, and performance evaluations are documented,

- Improve Communication between Supervisor and Employee
Employees and supervisors work together to reach a mutual understanding of job
responsibilities and expectations for performance.
Frequent and comstructive communication about job performance takes place
between the supervisor and the employee
Improve Job Performance and Day-to-Day Performance Managemernt
Individual performance cxpectations arc aligned with agency or department
migsion, goals, and objectives.
Employees are recognized for a job well done and are provided constructive
feedback to pinpoint areas for development and improvement.
Employee Growth and Development
Employee's development and training needs are identified,
Employee career growth is encouraged and supported.
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THREE PHASES OF PERFORMANCE EVALUATIONS

Performance Planning

A During this phase, the supervisor and the employee meet to discuss the duties of
the position and what consiitutes successful performance of these dufies. This
meeting will give the employee a clear understanding of his or her job and the
supervisor's expeclalions for satisfaclory periormance.

B A performance-planning mecting should take place when an employee is hired or
promoted, and at least once a year otherwise.

C Career development is an important part of the planning phase. It provides the
opportunity to discuss employee interest in activities, which could develop new
knowledge, skills, abilities, and forther career goals. Career development should
be discussed at least once a year, where appropriate.

Performance Observation & Feedback

A Performance observation and feedback shonld be conducted throughout the year.
The overall effectiveness of the performance management process depends on
regular feedback. During this phase, the supervisor should observe and document
performance. Tt is important for the supervisor to communicate regularly with the
employee to recognize where expectations are being met and provide an avenue
for correction where expectations are not being met.

B Ongoing communication between supervisor and employee helps to ensure that
there are no "surprises” when the annoal performance review is held.

Performance Review

A Performance reviews are normally completed annuany near the anniversary of the
employee’s original hire anniversary date. A meeting to discuss the review will be
held generally within 45 days of the employese's anniversary date.

B Performance reviews for de; ga.ﬂment heads reportmg to the Town Manager will
be completed prior to July 1%, regardless of anniversary date,

C The supervisor should review performance documentation and evaluate the
cmployce's actual performance over the cnlire year compared fo the performance
expectations established. A performance review conference should be scheduled
with the employee to discuss performance effectxveness end begin planning for
the next review period,

D The performance review should be a cooperative effort between employee and
supervisor.
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PERFORMANCE RATING CRITERIA

Rating Area Description

Quality of work: ‘The ability to produce work with accuracy and correctness

Quantity of work: Production relative to what is expected

Job knowledge: The degree of mastery of details of all phase's of the job, including use
of method, tools, and materials

Organization of work The ability to work independently, and plan, arrange, and complete
work with minimal supervision & oversight

Technical skills/knowledge: Degree of knowledge of the technical aspects and skills of the position

Cost Consciousness Conserves organizational resources .

Safety: Attention to, and observance of the Town of Bloomfield safety rules
and practices

Attendance: Observance of work schedule, understanding of leave utilization and
compliance with aitendance requirements

Initiative: Desire to seek, atiain, and achieve goals; seeks additional
responsibility, willingness to do more than the minimum
Keéps commitments; takes responsibility for actions. Completes tasks

Dependability & Reliability:

on time

Responsiveness and

Ability to handle changing conditions, and to work under pressure

Adaptability:

Creativity: Imaginative; talent for new ideas, finding new and better ways of
doing things

Oral Communication: Speaks clearly, listens and gets clarification; responds well to
questions.

Written Communication: Wriles clearly and informatively; edits work for spelling and grammar.
Able to read and interpret written information.

Ethics Treats people with respect, Works with infegrity and othically;
Upholds organizational values

Diversity Shows respect and sensitivity for cultural differences; promotes a
harassment free environment

Human relations The ability to work with and to get along with other people, co -

workers, and the public

Team Work & Cooperation

Exhibits objectivity and openness to other viewpoints; puts success of
team above own interests

Customer Service

Manages difficult or emotional customer situations; Responds
promptly to customer needs
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Response to supervision:

Manner in which employee accepis and responds fo supervision

Proactively supports Mission

Exhibits knowledge of the mission and goals, while encompassing

and Goals of the department them in their daily work product,
Supervisors/Managers
To specifically address leadership and management issues
Planning and Assigning Effectiveness in directing activities of others, including verbal and
written communication skills
Training snd Mentoring Effectiveness in identifying individual and departmental needs,

motivating personnel.

Approachability: Impartiality

Creates an environiment where subordinates, and/or the public feel
comfortable asking questions or direction,

Making decisions: Leadership

Displays the ability to make decisions that are well thought out and
based on their position, the town personnel rules, departmental
mission and goals, departmental policies and procedures, and the law.
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MANAGEMENT RESPONSIBILITIES

Performance evaluations shall continue to be based exclusively on job duties, responsibilities,
and other performance related factors. Individual factors on the rating sheet shall not be graded,
Comnents teflective of the individual factors or of the overall evaluation shall be placed on a
separate sheet aftached to the evaluation but shall not be considered to be a permanent part of the
evaluation itself

1.

There shall be seven grades on an annual or special evaluation:

Qutstanding Performance

Performance Usnally Exceeds Expectations
Performance Sometimes Exceeds Expectations
Performance Meets Expectations

Performance Sometimes Does Not Meet Expeclations
Performance Repularly Does Not Meet Expectations
Performance is Not Acceptable

The immediate supervisor shall discuss the rating with the employee, calling attention to
particular areas of performance and, when necessary, pointing out specific ways in which
performance may be improved.

During the rating year, the immediate supervisor shall call the employee's attention to
work deficicncics that may adverscly affect a rating, and, where appropriate, to possible
areas of improvement. The immediate supervisor will accommodate a reasonable request
by an employee for a meeting to discuss amy such work deficiency, suggested
improvement, or rating, or any performance evalvation standard or critetion that the
employce considers unreasonable or not achicvable.

At the request of the employee or the supervisor, the immediate supervisor shall discuss
with the employee any change in performance expectations for the next performance

gvaluation.

At the time an employee is shown his/her evaluation and is furnished with a copy thereof,
he/she shall be notified that:

A Hisfher signature on the eveluation form signifies receipt only, and not agreement
with its contents;

B The employee has the right to submit a written rebuttal to the evaluation. For
specifics, see “Performance Evaluation Disputes”. This rebullal shall be reviewed
and initialed by all supervisors who participated in the evaluation. The employee's
written response shall accompany the supervisor's evaluation in the employee's
personnel file. The employee copy of the rating shall constitute official notice to
the employee of his/her rating.

The deterntination of performance evalvation standards and criteria is understood fo be
the exclusive prerogative of the Town of Bloomfield, provided, however, the Town will
notify the Union forty-five (45) days prior to the date of implementation, of any proposed
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10.

change in the form or of such standards and oriteria as they appear on the form and give
the union an opportunity to respond and suggest alternatives to the changed form prior o
its implementation

Employees shall be shown their performance evalnation during the review process with
the immediate supervisor, and asked to sign it. After departmental review, it is forwarded
to Human Resources. Human Resources will review, sign, and provide a copy of the
rating form fo the employee as official notice of his/her rating. One copy shall be
retained in the employee’s personnel file.

An employee's self-evaluation of his or her performance will accompany the annual
performance evaluation done by the rating supervisor, through the normal approval
process, if such self-evaluation is submitted to the rating supervisor at least three (3)
weeks before the anniversary daie of completion of original probalion.

An employee whose anniversary step date falls during a warning period shall not move to
a bigher step in the step Pay Plan untii the employee next achieves an overall rating of
"Performance Meets Expectations” or betier, at which time the employee shall move to
such higher step. The employee's anniversary step date is not changed by virtue of this
delay. .

If a performance cvaluation which has beea placed in such personnel file refers to a letter
of reprimand or warning, supervisor's notes or written records of relief from duty which
are required to be removed from such personnel file pursuant to the bargaining unit
agreement, reference shall be expunged from the performance evaluation, at the request
of the employee. If a performance evaluation contains allegedly adverse commenis which
have not been incorporated in the next annval evaluation or as a special evaluation, issued
within one year following its issuance, the commentis section of the evaluation shall be
expunged at the request of the employee.
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PHASEI
Performance Planning

The first phase of the periormance management cyele involves identifying major job duties, and
establishing expectations for satisfactory performance of these duties.

Identifying Major Job Duties and Establishing Performance Expectations

Major job duties are those tasks, responsibilitics, or assignments that are important to the
employee's overall success or failure in the position. These major job duties must provide a clear
understanding, for both the supervisor and employee, of the significant functions or activities
involved in a particular job. They provide specific largets towards which employees can
concentrate their efforts. Performance expectations describe the level of performance the
employee is expected to achieve and/or the objectives the employee is expected to accomplish.
Performance expectations are written to describe fully satisfactory performance.

Examples are:

Quality How well is the work performed? How accurate, complete or effective is
the final product?
Quantity How much or how many?

Timeliness  How quickly? Are final products delivered by the assigned date?

AN EXAMPLE:

Truck Inspection Forms are fo be completed accurately, in accordance with established
procedures and requirements; forms are retumed no more than 1-2 times a quarfer for error
corrections or additional information.

Specific Criteria such as:

"N more than...” (Quality or quantity criteria)
"No less than..." (Quality or quantity criteria)
"Within..." (Timeliness measures)

“By..." (Timeliness measures)

"No later than..." (Timeliness measures)

Are phrases nsed in examples of performance expectations and goals setata satisfactory level.?
Where appropriate, expectations may also include goals that define excellent or outstanding

levels of performance.

In addition to expectations specificaily related to the major duties of a position, are general
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expectations {e.g., "general expeciations of all staff™). Employees are expected to adhere to
general performance expectations applicable to all employees, even though they need not be
listed, such as, reporting to work on time, following work rules and procedures, maintaining
effective working relationships with the public and coworkers, etc, These general performance
expectations can be used in determining the employee's overall rating,

Career Development

Career development activities are used to supporl stafl in their prolessional development and
career advancement. The performance plamning can be a good time to discuss career
development, although a separate scheduled meeting may be preferable.

Emphasis on career development is based on the belief that providing opportunities for growth
and development is essential to retaining skilled employees and o meeting the town’s future
work force needs.

Some examples are:

! Identifying job duties that could be strengthened or enriched to support growth
and developmenl in the current position

! Determining training needs which could enhance performance and expertise

! Discussing areas of dissatisfaction in the cument position and possible areas for
change

! Identifying individuals who are interested in advancing within their occupational
afea

! Coaching individuals who wish to pursue other career opportunities either
because they desire a change or have reached a plateau in the current position

NOTE: Employees must take responsibility for developing their own carcers. They should
conduct a self-assessment of present skills, abilities, qualifications, and career ambitions. The
self-assessment should include identifying present strengths and weaknesses in their current
position as well as including a plan for greater utilization of those strengths in the future.

Qptions for employee development include Tuition Reimbursement Program, outside training
(seminars, workshops), academic programs for adult learners at local secondary schools,
colleges, or universities, reading materials, monitoring programs, fraining videos, audic tapes,
etc.
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PHASE 11

Performance Observation

The second phase of the performance management cycle begins immediately after petformance
expectations are established in the performance-plapning phase. During the continual process of
performance observation and feedback, employee performance is observed and documented by
the supervisor. Observations are then clearly and regularly communicated to the employee. This
communication process helps ensure that employees consisterttly perform at the expected level,
and allows areas of performence weaknesses to be identified carly end comrected as quickly as
possible. Regular performance feedback also ensures that there will be no surprises at the time of

the annual performance review.

Performance observation and feedback involves the following processes:

v Observing and documenting employee performance
v Terformance feedback on a regular basis
v Periodic progress review

There are several direct ways (o observe employee performance, including:

v Observing employee work activities

¥ TReviewing work outputs, reports, charts

¥ TFeedback from intemal and external cusiomers

v Noting and investigating commendations and/or complaints
v Examining absenteeism records

Performance Feedback

Traditional once-a-year performance reviews are insufficient as a performance management and
communications tool, It is essential that the supervisor communicate regularty with the employes
about actual performance compared fo the expectations established in the planning phase.

Regular communication between supervisors and employees throughout the review period helps
to ensure that there are no surprises during the performance review conference at the end of the
review period. An employee who meets or exceeds performance expectations should be
recognized and praised to reinforce the desirable behavior.

Reinforcement of good performance increases the motivation, morale, and productivity of
employees. It is also important to identify areas of performance weakness and correct them as
soon as possible, Constructive feedback directs the employee's attention to the performance areas
that are not meeting the established performance expectations.

This feedback should provide the employee with specific information on how to improve
performance. Critical or negative fecdback can be tummed into positive suggestions to encourage
acceptance, It is important to encourage the employee's participation in problem solving. The
employee can then be encouraged to identify ways to improve performance. The supervisor
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should respond to the employee's ideas and expand on them if necessary.
PHASE III

Performance Review

Performance reviews are normally completed annually near the anniversary of the employee's
completion of original probation. A meeling to discuss the review should be held within 45 days
after the employee's anniversary date. (Generally, this dafe remains the same even when an
employee changes positions). Thiz deadline may be extended to accommodate an employee's
absence due to illness or injury.

If the performance review meeting is nof held within the prescribed time lines, the employee is
granted an annnal overall performance rating equal fo the employee's last annual overall rating,
but not less than Satisfactory. This is called a “"presumptive” rating. A "presumptive” rating does
not acknowledge employee performance that is above satisfactory, nor does it offer assistance to
employees whose performance needs improvement. Therefore, it is critical to complete the
performance review within the established time period.

The performance of an individual employee is described in three ways:
v Supervisor comments expressed in the form of narrative results statements
v Ratings in varions quantitatively measurable specific job performance areas

v" An overall performance rating that is consistent with the quantitatively measurable
specific job performance areas and the narrative resulls slatements,

Supervisor Comments

Supervisor comments are expressed in the form of results statements. They state the actual
performance or results achieved for each major job dwly as compared to the established
performance expectations. These narrative results statements will be tied directly to previously
established performance expectations, and describe actual behavior and compare it with
expectations in terms of the established criteria (quantity, quality, etc.).

Overall Performance Rating ‘
After completing the narrative section of the Performance Evaluation Report, the supervisor

assigns a rating for the employee's overall performance level over the entire review period. The
overail rating must be consistent with the narrative section and is defined in the Performance

Rating Scale.
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PERFORMANCE RATING SCALE

OUTSTANDING PERFORMANCE:

The employee's overall performance significantly and consistently surpasses the performance
expectations established for the position. This evaluation recognizes an employee's sustained
excellence and accomplishments that are substantially above usual expectations

PERFORMANCE (Regularly) EXCEEDS EXPECTATIONS:

The employee's overall performance in all areas frequently exceeds the performance expectations
established for the position, This evaluation recognizes an employee's consistent effectiveness
and accomplishments that are above usual expectations

PERFORMANCE SOMETIMES EXCEEDS EXPECTATIONS:

The employee's overall performance consistently meets the established performance expectations
for the position and regularly achieves expected results, and occasionally exceeds expectations.
An employee al this achievement level meets usual expectations and performs lasks in a timely

and acceptable manner
PERFORMANCE MEETS EXPECTATIONS:

The employee’s overall performance falls within the boundaries of established performance
expectations.

PERFORMANCE (Sometimes) IS BELOW EXPECTATIONS:

The cmployce’s overall performance occasionally falls bolow the boundarics of cstablished
performance expectations in specific areas.

PERFORMANCE (Regularly) IS BELOW EXPECTATIONS:

The employee's overall performence does not consistently meet the established performance
expectations for the position and indicates that notable tasks are not completed in the time or
manner expected. Performance is below the minimum accepiable level for the position.
Correction of performance deficiencies ie necessary for satisfactory evaluation rating, An
improvement plan or a Performance Contract must be implemented to determine that the
employee is bronght up to mirdimum standards. Tmprovement plans are to have 2 three-month re-
evaluation period to determine measurable improvement has been met. Performance Contracts
are to set specific time frames and measurements criteria.

PERFORMANCE IS NOT ACCEPTABLE:

The employee's overall performance inconsistently meets the established performance
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expectations for the position and indicates that significant tasks are not completed in the time or
manner expected. Performance is below the minimum acceptable level for the position,
Correction of performance deficiencies is necessary for contimied employment. Unsatisfactory
Performance that is not accepiable OR improvement program implemented with last evaluation
has not been met
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PHASE IV
Performance Review Conference

During the performance review conference the supervisor will:

Discuss performance effectiveness during the last review period.
Reinforce good performance.
Tdentify specific ways in which the employee can improve performance during the next
review period.
> Assess the employee's present job responsibilities and performance standards and
redefine them if necessary.
Discuss career development issues of concern to the employee.
Begin performance planning for the next review period.

Performance management should be a dynamic process of regular, constructive feedback
between supervisor and employee. The performance review conference is merely a formal
summary of the events of the past rating period; the employce should not be surprised by any
unexpected criticisms of his/her performance.

Prior to signing and finalizing an evaluation, the rater will discuss the evaluation in diaft form

with the employee. Employees will zot be required to concur with the performance evaluation
report. If the employee brings up valid, substantiated concerns in regard to their pexformance
gvaluation, take this opportunity to make necessary adjustments, prior to serving them with a
final copy. If necessary, schedule a second time to discuss the revised draft with the employee.

Give the employee a copy of the final, signed, evaluation and hold the original for ten working
days prior to submitting it to Human Resources, to allow for the rebuttal process.

T.ess Than Satisfactory Performance

When an employee's performance becomes less than "satisfactory” an inferim performance
evaluation may be prepared. When such an evaluation is prepared, and the level of performance
does not reach "satisfactory” within the subsequent thirty (30) day pericd, one (1) salary step
may be withdrawn on the first (1 st) day of the month following completion of the thirty (30) day
period, provided the employee's salary is not the entry step of the salary range. No more than cne
(1) salery step may be withdrawn in a six (6) month period,

All less than satisfactory performance plans should be accompanied by an improvement plan, for
general and easily measured job responsibilities, such as attendance, or by a performance
contract for critical job performance areas.

Before a personnel action withdrawing a salary step is prepared, the employee shall be notified in
writing that his/her performance has not improved, If the employee's level of performance
subsequently reaches "satisfactory”, the salary step may be restored effective the first (1sf) of
the month following preparation of a performance evaluation teport confirming the improved

level of performance.
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PERFORMANCE CONTRACTS & IMPROVEMENT PLANS

Though Performance Contracts and Improvement Plans are not part of the Performance
Evaluation System, they are briefly mentioned here to ensure that managers and supervisors
understand that they may be necessary as a result.

Improvement Plans

When an employee fails to meet minimum expectations, for general and easily measured
Jjob responsibilities that the employee has been counseled on, but not necessarily yet addressed in
the disciplinary process, an improvement plan stating measureble standards and compliance
dates is to accompany the employee evaluation. The employee is to be re-evaluated three-
months after receiving an improvement plan. Generally, failure to successfilly complete an
improvement plan will result in discipline or a performance contract,

Performance Contracts

When an employee fails {o meet minimum expectations of their position, and they have
either been the subject of a sustained disciplinary action, or have received a less than satisfactory
performance evaluation salary step decrease, and/or have failed to successfully complete an
improvement plan, the employee may be placed on a Performance Contract,

A Performance Contract identifies specific performance criteria that need to be brought
up lo slandard, measurement tools {hal will determine how the crileria will be measured,
timelines in which the standards will be met, overall objectives of the contract and actions that
will be taken if the employee either meets or fails fo successfully complete the confract.

Guidance in building Performance Confracts is the same as in preparing Performance
Evaluations. Refer to the same references as incorporated in the Town of Bloomfield
Performance Rating System in determining:

o Performance Rating Scale
o Performance Criteria and Major Job Duties

Refer to the Progressive Discipline miodel for determining:

Progressive Discipline
Documentation and notification
Grievance processes

Personnel] Rules

cCooD
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PERFORMANCE EVALUATION DISPUTE PROCESS

Failure to conduct a timely annual rating shall not be grievable.

The normel schedule deadline may be extended to accommodate the employec's illness or
injury. Where the deadline is not satisfied, the employee shall be granted an annual
overall presumptive rating equal to his or her last annual overall fating, but not less than a
Performance Meets Expectations rating. However, if the time for annual evaluation falls
during a prescriptive period for remediation or warning period, the annual evaluation
shall be waived, and the last cvaluation in such process shall be deemed fo be the annual

evaluation.

Special evaluations.

A special evaluation may be used at any time except it shall not be used as a late annual
evaluation, Written feedback fumished to an employee which would have constituted the
amnual evaluation had it been timely conducted, shall not be considered as an evaluation,
shall not be placed in the employee's file at the time of issuance, shall not be grievable
and does not require the presence of a nnion representative when issued.

Rebutting an evaluation; Meets Expectations or higher rating,

An employee who is dissatisfied with a written performance evaluation in which the
overall effectiveness on the job is rated Performance Meets Expectations or higher, they
may make a written rebuttal that will be eonsidered, attached to the evaluation, and
become & part of the employee's personnel record. This shall be the sole and exclusive
remedy for such disputes. This must be submitted within ten (10} working days of
receiving their copy of the final evaluation, and is to be submitted to the writing
supervisor, or their immediate supervisor, within the mandated time period.

Rebutting an evaluation; Sometimes does not meet expectations or lower rating.

An employee who is dissatisfied with a writien performance evaluation in which the
overall effectiveness on the job is Performance Sometimes Does Not Meet Expectations
or lower may obtain review of that evaluation through the following procedure, which
shall be the sole and exclusive remedy for such disputes.

A Within ten (10) calendar days after receipt of a copy of the finalized evaluation,
the employee must submit a written request to the Director of Human Resources,
asking that the Director investigate allegations that the evaluation includes factual
inaccuracies, or that in the prepartation of the evaluation management has been "
arbitrary or capricious”, or has been motivated by discrimination or bias. The
appeal must bear a postmark or date stamp showing that it has been timely filed.

B The written request must state specifically the alle gations to be investigated and,
to the degree that information in support of these allegations is known and
identify the facts surrounding the controversy. The list of allegations to be
investigated shall not be expanded after the initial submission to the Director of
Human Resources except by written mutual agreement of the parties.
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Upon receipt of a written request, the Director of Human Resources, within 30
days shall investigate and make written notice of the findings to the Department
Head. The Department Head shall have 10 (ten) business days fo rebut or accept
the findings of the Director of Human Resowrces. The Director of Human
Resources may grant an extension of up to thirty (30) calendar days to the
employing department. If an extension is granted, the Director of Human
Resources will provide written notification to the employee.

In the event the dispute is not resolved by the recommendations of the Director of
Human Resources, the employee shall submit a written request for informal
hearing to the Town Manager within fen (10) working days after Director of
Human Resources recommendations are due or received.

If a hearing is requested, every reasonable effort will be made to schedule the
hearing within thirty (30) calendar days of the request and in no case later than
sixty (60) calendar days. The Town Manager or designee will conduct hearings.
The employee ‘and .lhe employing department.shall have one (1) hour each Lo
present-addilional lestimony and documentary évidence, which will be considered
by the Town Manager or designee fogether with the initial request and the
Director of Human Resources' recommendations.

The Town Manager or designee shall issue a final decision within ten (10)
working days after the close of the informal hearing revising those contested facts
found fo be inaccurate, Other contested portions of the evaluation shall be revised
upon a finding by the Town Manager or designee that in the preparation of the
cvaluation, management has been arbitrary or capricious, or was motivated by
discrimination or bias.
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EXAMPLES: GENERAL PERFORMANCE EXPECTATIONS

Displays a positive attitude and communicates with others in a professional, courteons and helpful
manner at all times.

Coniributes fo the development, cohesion and productivity of the team.

Demonstrates sensitivity to public attitudes and concerns.

Malkes efficient use of work time,

Understands, supports and focuses on the vision, mission, goals, and objectives of the organization and
team,

Promotes and demonstrates trast, mutnal respect, and a cooperative work environment.

Encourages and revognizes the contributions of others.

Contributes to the development, coliesion, and productivity of the team.

Promotes cooperation, communication, and coordination within the ageney, other agencies and the publie.
Shares appropriate information intemnally and externaly.

Sﬁpports teamwork through open and honest communication.

Exhibits initiative and action in improving knowledge and skills.

Seeks and assumes additional responsibilities.

Arrives at work on time; AHtends work regularly; Makes efficient use of work time.

Follows rules and procedures; Works in a safe manner; Uses and maintains equipment properly.

Gives and accepts constructive feedback. ‘

Supports culiural diversity in the workplace.

Usos orcative and innovative thinking to contributc to organizational and individual objeetives.
Identifics, shares, and is receptive to new ideas.

Looks for opportunitics fo continnously improve work processes; Acts o opportunitics to improve work
processes.

Helps others overcome resistance io change.

Provides work products and services that consistently meet the needs and expeciations of both intemnal
and external customers,

Uses customer satisfaction as a key measure for quality.

Uses appropriate problem solving mefhods to improve processes; Applies technical knowledge to achieve
resuits.

Collects, evaluates and integrates relevant information to make decisions.

Sets and adheres fo priorities; Pursues efficiency and economy when using resources.

Meets established produetivity standards, deadlines, and work schedules; Accomplishes accurate work
with minimal assistance or supervision.
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EXAMPLES: MAJOR JOB DUTIES WITH PERFORMANCE

EXPECTATIONS

Majer Duiy #1

A Perform various labor functions as assigned.

i

Receives instructions from superior, Draws hand and power tools as
required Draws vehicle and after vehicle pre irip inspection, reports to
worksite and completes assignment as given. Reporis any frrepularities or
unusuzl circumstances to superior.

Major Duty #2

A Compliance with all safety rules and regulations for self and other workers,

i

Draw, inspect, use, and care for any Personal Protective Equipment
required for the task at hand. Submit any deficiencies immediately to
supetvisor. Reports any shortcomings in safety practices and procedures to
supervisor

Major Duty #3

A Work with littlc or no supervision, resolving small issucs as required.

i.

After completing 1 and 2, above, deals with minor irregularities while still
accomplishing the mission at hand. Reports minor iregularities to superior
at end of day. Takes coffee and lunch breaks in accordance with
established times and policies.

Major Duty #4

A Service a designated fine mowing area.

i,

Mow finish grass area neatly to ensure appropriate and continually
maintained commercially acceptable level of quality. Pick up any and all
Ioose trash; empty any trash containers in the area. Trim areas as required
with weed eater. Makes notations regarding any deficiencies or
recominendations regarding items to be addressed, and submits to superior
at end of workday. Identlfy and reports any imminent danger hazards
immediately to superior or dlspatcher Ensure entire area'is pohced
completely for trash or excessive organic debris prior to going to next
assigninent. At end of assignment, cleans and refutels machine, inspects
and notes any mechanical defects or damage, replenishes any consumables
(such as sharpening blades), and reports any irregularities to superior,

Page 20 of 20




Town of Bloomfield

EMPLOYEE SELF ASSESSMENT FORM

DATE:

TO:

FROM:

RATING PERIOD:

I will be completing your annual performance evaluation over the next several weeks.
Completion of this form is the first important step in your evaluation process; it is your
opportunity to have input to the process. Please submit this form to me on or before

to ensure that your input is considered as part of the review. Thank you.

The purpose of the employee assessment is to take a personal inventory, to pinpoint strengths, outline and agree
upon a practical program for areas of improvement such as training and employee development, and establish goals.
In conducting performance reviews, these cvaluations will provide a history of performance, development, and
progress.

1. Specific work accomplishments:

2 Education/Professional/Skiil Enhancements accomplished

3. Progress toward meeting career objectives




4. Areas for improvement/further professional development

5. Goals for the next 12 months

6. Service to the Department, Town of Bloomfield, Community

7. General comments (Please include any comments you feel may be useful in your self
evaluation)

Feel free to use additional pages if necessary.
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Town of Bloomfield

EMPLOYEE PERFORMANCE EVALUATION

The purpose of this employee evaluation is to take a personal inventory, to pinpeint strengths, outline and agree upon
a practical program for areas of improvement such as training and employee development, and establish goals. In
conducting performance reviews, these evaluations will provide a history of performance, development, and progress.

Job Title:

Employee Name:
Rating Period:
Evaluator’s Name: Job Title:

OVERALL PERFORMANCE RATING

Not Below Sometimes Meets Sometimes Exceeds QOuitstanding
Acceptabls Expectations Does Not Meet | Expectations Exceeds Expectations Performance
Expectations Expectations

This performance evaluation has been discussed with the employee.

For Probationary/Introductory employees only:

It is recommended that employee
Be granted a month extension of probationary/introductory period
Be removed from probationary/iniroductory period
Be terminated from this position

Supervisor's Signature Date

Employee's Signature Date
Employee signature indicates the evaluation was reviewed with the employee and does not imply agreement. If the employee disagrees with any
of the information related fo this evaluation, hefshe may submit a wriften statement explaining his/her position, which will become a part of this
document.

Reviewed by Next Level Supervisor:

Name/Title Date Reviewed
Reviewed by the Department Head:
Narne/Title Date Reviewed
Reviewed and Filed by Human Resources:
' Name/Title Date Reviewed




- Employee: Rating Period:

Instructions: Please check appropriate performance facior, and include an overall rating.
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Outstanding
Performance

Quality of Work

Quantity of Work

Job Knowledge

Organization of Work

Technical Skills/Knowledge

Cost Consciousness

Safety

Attendance

Initiative

Dependability & Reliability

Responsiveness & Adaptability |

Creativity

Oral Communication

Writtien Gommunication

Ethics

Divarsily

Human Relations

Team Work & Cooperation

_[Customer Service

Response to Supervision

Proactively Supports Mission
and Goals of the Department

Supervisors/Managers

Planning and Assighing

Training and Mentoring

Approachability/Impartiality

Making Decisions/Leadership




NARRATIVE CRITERIA

Provide a comprehensive appraisal narrative, using the heading as indicated below.

Employee: Rating Period:

Vour narrative is to include, but is not limited to, the narrative criteria as listed below.
Purthermore, all rating areas in the checklist given a “Not Acceptable” or “Outstanding
Performance” rating must be explained in the narrative.

1. Specific Accomplishments

2. Rducation/Professional Skill Enhancements Accomplished '




3. Supervisory Skills (if applicable)

4. Progress Toward Meeting Career Objectives

5. Service to Department, Town of Bloomfield,
and Community '




6. Recommended areas {or improvement/further professional development

7 .Goals for the next 12 months

8. Rater's general comments




MONEY PURCHASE PLAN ADOPTION AGREEMENT
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@E EETY E@
\{| SEP 3- 208

TEwH CLERRS OFFIGE
sk, o

ICMA RETIREMENT CORPORATION

The Public service Vantagepoint slhee 1972
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ICMA RETIREMENT CORPORATION
GOVERNMENTAL MONEY PURCHASE PLAN & TRUST
ADOPTION AGREEMENT

Account Number: 108120

The Employer hereby establishes a Money Purchase Plan and Trust to be known as
the "Plan”) in the form of the ICMA Retirement Corporation Prototype Money Purchase
Plan and Trust.

TOWN OF BLOOMFIELD 401 (A) PLAN

This Plan Is an armendment and restatement of an existing defined contribution money
purchase plan.

X Yes _ No
If yos, please specify the name of the defined contribution money purchase plan which
this Plan hereby amends and restates:
TOWN OF BLOOMFIELD POLICE 401(a) PLAN

Summary of Changes: Eligibility groups amended.
Effective Date of These Changes: July 1, 2003,

3 Employer; TOWN OF BLOOMFIELD

i, The Effective Date of the Plan shall be the first day of the Plan Year during
which the Employer adopts the Plan, unless an alternate Effective Date is
hereby specified: 01/03/2002

. Plan Year will mean:

() The twelve {12) consecutive month period which coincides with
the limitation year. (See Section 5.04(i) of the Plan.)

()  The twelve {12) consecutive month period corﬁmencing on
1/1  and each anniversary thereof,

V. Normal Retirement Age shall be age 65.0 (not to exceed age 85).

MPPF Adoption Agreement 03/25/19%8 Page 2 of §




v, ELIGIBILITY REQUIREMENTS:

1. The following group or groups of Employees are eligible to participate .
in the Plan: )
_ AllEmployees
X All Full Employees
Salaried Employees
Non-Union Employees
_ Management Employees
X Public Safety Employees
General Employees
Other (specify below)

The group specified must correspond to a group of the same
designation that is defined in the statutes, ordinances, rules,
regulations, personnel manuals or other material in effect in the state or
locality of the Employer.

2. - The Employer hereby waives or reduces the requirement of a twelve
{12} month Period of Service for participation. The required Period of
Service shall be K/a (write N/A if an Employes is eligible o
participate upon employment). '

If this walver or reduction is elected, it shall apply to all Employees
within the Covered Employment Classification.

3. A minimum age requirement is hereby specified for eligibility to
participate. The minimum age requirement Is N/a _ (not to exceed
age 21. Write N/A if no minimum age is declared.)

VI CONTRIBUTION PROVISIONS
1. . The Ermployer shall contribute as follows (E:'hoo-s'e one}):

(X) Fixed Employer Contributions With Or Without
Mandatory Participant Contributions.

The Employer shall contribute on behalf of each Par
ticipant 10.00 % of Earnings or § for the
Plan Year (subject to the limitations of Article V of the
Plan). Each Participant is required to contribute 7.00

% of Earnings or $ - forthe Plan Year as a
condition of participation In the Plan. {Write "0" if no
contribution is required.) If Participant Contributions are
required under this option, a Participant shall not have the

MPP Adontion Agreement 03/25/1988 . Page 3 of 8




right to discontinue or vary the rate of such contrtbutlons
after becoming a Plan Participant.

The Employer hereby elects to "pick up” the
Mandatory/Required Participant Contribution.

X Yes _ No
[Note to Employer: A determination letter issued to an
adopting Employer is not a ruling by the Internal Revenue
Service that Participant contributions that are picked up
by the Employer are not includable in the Participant's
gross income for federal Income tax purposes. The
Employer may seek such a ruling.

Picked up contributions are excludable from the
Participant’s gross income under sec tion 414(h)(2) of the
Internal Revenue Code of 1986 only if they meet the
requirements of Rev. Rul. 811981C.B. 255. Those
requirements are (1) that the Employer must specify that
the contributions, although desig nated as employee
contributions, are being paid by the Employer in lieu of
coniribu tions by the employee; and (2) the employee
must not have the option of receiving the contributed
amounts directly instead of having them pa!d by the
Employer to the plan.]

() Fixed Empioyer Match of Participant Contributions.

The Empioyer shall contribute on behalf of each
Participant % of Earnings for the Plan Year
(subject to the limitations of Article V of the Plan) for
each Plan Year that such Participant has contributed

% of Earnings or $ . Under this
option, there is a single, fixed rate of Employer
contributions, but a Participant may decline to make the
required Participant contributions in any Plan Year, in
which case no Employer contribution will be made on the
Participant's behalf in that Plan Year.

MPP Adoption Agreement 03/25/1988 Page 4 of 8




() Variable Employer Match Of Participant
Contributions.

The Employer shall contribute on behalf of each
Participant an amount determined as follows (subject to
the limitations of Article V of the Plan):

% of the contributions made by the Participant
for the Plan Year (hot including Participant contributions
~ exceeding % of Earnings or § IR

PLUS % of the contributions made by the
Participant for the Plan Year in excess of those included
in the above paragraph (but not including Participant
contributions exceeding in the aggregate % of
Earnings or $ ) '

Employer Contributions on behalf of a Participant for a
Plan Year shall not exceed $ or %
of Earnings, whichever is _ more or _ less.

2. Each Participant may make a voluntary (unmatched), aftertax
contribution, subject to the limitations of Section 4.05 and Article V of
the Plan, ’

X Yes _ No
3. Employer contributions and Participant contributions shall be
contributed to the Trust in accordance with the following payment
schedule: ‘
BIWEEXLY

Vil.- © EARNINGS
Earnings, as defined under Section 2.09 of the Plan, shall include:
(@) Overtime
| X Yes No
(b) Bonuseé

X Yes No

MPP Adoption Agreement D3/25/1998 Page 5of 8




VIIL.

LIMITATION ON ALLOCATIONS

If the Employer maintains or ever maintained another qualified plan in which
any Participant in this Plan s (or was) a participant or could' possibly become
a participant, the Employer hereby agrees to limit contributions to all such
plans as provided herein, If necessary in order to avoid excess contributions
(as described in Sections 5.02 and 5.03 of the Plan).

1.

If the Pariicipant is covered under another quafiﬁed defined contribution
plan maintained by the Employer, the provisions of Section 5.02(a)
through (f) of the Plan will apply unless another method has been
indicated below.

() Other Method. {Provide the method under which the

plans will limit total Annual Additions to the Maximum
Permissible Amount, and will properly reduce any excess
amounts, in a manner that precludes Employer
discretion.)

If the Participant is or has ever been a participant in a defined benefit
plan maintained by the Employer, and if the limitation in Section 5.03 of
the Plan would be exceeded, then the Participant's Projected Annual
Benefit under the defined benefit plan shall be reduced in accordance
with the terms thereof to the extent necessary fo satisfy such limitation.
If such plan does not pro vide for such reduction, or if the limitation is
still exceeded affer the reduction, annual additions shall be reduced to
the extent nec essary in the manner described in Sections 5.02 and
5.02. The methods of avoiding the limitation described in this
paragraph will not apply if the Employer indicatss another method
below.

()  Other Method.  (Note o Employer: Provide below

language which will safisfy the 1.0 lim ltation of section
415(e) of the Code. Such language must preclude
Employer discretion. See section 1.4150f the Regulations
for guidance.)

The limitation year is the following 12 month period:

MPP Adoption Agreement 03/25/1998 Page 6 of 8




Xl.

Xk

XNk

XiV.

VESTING PROVISIONS

The Employer hereby specifies the following vesting schedule, subject to (1)
the minimum vesting requirements as noted and (2) the conturrence of the
Plan Administrator.

Years of

Service Percent

Compieted Vesting

Zero 100.00 %
One %
Two %
Three
Four
Five
Six
Seven
Eight
Nine
Ten

RXRTEIESRR

Loans are permitted under the Plan, as provided in Article XII:

Yes X No

—

The Employer hereby atlests that it Is a unit of state or local government or an
agency or instrumentality of one or more units of state or local government.

The Plan Administrator hereby agrees to Inform the Employer of any
amendments to the Plan made pursuant to Section 14.05 of the Plan or of the
discontinuance or abandonment of the Plan.

The Employer hereby appoints the ICMA Retirement Corporation as-the Plan

_ Administrator pursuant fo the terms and conditions of the ICMA

RETIREMENT CORPORATION GOVERNMENTAL MONEY PURCHASE
PLAN & TRUST.
The Employer hereby agrees to the provisions of the Plan and Trust.

The Employer hereby acknowledges it understands that failure to properly fil
out this Adoption Agreement may result In disqualification of the Plan.

MPP Adoption Agresment 03/25/1998 : Page 7of 8




XV. An adopting Employer may not rely on a determination lefter issued by the
National or District Office of the Internal Revenue Service as evidence that the
Plan is qualified under section 401 of the Internal Revenue Code. In order to
obtain reliance with respect to plan qualification, the Employsr must apply to
the appropriate key district office for a determination letter.

In Witness Whereof, the Employer hereby causes this Agreement to be executed on
this 1st dayof - Aupust , 2003

Ac%tec}: EM m //

By:

Ml ——

Title: T*%’Mcs Jm%%@

Attest Nasan, Szl

Frances E. Wiggians
Depuiy Town Clerk

MPP Adoption Agreement 03/25/1998

Accepted: JCMA RETIREMENT CORPORATION
By: R L

[ 9%

/
Title: Corporate Secret -
AﬁeﬁMm v

J
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AonHewitt Confidential

Coinsurance 0%
Out-of-Pocket Maximum No Charge
Lifetime Maximum Unlimited

Office Visit Copays $20

Hospital Copay $100

Urgent Care Copay $50
Emergency Room Copay $75
Outpatient Surgery Copay 50

Well Child Care ‘NoCopay
Periodic, Routine Health Exam No Copay
Routine Eye Exams No Copay
Routine OB/Gyn Exam No Copay
Mammography No Copay
Hearing Screening No Copay
Outpatient MH/SA $20
Diagnostic Lab and X-Ray No Copay
Allergy Services - Office Visit $20

Allergy Services - Injections No Charge
Semi-PrivafeRoom $100

Inpatient MH/SA $100

Skilled Nursing Facility $100
Rehabilitative Services No Charge
Qutpatient Surgery 7 NoCharge
Ambulance No Charge
Qutpatient Rehabilitative Services 520

Durable Medical Equipment No Charge
Prescription Drugs @ 0000 17 Managed PSRx.
Retail Generic %5

Retail Brand Preferred $20

Retail Brand Non-Preferred $35

Mail Order 1 copay for 90 day supply
Rx Annual Maximum Unlimited

D assumes mandatory generic substitution and 30 day supply at retail

8/27/2013

Pagel




TOWN OF BLOOMFIELD
U.P.S.E.U. Local 424, #8

SALARY SCHEDULE EFFECTIVE JULY 1, 2011 (0% INCREASE)

PT
GRADE TiTLE 1 2 3 4 5 [
2 Mail Clerk 36,946.05 32,491.10 34,051.64 35,598.09 37,129.07 38,745.89
1,190.23 1,249.66 1,309.68 1,36%.16 1,428.04 1,490.23
17.00 17.85 18.71 19.66 20.40 21.29
$  Communications Coordinator 37,168.47 39,047.02 40,896.01 42,74219 44,622.15 46,435.96
1,429.66 1,501.81 1,572.92 1,643.93 1,716.24 1,786.00
20.42 21.45 22.47 23.48 24.52 25.51
6 39,016.06 40,972.00 42,923.72 44,878.25 46,827.15 48,974.46
1,600.62 1,5676.85 1,650.91 1,726.09 1,801.04 1,883.63
21.44 22.51 23.568 24.66 26.73 26.91
7 40,981.86 43,025.03 45,073.84 47,125.47 49,185.53 51,228.72
1,5676.23 1,654.81 1,733.61 1,812.52 1,891.75 1,970.34
22.62 23.64 24.77 25.89 27.03 28.16
8 Account Clerk 43,033.47 45,172.34 47,311.21 49,481.04 51,653.68 53,792.56
Clerk Typist Il 1,6565.13 1,737 .40 1,819.66 1,203.12 1,986.68 2,068.94
Secretary 23.64 24.82 26.00 2719 28.38 29.56
Tax Clerk Il
9 Data Processing Aide 45,172.34 47,408.30 49,710.40 51,944.96 54,213.28 56,449.24
1,737.40 1,823.40 1,911.94 1,997.88 2,085.13 247112
24.82 26.05 27.31 28.54 29.79 31.02
10 Administrative Clerk 47,375.94 49,773.72 62,106.78 54,605.97 656,839.03 §9,236.81
Administrative Secretary 1,822.15 1,914.37 2,004.11 2,096.38 2,186.12 2,278.34
Assistant Tax Coillector 26.03 27.35 28.63 29.95 31.23 32.55
Assistant Town Clerk
Confidential Secretary
Pubiic Works Secretary
11 Deputy Town Clerk 49,773.72 £2,270.01 64,764.89 57,292.13 £59,722.28 62,218.56
IT Analyst 1,914.37 2,010.38 2,106.24 2,203.54 2,297.01 2,393.02
27.35 28.72, 30.09 231.48 32.81 34.19
12 §2,255.94 54,869.02 57,483.50 60,102.21 62,706.84 656,319.92
2,009.84 2,110.35 2,210.90 2,311.62 2,411.80 2,612.30
28.71 30.15 31.58 33.02 34.45 35.89
13  Administrative Analyst| 54,832.43 57,673.66 60,314.69 63,058.63 65,796.94 68,538.07
GIS Specialist 2,108.94 2,214.37 2,319.80 2,425.33 2,530.65 2,636.08
30.13 31.63 33.14 34.65 36.15 37.66
14  Zoning Enforcement Officer 57,618.68 60,370.97 63,254.22 66,138.88 69,023.54 71,874.43
Heaith Inspector 2,212.26 2,321.96 2,432.85 2,543.80 2,664.75 2,764.40
Information Systems Tech 31.60 33.17 34.76 36.34 37.93 38.49
16 Administrative Analyst Il 60,435.70 63,448.41 66,462.58 69,509.01 72,554.08 75,569.60
Assistant Assessor 2,324.45 2,440.32 2,556.25 2,673.42 2,790.54 2,908.52
Wetlands Agent 33.21 34.86 36.52 3819 39.86 41.62
16 63,449.82 66,649.68 69,796.07 72,987.48 76,139.50 79,326.29
2,440.38 2,663.45 2,684.46 2,807.21 2,928.44 3,050.97
34.86 36.62 38.36 40.10 41.83 43.59
17 66,555.40 59,887.53 73,212.63 76,541.95 79,867.04 83,197.77
2,559.82 2,687.98 2,815.87 2,943.92 3,071.81 3,199.91
36.57 38.40 40.23 42.08 43.88 46.71
18 69,836.87 73,328.01 76,824.78 80,315.92 83,808.47 87,299.61
2,686.03 2,820.31 2,854.80 3,089.07 3,223.40 3,357.68
38.37 40.29 42.21 44,13 46.05 47.97




Town of Bioomfield

U.P.S.E.U.Local 424 #8
Salary Schedule Effective July 1, 2012 (3% Increase)

PT
GRADE TITLE Step 1 Step 2 Step 3 Step 4 Step § Step 6
2 Mail Clerk 31,876.03 33,465.98  35,073.04  36,665.90 38,242.02 39,908.96
1228.00 1287.15 1348.96 1410.23 1470.85 1534.96
17.51 18.39 19.27 20.15 21.04 21.93
5 Communications Coordinator 38,283.88 40,218.91 42,122.08 44,022.89 45,962.10 47,830.15
1472.46 1546.88 1620.08 1693.19 1767.77 1839.62
21.04 2210 23.14 24,19 25.25 26.28
6 40,187.97 42,200.16 44,210.89  46,224.18 48,232.00 50,442.03
1545.6% 1623.08 1700.42 1777.85 1855.08 1940.08
22.08 23.19 24.29 25.40 26.50 27.72
7 42,211.08 44,315.00 46,42511 48,538.85 50,662.07 52,766.99
1,623.50 1,704.42 1,785.58 1,866.88 1,948.54 2,029.46
23.19 24.35 25.51 26.67 27.84 28.99
8 Account Clerk 44,326.10 46,528.12  48,731.05 50,966.01 53,204.08 £5,408.08
Clerk Typist Ui 1,704.85 1,789.54 1.874.27 1,960.23 2,046.31 2,131.08
Secretary 24.36 25.56 26.78 28.00 29.23 30.44
Tax Clerk H
9 Data Processing Aide 46,528.12 48,831.15 51,203.15 53.500.90 55,838.87 58,141.80
1,789.54 1,878.12 1,969.36 2,067.73 2,147.65 2,236.23
25.56 26.83 28.13 29.40 30.68 31.95
10  Administrative Clerk 48,798.93 51,265.03  53,671.07 §6,142.09 58,545.94 61,014.95
Administrative Secretary 1,876.88 1,971.73 2,064.27 2,159.31 2,251.77 2,346.73
Assistant Tax Collector 26.81 2817 29.49 30.85 3217 33.52
Assistant Town Clerk
Confidential Secretary
Public Works Secretary
11 Deputy Town Clerk 51,265.03 53,837.97 56,407.99 59,011.86 61,514.00 64,086.02
IT Analyst 1,971.73 2,070.69 2,169.54 2,269.69 2,365.92 2,464.85
28.17 29.58 30.99 32.42 33.80 35.21
12 53,823.95 56,514,82  59,205.87 61,904.93 64,587.07 67,281.03
2,070.15 2,173.65 2,277.16 2,380.96 2,484.12 2,587.73
29.57 31.05 32.53 34.01 35.49 36.97
13 Administrative Analyst | 56,476.97 59,299.97 62,122.06 64,950.16 67,770.07 70,593.98
GIS Specialist 247219 2,280.77 2,389.31 2,498.08 2,608.54 2,716.16
31.03 32,58 34.13 35.69 37.24 38.79
14 Health Inspector 59,244.09 62,182.12 6515218 68,123.87 71,093.93 74,031.96
Zoning Enforcement Officer 2,278.62 2,391.62 2,505.85 2,620.15 2,734.38 2,847.38
information Systems Tech 32.55 3417 35.80 37.43 39.06 40.68
15 Adminlstrative Analyst il 62,250.01 65,352.01  68,456.93 71,594.07 74,733.02 77,837.03
Assistant Assessor 2,394.23 2,513.54 2,632.96 2,753.62 2,874.35 2,993.73
Wetlands Agent 34.20 35.91 37.61 39.34 41.06 42.77
16 65,354.20 68,648.03  71,890.00 75,178.01 78,425.07 81,705.08
2,513.62 2,640.31 2,765.00 2,891.46 3,016.35 3,142.50
35.91 37.72 39.50 41.31 43.09 44.89
17 68,552.85 71,984,82 7540915  78,838.03 82,264.00 85,693.97
2,636.65 2,768.65 2,900.35 3,032.23 3,164.00 3,285.92
37.67 39.55 41.43 43.32 45.20 47.08
18 71,931.13 75,626.91 79,129.86  B82,727.1 86,320.96 89,920.01
2,766.58 2,904.88 3,043.46 3,181.81 3,320.04 3,458.46
39.52 41.50 43.48 4545 47.43 49.41




Town of Bloomfieid

U.P.S.E.U. Local 424 # 8
Salary Schedule Effective July 1, 2013 (2.5% Increase)

PT
GRADE TITLE Step 1 Step 2 Step 3 Step 4 Step 5 Step 6
2 Mail Clerk 32,672.93 34,302.63  35,949.86  37,582.55 39,198.07 40,906.68
1256.65 1319.33 1382.69 1445.48 1507.62 1573.33
17.95 18.85 19.76 20.85 21.54 22.48
5 Communications Coordinator 39,240.98 41,224.38  43,175.13  45,123.46 47,111.15 49,025.90
1509.27 1585.55 1660.58 1735.52 1811.97 1885.61
21.56 22.65 23.72 24.79 25.89 26.94
6 41,192.67 43,25616  45,316.17  47,379.78 49,437.80 51,703.08
1584.33 1663.66 1742.93 1822.30 1901.45 1988.68
22.63 2377 24.90 26.03 27.16 28.41
7 43,266.35 45422.87 47,585.73  49,752.33 51,928.62 54,085.14
1,664.09 1,747.03 1,830.22 1,913.55 1,997.25 2,080.20
23.77 24.96 26.15 27.34 28.53 29.72
8 Account Clerk 45,434.25 47,691.32  49,949.32  52,240.16 54,634.16 56,793.28
Clerk Typist il 1,747 47 1,834.28 1,921.13 2,009.24 2,097.47 2,184.36
Secretary 24.96 26,20 27.44 28.70 29.96 31.21
Tax Clerk Il
9 Data Processing Aide 47,691.32 50,051.92 52,483.23  54,838.42 57,234.85 59,595.45
) 1,834.28 1,925.07 2,018.59 210917 2,201.34 2,292.13
268.20 27.50 28.84 3013 31.45 32.74
10  Administrative Clerk 50,018.91 52,546.66 55,012.85  57,545.64 60,009,569 62,540.33
Administrative Secretary 1,923.80 2,021.03 2,115.88 2,213.29 2,308.06 2,405.40
Assistant Tax Collector 27.48 28.87 30.23 31.62 32.97 34.36
Assistant Town Clerk
Confidential Secretary
Public Works Secretary
1" Deputy Town Clerk 52,546.66 §56,183.92 &67,818.19  60,487.16 63,051.85 65,688.17
T Analyst 2,021.03 2,122.45 . 2,223.78 2,326.43 2,425.07 2,526.47
28.87 30.32 31.77 33.23 34.64 36.09
12 55,169.55 57,927.69 60,686.02 63,452.56 66,201.74 68,963.06
2,121.91 2,227.99 2,334.08 2,440.48 2,546.22 2.652.43
30.31 31.83 33.34 34.86 36.37 37.89
13 Administrative Analyst | 57,888.89 60,782.47 63,675.11 66,573.91 69,464.32 72,358.83
GIS Speclalist 2,226 50 2,337.79 2,449.04 2,660.54 2,671.70 2,783.03
31.81 33.40 34.99 36.58 38.17 39.76
14 Health inspector 60,725.20 63,736.67 66,780.98  69,826.97 72,871.28 75,882.76
Zoning Enforcement Officer 2,335.568 2,451.41 2,568.50 2,685.65 2,802.74 2,918.57
Information Systems Tech 33.37 35.02 36.69 38.37 40.04 41.69
15 Administrative Analyst It 63,806.26 66,985.81 70,168.36  73,383.92 76,601.35 79,782.96
Assistant Assessor 2,454.09 2,576.38 2,698.78 2,822 46 2,946.21 3,068.58
Wetlands Agent 35.06 36.81 38.55 40.32 42.09 43.84
16 66,988.05 70,364.23 73,687.25  77,057.46 80,385.70 83,747.70
2,576.46 2,706.32 2,834.13 2,963.75 3,091.76 3,221.07
36.81 38.66 404.49 42,34 4417 46.02
17 70,266.67 73,784.44 77,294.38  80,808.98 84,320.60 87,836.32
2,702.56 2,837.86 2,972.86 3,108.04 3,243.10 3,378.32
38.61 40.54 42.47 44.40 46.33 48.26
18 73,729.41 77,415.08  81,108.21 84,795.18 88,478.99 92,168.01
2,835.75 2,977.50 3,119.55 3,261.35 3,403.04 3,544.92
40.51 42.54 44.56 46.59 48.61 50.64




Town of Bloomfield
U.P.S.E.U. Local 424 # 8
Salary Schedule - Effective July 1, 2014 (3% Increase)

PT
GRADE TITLE Step 1 Step 2 Step 3 Step 4 Step 5 Step 6
2 Mail Clerk 33,653.01 35,332.27  37,028.41 38,710.49 40,374.01 42,134.2¢6
1294.35 1358.93 1424.17 1488.87 15652.85 1620.55
18.49 19.41 20.35 21.27 2218 23.15
5 Communications Coordinator 40,418.26  42,460.81 44,470.39  46,477.71 48,524.21 50,496.85
1554.55 1633.11 1710.40 1787.60 1866.32 1842.19
22,21 23.33 24.43 25.54 26.66 27.75
6 42,428.95  44,552.49 4667548  48,801.46 50,921.07 53,254.20
1631.88 1713.56 1795.21 1876.98 1958.50 2048.24
23.31 24.48 25.65 26.81 27.98 29.26
7 44,564.12  46,785.70  49,013.48  51,244.63 53,486.84 55,707.49
1,714.00 1,799.45 1,885.13 1,970.95 2,067.19 2,142.60
24,49 25.71 26,93 28.16 29.39 30.61
8 Account Clerk 46,706.96  49,121.83 51,447.65  53,807.21 56,169.95 58,496.89
Clerk Typist IL 1,799.88 1,889.30 1,978.76 - 2,069.51 2,160.38 2,249.88
Secretary 25.71 26.99 28.27 29.56 30.86 3214
Tax Clerk Il
g Data Processing Aide 49,121.83 51,653.56 54,057.65 56,484.13 58,952.23 61,383.78
1,889.30 1,982.83 2,079.14 2,172.47 2,267.39 2,360.91
26.99 28.33 29.70 31.04 32.39 33.73
10 Administrative Clerk §1,519.63 54,123.45 56,663.35 £9,272.42 61,81044 64,416.13
Administrative Secretary 1,981.52 2,081.67 2,179.26 2,279.71 2,377.32 2.477.54
Assistant Tax Collector 28.31 20.74 31.13 32.57 33.96 35.39
Assistant Town Clerk
Confidential Secretary
Public Works Secretary
11 Deputy Town Clerk §4,123.45  56,830.56 59,652.48  62,301.58 64,943.64 67,658.63
T Analyst 2,081.67 2,186.14 2,290.48 2,396.21 2,497.83 2,602.25
29.74 31.23 32.72 34.23 35.68 37.18
12 66,824.94  59,665.80 62,506.66  65,356.62 68,188.01 71,031.78
2,185.57 2,294.84 2,404.10 2,513.72 2,622.62 2,731.99
31.22 32.78 34.34 35,91 37.47 39.03
13 Administrative Analyst | 59,625.59  62,606.58 65,585.32  68,571.18 71,547.86 74,629.78
GIS Specialist 2,293.29 2,407.95 2,622 .51 2,637.35 2,751.84 2,866.53
32.76 34.40 36.04 37.68 39.31 40.95
14 Health Inspector 62,546.78 65,649.056 68,784.51 71,921.65 75,057.11 78,159.57
Zoning Enforcement Officer 2,405.65 2,524.96 2,645.56 2,766.22 2,886.81 3,006.14
Information Systems Tech 34.37 36.07 37.79 39.52 41.24: 42.94
16 Administrative Analyst Il 65,720.29 68,99540 72,273.14 75,585.56 78,898.91 82,176.65
Assistant Assessor 2,527.70 2,653.67 2,7719.74 2,907 14 3,034.57 3,160.64
Wetlands Agent 36.11 37.M 30.71 41.53 43.35 45.15
16 68,997.65 72,475.04 75,897.68  79,368.59 82,797.52 86,260.47
2,653,76 2,787.50 2,919.14 3,052.64 3,184.52 3,317.711
37.91 39.82 41.70 43.61 45.49 47.40
17 72,375.12  75,998.35 79,612.95  83,233.36 86,850.78 90,471.20
2,783.66 2,923.01 3,062.04 3,201.28 3,340.41 3,479.66
39.77 41.76 432.74 45.73 47,72 49.71
18 7594080 79,737.42 B3,641.36  87,338.93 91,133.49 94,932.93
2,920.80 3,066.82 3,213.13 3,359.19 3,5605.13 3,651.27
41.73 43.81 45.90 47.99 50.07 52,16




Town of Bloomfield
UPS.E.U.Local 424 #8
Salary Schedule Effective July 1, 2015 (2.5% Increase)

PT
GRADE TITLE Step 1 Step 2 Step 3 Step 4 Step b Step 6
2 Mail Clerk 34,493.10 36,209.36  37,962,93  39,679.1% 41,376.79 43,186.33
1326.66 1392.67 1460.11 1526.12 1591.42 1661.01
18.95 19.90 20.86 21.80 22.73 23.73
5 Communications Coordinator 41,432.76 43,522.11 4557417 47,644.87 49,734.23 §1,767.63
1693.57 1673.93 1762.85 1832.60 1912.86 1991.06
22,77 23.91 25.04 26.18 27.33 28.44
6 43,484.81 45,667.44  47,850.08  50,014.06 52,196.69 54,584.53
1672.49 1756.44 1840.29 1923.62 2007.57 2099.41
23.89 25.09 26.29 27.48 28.68 29.99
7 45,686.10 47,962.01  50,237.92 52,532.48 54,827.05 57,102.96
1,757.16 1,844.69 1,932.23 2,020.48 2,108.73 2,196.27
25.10 26.35 27.60 28.86 30.12 31.38
8 Account Clerk 47,962.01 60,349.85 52,737.68  55144.18 57,569.33 59,957.17
Clerk Typist il 1,844.69 1,936.53 . 2,028.37 2,120.83 2,214.21 2,306.05
Secretary 26.35 27.66 28.98 30.30 31.63 32.94
Tax Clerk If
9 Data Processing Aide 50,349.85  52,849.61 5540535 57,905.12 60,423.55 62,923.32
1,936.63 2,032.68 2,130.98 2,22712 2,323.98 2,420.13
27.66 29.04 30.44 31.82 33.20 34.57
10 Administrative Clerk 52,812.31 55,479.97 58,073.02  60,759.34 63,352.38 66,020.05
Administrative Secretary 2,031.24 2,133.85 2,233.58 2,336.90 2,436.63 2,539.23
Assistant Tax Collector 29.02 30.48 31.91 33.38 34.81 36.27
Assistant Town Clerk
Confidential Secretary
Public Works Secretary
11 Deputy Town Clerk 55,479.97 68,259.57  61,039.16 63,856.07 66,561.04 68,359.29
IT Analyst 2,133.85 2,240.75 2,347.66 2,456.00 2,560.04 2,8667.67
30.48 32,01 33.54 35.09 36.57 38.11
12 £8,240.91 61,151.09  64,061.27  66,980.11 69,900.29 72,810.47
2,240.04 2,361.97 2,463.90 2,576.54 2,688.47 2,800.40
32.00 33.60 35.20 36.81 3841 40.01
13 Administrative Analyst | 81,113.78 64,173.20 67,232.62  70,292.04 73,332.81 76,392,23
GiS Specialist 2,350.53 2,468.20 2,585.87 2,703.54 2,820.49 293818
33.58 35.26 36.94 38.62 40.29 41.97
14 Health Inspector 64,117.24 67,288.59 70,497.25  73,724.56 76,933.22 80,104.57
Zoning Enforcement Officer 2,466.05 2,588.02 2,711.43 2,835.56 2,958.97 3,080.95
Information Systems Tech 35.23 36.97 38.73 40.51 42.27 44.01
15 Administrative Analyst Il 67,363.21 7072111 74,079.01 77,474.22 80,869.43 84,227.33
Assistant Assessor 2,590.89 2,720.04 2,849.19 2,979.78 3,110.36 3,239.51
Wetlands Agent 37.01 38.86 40.70 42 5¢ 44.43 46.28
16 70,721.11 74,284.21  77,791.35 81,354.46 84,861.60 88,424.70
2,720.04 2,857.09 2,991.98 3,129.02 3,263.91 3,400.95
38.86 40.82 42.74 44.70 46.63 48.69
17 74,190.84  77,903.28 81,596.97  85,300.32 89,021.66 92,734.1
2,853.50 2,996.28 3,138.35 3,281.13 3,423.91 3,566.69
40.7% 42.80 44,83 46.87 48.91 50,96
18 77,847.32 81,727.56 85,626.45  89,525.35 93,405.59 §7,304.48
2,994.13 3.143.37 3,293.33 3,443.28 3,592.52 ' 3,742.48
42.77 44,91 47.05 49.19 §1.32 53.46




